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o APPLIC \TIOV FOR \IEMBERSHIP
in lhc CAREE_R STAFF of lhe

To the Dxredcr of Central |ntell:gence - ',' o -
Sir: o . - -0 ' ' ’
1 submit-herewith my opphcot on for membershnp in the Career Stoﬂ of the
Central Inteliigence Agency as defined below:

“The Career Staff of the Central lnfelhgence Agency is a group of
carefully selected ond trained individuals who accept ‘an obligation to

devote ‘themselves 1o the needs of the Agency, and who intend to moke :

a caréar with the Agency.”
In accordance with this definition, | desire to devote myself to the faith-
ful performance of duty in the Cenfral Iptelligence Agency, ond | accept the
obligations ard conditions of that service which are determined to be essen-

“tial to.the furtherance of its mission.

I am aware of the many restrictions necessarily placed upon me by virtue
of the security requirements inherent in my employment by the Central Intelli-
gence Agency. ! am.also aware that as a member of the Career Staff, it will
be my obligaticn 10 serve anywhere and at any time and for any kind of duty
as determined by the needs of the Agency,. and | have been assured that in

-+ order to carry eyt this policy, full consideration will be given to my particular

“capabilities, irterests, and personal circumstances. By virtue of this applica-
tion for membership and upon my acceptance in the Career Staff, | am assured
that, with con*~uing satisfactory work performance and conduct on my part,
just and equitctie attention will be accorded my personal progress during my
tenure in the Career Staff. .| am also assured_that, on my sctisfactory com.
pletion of any assignments, | will be offered reassignments which are compati-
ble insofor os possible with my abilities and career interests, and that | shall
be entitled to e benefits now available orto-be made available in the future
to members of the Career Staff of the Central Intelligence Agency.

. . ’f - 1
MEMBERSHIP IN THE CAREER STAFF OF N\ dpran o A 20 Lol (o
THE CENTRAL INTRUGENCE AGENCY 0 1 (Signature)
APPROVED, TO TAtE grrecT__ 4 MAR 1960 ;s
FOR THE DIRECTOR CF CENTRAL INTELLIGENCE: ' LA 2l (’ 5

EXECUTIVE DIRECTOR
THE CIA SELECTION 80ARD

-

[ENEChN ) ,
ML |

v’

,'~CENTRAL INTELLIGENCE AGENCY .
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C. Reqmn Approved By (Slgnarun And Title)

, Deputy Chief, Finance Division /
B. Foe Addirianal lnformation Call (Mame & Telophone Ext.) .;(, ZW%W
Comptroller
CLEARANCES
CloMfgco Signoture Date Clearance Lignature Doate

A. Career Hoard ~ |D. Plocement
8. Pas. Canwo! [(?1"'7 ’11 [1[4& E. .
[C. Cloyaligation F. Approved By ["JLL‘f [ f: /{/}E" Pi,'/_/' 4
Ramarha . .

Subject will replaco‘ ‘vho is processing for an o/s

assignment.
Fona 11520 ~ w

~

s-37?




MVOOOO'j

A,

Claealty Acconding
To Conterd.

\O.fo&." =D .

, R  REQUEST FOR PERSONNEL ACTION 12 Sepseber 1957

‘1. Sericl No.” 2 Nm (Lou an-wul.) 3. Nn U M 4. Vc' Pret. [S. Sex 6. CS.EQD -

. Mo [Da T Yr Nm-o ode |. o [Da [:¥e
) AT AT O c_scp.o-h- L.,.l Authority | 100 Apant Alfidav | 11:FEGLY J12.  LCO- |13, &~ |
Mo T 06 Ve [ygg.)[Code} ~ - - - . W JDa TVr lyyy.fCodef Mo [ Da [Vr lyey. - e]

) "INo 2] . T T ’ Ne -2] / . No -2
R T+ T 77 PREVIOUS ASSIGNMENT

T4, Grgonizationol Dasignations - 7T Code 15 Location OF Officiel Siation Station Code |

DDS/Office of Comptroller
Fiscal Division
’) Accounts Branch

Allntzent Ledeor Scoeddan -

Washington, D. C.

18. Depri- Fiold [17. Pasition Title - 18. Position No. 19. Sorv{ 20. Occup. Sories
De R X [Code| o - . . :
| .- Fiscal Acct. Clk- _ g 30.014 - 3S-0501. Ol
2), Grade & 5tep |22. Sclary Or Rote {23. SD™ 24. Dote OF Grode |25. PSI Due ~126. Appropeiation Nwtbu
) Mo Das  Yr | Mo Oa ¢
s8-L 1(% 3m15 sT ] | ! ] . 8-6303-20
ACTION
27. Norwo Of Action Code |[28. Eif. Dare , {29, Typo Of Employoe Code] 30. Seporation Data
Mo Do Yr

PROMOTION

| ) D
2q3sepresy U

R I'd

PRESENT ASSIGNMENT

Code |32, Locotion OF Offictal Svotien Stotion Code

.

31, Organizational Doslignations
DpS/Office of Comptroller
7 Fiscal Division

Accounts Branch

Allotment Yedger Section
33. Dept.- Field 134, Position Title

Deprt - ¥ [Cod ) ’ R .
usha: o Fiscal Acct Cl | & 30.00 3S-0501.,04-5

Ema . M . .

38. Grode & Step | 39. Solory Or Rota [40. SD - T4Y. Dote OF Grode [42. PST Dus 43. Appropristion Numbar
’ 5 . | Me Do YriMe Do Yr .

3-5 1 {g 3670 ST “‘[ i '1:7 G l“( ! l.) 'f 8-G303-20

~ SOURCE OF REQUEST i

Washington, D. C.

3S. Position No. |36, Serv. |37, Occup. Series

A. Roquested By (Nome And Title) - C. Regquos: Approved By (Signatm And Tirlo)
Chief, Fiseal "»“" ior el )
B. For Additional Information Call (Nom & Tatephane Ext.) M/fé/‘//
hlbs. Cozptroller
CLEARANCES
Cloaronco Signatura B Date Clearance Signoture ~ Date
A. Careor Boord 0. Plocemont ne -
8. Pos. Control A VG ey ) e, . , Nt 4/
L4 v -
C. Clossification ! F. Approved By AT Soeq Lo L3l fd S /A 57
Remorks ) : T i
0o .
w

FORM llszc

$.87 ' '
I .
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"1 STANDARD FeRw 51 ‘ . -

REOUEST FOR PERSONNEL ACTIDN

e

o 3

QW /4%

REQUESTING OFFICE: ‘Fill in items 1 through 12 und ‘A lhvough D cxnp' 68 and 7 unlcu otherwisa lnstmcnd.
If opplxcoblc, obtain resignation and hll in séparation data on reverie.

t llll (w Mnt—ﬂu.—Om &iven nadie, mnml(a) and oun\-mc)

L GATE 07 2I8TH URGQuIst ne, K u’tl of pEQytsT

L {777 oerasmmony

£ SERMCE, GRADE, AND .
saaRy . -

18 ORGANIZATIONAL
DESIGNATIONS

19 uuimmm

1L FIELD OR DEPARTHENTAL

. Lole - 54f ’ -
/Ihe . Jeaes B. Wilcott Q,,_, 1 2912 |27 Sept. 1931 | 5 " 5~ P8 June 1956
& NATDPS OF mw- “REQUESTED: w & ErrEenive, oatt 7.€ S OROTHER
A PLASONNLL (Specly wbet het appoil F on; ion, ot0.) A7 PROMOSED: LEGAL AUTHOR
Excépted Appoin@xent ! b AsSAP so7se ~
u‘nimo- (Specily whether establi ‘-‘eh’un‘o‘udfgx title, ato.) Wj\/.
. . . . 4/ W / ff}'
o8- o e | & fostion Tme A0 = Fiscal Acct Clk M 30.01.% '

-0501y°’*-_h $3"15 Pa

ppS/office of Comptroller
Fiscal Division

Accounts Branch
Allotment Ledger Section

Washington, D. C.

[ }nao x] OLPARTMUNTAL 7

A REMARKS (Use reverse if necessary)

Personnel Folder is attached

This action cancels Recruitment Request submitted under date of 25 June 1956 —

B, REQUESTID 8Y (Name and tstfe) ’

 Chief, Fiscal Dfvis i‘o!n'
[ 3 [ ] ORM. N CALL (Wa'me and {elephone extension) |

T ) T — ——(—X
S o //W
. HY Nuchs

Titlo: Acting Cocptroller

LyLhs

14 POSITION CLASSIFICATION ACTION

mlvnm oTHER $-PT.] 19 FOINT New | VICE | 1A |REAL]
I oISAB ’01»!.1 .
X1 | 8D/6F
15 |_18_| 17 APPROPRIATION 18 SUBIFCTTO'C S 119, CATE OF AFPOINT. 20 LEGAL RESIDENCE
SEX |RACE RETIKEMENT ACT MUNT AFFIDAVITS AR
- : (“S—m) (ACCLSSIONS ONLY) D(—UYMEO DIRU\':D
M W ™ ?-6303-20 Wl e LS T | STAE
21. STAMDARD FORM 50 REMARKS 174 v v
UFFICE/DIVISICH FITHIN CEILIRS @ /é ? <
N oy 203 ) 6MM
— o 938
Late Yaocition Con. Clk. @C -/
00L&’ 03/ct/s7
:.ca.unmc:s INITIAL OR sxsn;runs DATE | REMARKS: CSEoD:03/0d/ST
8. CEL. OR POS. CONTROL "[I, g JuL CYp: 0.3/04/57
C. CLASSIFICATICN 7 schpD. C’G/,Qé/->=3
D. PLACEMENT OR 3P {1 7/ 03/07/ﬂ
- 7 /4 PSLT Dt
[3 o P .
Y
T - = < =

10—87310-0
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g

R CONFIDENTIAL S
. L (®hen Filled In) PRI - —
1. ATL OF intTLAVICER 2. PLACK :
REPORT OF INTERVIEW [ : . S
g (o) Avnl 1956 : _Syrac 2 }
3. PREVIOS AvPLlCAvuou 4. INY(i!I(‘(I 8. REFERALD OV N
N e LD = s LI N })eil..-ohc.rty T D _
6. TYPC OR PRINTIIN cgu LAST MAMtL ) . FIRST mAwE - w . woneg LT 8 T
3 R . WILCUIT, _JAES L B,
J7T PEaNANTNT a00ATSS B - - TELEPHONE
- . . k00 Jozep Striet, Syrecu.se, New Yerx'~ _none”
8. BUSINESS ADDALSS . . TELEPHORE
9. TEMPORARY AQDR(SS n‘it"uon ]
10. DATE oF BIRTH e, ] CITIZENSNIP
27 Septa 1931 : : valiy L) omes (Specily countey)
11. PLACE OF BIRTH ] U.8. CITIZENSNIP ACOUIRED BY IF NATURALIZED INDICATE DATE
Glevélsnd, Chio ’ r;-:nn- [T wsruescizarion
19. [ _Jeemene m-ng-_lo [ s1oeeinn) D prvoeceo 14. NO. OF DIPEND. (Bxcluding wile) Y

19. FOREIGN RELATIVES, INCLUDING WIFE (Reg. J0-9)

YA

16. EDUSATIIN (Schoole, degeesa, dates, eajors. trasis title, grade aversge or cless atanding, exteas-curricular

activithes, eto.) .
Folana Central digh - left at end of L£irst year (1343)

3ED (Arzy) Equivalency diploma 1551
'eb. 185 . Moy 'S4 - Utica Colleze of Syrscuse University, Ullea, NeY., - Pnysics zelor~
left when his warks hé“sfretting too low ~workins s

-eb. '5< . Fresent - .Central Business ‘School, Syracuse, New York'- Accounting course-
.all A'e azd 3'e sxcept 2 C's. (Can end ccuree in Fall or continue)

MAIIR CWPLOYMENT WISTORY (Employeras, positiona, duties, -nl.rlon.-f'naonn for leaving) [y

Aujust !'52 - Dec. '52 - Esso Tower Station, Genesee St., Uticg. NeYo - Gasiattendant-
£45 per wx -« lald off due to slew business.

Le.c '52 -~ Fe b. '5> - Cnicago Freuzatic Tcol Co., Utien, .¥. - rmrgine lathe operater
v50 per wis was an uns:illed job with no future.

¥ay 'S4 - Sept. 'S4 - Tobboran ina, Eegle Bay, N.Y. - Hameyzan €0 wk, plue rocm and
board - sum-er job. ’

Sept. 'S5~ - Dec.  '54 - Century lstal Crart Cork, Byracuse, N.Y,, Cookware stlescan -
60 wi.-iid not meke ocut ms a sulesaan,.

17

18, MILITARY EAPERIENCE (Branch, sersal no., stetivas, training duties, comsand cospansibiiities, rond held,
resesve status, current prsoficiency and interest). INCLUDE ALSO DRAFY_, ACTIVE MILITARY OR RETIRED STATUS.

Cec. '43 = Augiust. '52 - U.S. Arcy
Electrician anc cenerator operetor {¥0S 3146 - Cpl.

liked the work arc wee coasidered fairly gzod at it.

. 3
o

Vreehe 182 s o anre CONFIDENTIAL e

t SLP s WHICH MAY BE USED.

8Q.
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oo,

CONFTDENTTAL

(®hon Filled In)

. ARLA ANOSLEDGL (Arcse, fype & “reledge, hoe acquired. etc.)

e

N - R - » t ‘
* Ckinaxa July '49 - larch '21 '
‘e ) — - v
20. LANGUAGE FACILITY (Give testa whon skill warranta snd rete below) - -
. N wative’ fLuamy Apsouatys adtovarts . ADIQUATS o R
* s MABSyASE - - » . a4y on o - ros ISTIRZS ) ACOUIALD WY
teutncy | . .
- - .foegion ThansLatoR 2ECASCH tTRaveEL
. NA -
21. SALARY REQUESTED 2200 { 22- poor rwreaest [ lvss Cwe
23. ACCCPTABLE $TATION waswimaton, o.c. [ X]rts [ Jne PRCFERENCE LIMITATIONS ’
: ’ . suveneae 1w voe. K] v [Jse -] Preters (/S and the sooncr the better-
* ovimsean K} ves [Juo o anywhere. .
24. MEALTH —
Good : . . o
13. FORMS GIVEN T qrns K] arr [XJuss. [)sec. aones. [KT/A (11 coquired)
20. EVALUATION AND RLCOMMENDATION (Appeerance, manners, pessonality, ‘maturity, motivation, floxibilsty, intelligence,

emotional atability, qualificetions for intelligence work, career planning, over-all impcession, pertinont un-

favarable factors)
. .

The first thing of note is the scattered workk anu educational history of thie
fgllows OCn paper the came is all against him but in telkinz to-him I conclude that
1t ie the case of a guy who failcd to get the proper -job and achool guidance when if

“woulu have been most effective (immediately after discuurge ). The guy has intellid
gence (LA/9 €1-C1) but perneps not the finul grasp of things to meke 8 go of &
*tectinical degree in Collegpe. He probembly woula have done O.k. witn the Liberal Artg
course. At any rate he nas deciaed on ucoounting as a career (finds he likem it
ana can ¢o it well).” He's had a tourh l#fe to say the least (how much beering this
has had on hie career I'w not treined to eveluste.) I’y final impreesion is that he'q "
neat, ciean cut, ‘sincere, reliable, capeble if given the proper supervision. Types
about -4C wpz snd is learning shorthan: froz hie wife (who's applying as steno)s I
think he'd do a cozpetent job am periiaps with experience and treaining do a very
goud one. VWants O/5 at earliest opnortu.ity for financial rcascns.

1

2

27. RECOMMENDED FOR . 28. SERIAL NUNQ(.’

GS_4_Adzin/_iccc ing Lo
19. vE8TS S~ 21 £9 ount i . 30. !

LA/Z €151 .

Neil #. Doherty imy 13, 1936
CORFIDENTIAL '
-
~

Vss o~ ST hg g %
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|3952=53 Chicago Fncumatic Tool Co, Utica, NY = Bngine Lathe Operator |

SECREI -

- L. . . iWNen Fullvy tan .
1. Pues, sgean w‘!
¥ - M
2gc , - BIGSRAPNIC PROFILE (nar 1) scpr 26 Jun 1953
IS Nawg cLast-Faene- ln‘a (3] " ], e !a DATE OF prmte LR L TR SR Cowr, oarve
N ~ ot & 3
I, lames Sernard,. Jr-~ i : M1 Sep 1 _Lk Mar 1987 |
S wamiTAL gtarys 7. n»nouun NOTYLAR{3) OF tatwm o ) v‘ ~nulnllﬂlo~ DHIIN
1 iméiGd. em. 9 -
.u:-‘cd < _pleree) .- 21 1934, 1559 : NA ;tmul NA___
$. Ceaegee . BTN oTnea nnu( - TO. AAST MED. APT.QUALT P OR CvaL. voe
sStars b N . . .
reTyy Ba JMar 3960 | rcs: o/s .
i CueRgnY sERvICE snu ACTIvE DUTY| . agLeasy ro] © 10 et RELTIRED
agsgang b .1 T CHA eI, sae, ptreanto
$tany x M CAT.« : -cat <2 - Ccativ s |-
T2, ASICIIMENT DAY 1Y PROFUSSIONML YUSY DAYg - He. LANGUAGE APTITUDL TENT DATE
Nona . None . - Jan_1960

3. NORCCIA {WPLOYERINT

155 8=52 Nilitary Sex'vico, US Amy. - Cpl, mect.rician & Generator Oparat.or .
1552 Bgso Tower Station, Utica, NY = Attendant

Various Summer & Part~time positions while attending college -

16 mON* tl. EOUCATIDN

15S3=Sh  Utica College, Utica, NY ~ Physics -

1555=57 Central City Businos< Institute, Syracuse, NY - --Ctf, Execc Business AdmirZAcetg
1957-59 USDA Graduate School, DG = Federal Govt Acctgj Matucmatics of Acctgdlnvestment

U oeew  Berman - R,P,S,U, Slisht(Nov 1559); W, Elen T, None = Mar 1958
(Lemavate, Pratic
cironcy, l_hlc l‘nalodi

18- - AGENCY SPONSORED TRAINING

1557 Clerical Induct 1960 Intro to. Cosmunism
1657 Clerical Orient .
1¢60 Intél Orient .
11560 . Cps Spt.
. and Principa, Details)

19 CiA EWPLOYMINT MISTORY SiNCE 18 SEPY 194y (Peraonnel Activre, Military Orders
(FFECTINE DATE | POSITION VITLE & OCCUPATIONAL CODT [ GRABE | SC ' OIGANIZATION 8 ORGAN  TITLL cit oany) LOCATION
Mar 1957 [Fise scct Clerk  0501.0L | L i SF i Compt/Fiscal Div/Accts Br Hq
Sep 1§57 " " 050104 | 5 {s¥; * =» n " k)

Feb 1558 Finance Asst 0510,14 | 5 :SF|Conpt/Fin Div/Comp&Tax Accts Pr ¥
Mar 1558 [Mre,Llv,Pay Clerk OSLL.OL| S |ST L
lar 1559  (Finsnceé Asst 0510,k | § fs¥i ®* @ A o w w fow
Oct 1559 [Fisc Acet Clerk  0501. § ;ST :Cc=pt/Finance Div/Accts Br "
May 1960 [Fise Acct Asst 0501,03 | § 3% &:P/F“/Jao-Tolq'oSta/Spt St.!' Tokyo
Nevl$&Q | w w 0" 0501,03| 6 !SF; "

Sep 1963 @ = N 0501,03| 7 {sfFi ®= ®» " @ LI L
Oet 158L: Finance Asst 0510.X6 | 7' | SF | D3S/Finance/CF Div/Comp&TaxAcpts HQ'
10, DAty #gw:ifuwgd [23. PROFILE AREVILWLD OV T, sTImS 119 ATVIEiSEO & I

.’1 o ‘C.f.' w . - e ‘ VIRIFI1ED Ay TwPLOYVIR 9 No

0 u 1200 (PART l) wst sagviove setticen. - SECRET )k . PROFILE o ™
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. SECRET

(!ho; e I‘lgl,ln)

PLns. SERiIAL NO.

ey R . 7 BIOGRAPHIC-PROFILE (PART 2)

DAYE OF DIRTN

n&u_x .(Luu-rugt-yun:qt ]
_LTI00TT, lages Bernards, Jr Sep 1931
1. B o
24. DUMMARY OF CARLIR PREFEIREINCE OUTLING AND/VOQA [411Y%] lll!!'mil? quuv;onnnll
29 S1OENTITY OF OTHEDN DOCUMINTS INIC'N SHOULD L REVITRED I OLTAIL
20 AODITIONAL IRFORMATION

[}
27, OATE I(VI(I(? 28- PROFILE REVIEWLO OV .
23 Kov 196} nrd : - .
roau n0- 4900 (PART 2) froiaces Tons 1080 17000 DIGECRET 31k PROFILE

s 7E8 B2

i
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’\ . 2N

: : : © SECRET- T - - ‘

(®hen Folled In) - T - N - _

\ . ‘ ) 7 . . EMPLOTEE SERIAL NUMBER
AN ' FITNESS REPORT : R - 025798
SECTION A . GENERAL ; - )
T namg (Losv '(ﬂc’-u ‘(Mi1adie) 2 0aTE OF BinTH |0, sex . /e arape |3. 30 I .
) .- 'Wilcott, James B. Jr - |2Tsepldl I M GS=07| gp- " -
. 0. orncu; POSITION TITLR ) R . orr/Divian o' ASSIONMENT 0. cwunu STATION ©
. Fiscal Acct Asst ' |pop/rE/ao .| Tok ‘ : T
. .. 8. THECK (X) TYPE OF APFOINTMENY . . 7119, cnECx iX) TYPE OP REPORY - - 1
P X Tcamaca I L-:unvt 'l__"’:; I‘vnwoluiv R B iNTeAL - I REASSIONMENT SUPEAYISOR
R cuuca-l-nov-uovug (See Instnsctions -Soulu\ C) . X ANNUAL” ‘ 4, REASIONMENT EMPLOYET
-1 segCiaL (Spocilty): . L . T - sepaciaw (Specttv): : N
11, DATE REPORY DUK IN.C.P. - - ] . [ 1. REPORTING PFRIOD (Froms (o)
: AL Aus 6 .. - | 1July 1963 - 30 June 1964 -
- SECT!DN B ' j - . PERFORMANCE EVYALUATION
T T ' ,__'_g Pu(umnu ranges from wholly Inodequote 1o ullghlly loss than satisfoctory. A roting in this category roquires
. . positive remedial actlon. The nature of the dction could range from counseling, to-i "1ov troining, lo ploelng on

probation, to roascignmont -9, 10, seporotion, Descride acflon takon of prépased In Section C.-

; A - Adequoie 'Pu!elzwantc meeots ofl uqulnmnﬂ. Ir'is ontirely ulhloclocy and Is choroctorized ne"bu ty dcﬂckney nor
exncellonce.
P ~Proficient Petformance Is more than lmhlutwy. Oesiradrosults ore bolnp producod in a proﬂelom manner.
$ .« Strong ) " Pesformence i3 choracterized by o:npﬂonol proliclency,
O « Quistonding Porformance is so exceptional In relatlon to tequirement s of the work and In comparison 10 the performance of
othors doing simifor work as 1o warrant spocial recognition., R

SPECIFIC DUTIES’

List up 1o six of ths mosr Imponcn' spocific dutles performed during the roting period. Insert rating lo"u which best describos the’
mannes in vhich amployee porforms EACH specific dty. Considor ONLY olfoctiveness in porformance of thar duty. All employoes
with suparvisory rclpmnb-“ﬂol MUST bo-rated on their obllhy 10 supervise (Indicste number of-employsos suporvised).

’ ; - AATING
SPECIPIC DUTY NO. “CETTRR

{ As Station Cashier, responaible i‘or the daﬂ,y receipt and diabursemont of
:1 cash (Japanese yen, U,S, dollars, MPC). . P
i

1 snewnc oUTY NO. 3 - 'b:'v;:%
Consolidates all Station cash transactions to one voucher and verifies
balance daily. P
MRATING
LEYTER

SPECIFIC DUTY NO. &
Swamarizes all Statlon transactions for off-base housing and vehicle expondi- P

tures into monthly accountings and maintalns appropriate subsidiary records, ]

SPECIFIC DUTY WO. 8 2evves
. Polices individual housing and venhicle advance accounts and audits related .
accountings. . P
$PECIFIC DUTY NO. § - NP L )
Maintains statistical records on pr:.vate rentals by individual house and
cost centers . P . .
SPECIFIC DUTY wO. O CETTeR
Advises TDY travelers of.their entitlements, audits the travel vouchers, end :
porforms other related duties as assigned by the Finance Officer. P '
OVERALL PERFORMANCE IN CURRENT POSITION “”'No

LATTER

Toke into account ovorything about tho omployes which influsnces his effectivaness In his cutrent position such as pere
formonce of specific duties, productivity, conduct on job, ceop-vov-unou, portinant personal. traits or habits, ond .
particulor limitations or talants. Based on your knowiedge of employes’s overall performance during the roting period, P
place ihc letter In the tating box corrosponding to the statement 'Mch most occurately reflects his lavel of performonce. Do

5 JUL 13640 N

.;-SECRS‘F"“‘ oty ik S .

:.E:“ 45 OBSOLATH PREVIOUS EOITIONS,
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[ Y L
AN When Filtod fa) - . ;

SECTIONC “NARRATIVE COMMENTS FFEICL oF P E s nimig
A 2

oo, nungvku or. -oolvnou-l domon-noud ln nﬂunfponlllon hoooln ‘In propeér perspective their ulunonohlp 1o
overall periormance, Smu lugqllllb'll mude_for improven of work pov'onncncc ive 1ecoinmendations for nolning Comment
on loreign languoge compelenis,.if reguired for cuwrent yutl”on Amp!?ly or axplain u'lngl 9jven in Section’ B to p:avldc bast

Basss foi detersining futire personnel action, Mmm!_lwmnn:' of Manageriol or ry: uog«&u ws bed, il
Sealicstls. et e e W |

l;nduun nru

Subject haa performod hia dutios in a competent manner, Uuo)nnﬁ}?p huge sunma.
of” money vith fow crrora, and mnintainn the;necessary otatisticel regorda._

" Coat consciouanean ‘and managenont of organization asoots does ‘not apply to
this position. S . -

- L]
- . 4 . ¢ i)
»
LU, T e - .
B -z ,l,,., - . - . . ) . . . ., .
ole T e - R | [ T » Ne
N e e . ) .o
SECTION D CERTIFICATION AND COMMENTS
1 BY EMPLOYEE
I CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT
OATE $IGNATURE OF EMPLOYER
9 Jun & /8/ Jomes Wilcott
2. e ___BY SUPERVISOR
:23;:8“!’M;ULP°:‘IREVE“::: [ 1447 17 THIS REFPQRT HAS uor BEEN SHOWN TU tMPLOYER, GIVE EXPLANATION
23
DATR N OFFICIAL TITLE OF SUPEAVISOR TYPEO OR PRINTED NAME AND SIGNATURE
9 Jun 64 . Finance Officer /8s/ Frank Wells
) A ) .. BY REVIEWING OFFICIAL

T JCOMMENTS OF REVIEWING OPFICIAL

Subject has held the position of Finance Disbursing Officer since his arrival at
Tokyo Station in Hay 190, He has performed well in a function for which he had no
previous experience or training, With a realignment of the office workluoed in
December he was given the additional responsibility of processing TDY truvel, Due
to his specialized work, he has not hed the opportunity to be trained in other
facets of finance work, He hzs been scheduled for Finance training upon his

return to Headquarters in July 1964,

TYPEO OR PRINTED NAME AND SIGMATURE

OATE OFPICIAL TITLE OF REVIEWING OF FICIAL
7 Jun &% Pinance Officer. i/8/ Jack Randall

. . ( i Ut—-.a-u--—asaunl \.j
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AR

FITT 10,37h, 3L Miy 63

o, e 6y ULt

M
&

5

_(Phen Fibled dn) | L
) AN . o o R EMPLATEE SARISL HUMOER
|- FITNESS REPORT ‘ ST ‘
A Pt I L . . 025798
SECTION A - GENERAL _ . - -
amaME T (Laan (Preet) (Middie) Jt oareorsimTi T3 sk Jé owacE [3. 90
| WItcomr, Ja¥ES.B. RS 27Scpt3l | M | Gs-6_1_ &

8. OFPICLAL POYIRION TITLE | -

F FISCAL 'ACCY ASSD -

7..00F/01¥/ 80 .0F A;ﬁom'-,cn'v—li CuRRENT STATION

DbP/FE/J%0 ° Tokyo

19. CHECK (R) TYPER OF AgPORT

“0. CHECK (X} TYPE OF APPOINTMENTY - T . j
. Cantan 'I LI,.ig_jvg g ] .. | vempoRany’ Nt TIAL AKASSIOHMENT SULRAYIIGH
CARKEA-PROVIBIONAL (Ses Instricilane ~'Section C) X [amivan . REASIIONMENF EMPLOVEER

T i © [spucine (Specityy - -- . - )

;98T CIAL (Speeliy)

1. DAYE REPORT DUE IN-O.P,

13, REPORTING PENIOD (Fram: (o)

1Jul 62 - 30 Jun 63 -

SECTIONS

W Weoh Perlormonce ranges from wholly inodeavote 10 &

A« Adoguote  Performance meets oll requirements. it
* *  encellence,

Perlormancs i3 more than satisfactory, Desired

“p. Proficiont

PERFORMANC

. positive romedigl oction,: The nature of the action could-range from counseling, 1o furthor training, to plocing on
probation, 12 recssignment of 1o seporation. Describe action taken of proposed in Section C.
is entiroly satisfocrory ond is characterized nefther by deficloncy nor

1§ . Srong " Peorformance Is choracterized by exceptional proficiency.
O - Qutstonding Paerlormance Is 36 oxceptionol in relation 1o requiroments of the work ond in comporiscn 10 the performance of
- - othars doing similer work as to worront special recognition.

£ EVALUATION =

tightly less than sotisiacrory. A roting in this cotegory requires

rjo_'iuhu ore boing produced in o p!oli:lom wonner, ’

SPECIFIC DUTIES _

List up to six of the most impoartant specific duties parformed duing the rating period. Insert rating fertor which best doscridbas the
monner in which employss performs EACH specific duty. Consider ONLY effectiveness in performonce of thar 4y, All employees
with superviscry responsibilities MUST be rated on their o_hilhyzto suporvise (Indicate number of smplorees euperrieed).

Psreciricoutr no t

As Station Cashier, responsible for the dally receipt zinddlsbursément of

cash (Japanese yen, U. S. dollars, MPC),

3 R
L

SPECIFIC DUTY NO. R ] e,
Consolidates all Station cash transactions to one voucher and verifies balance
daily. )
AATING
LETTER

SPECIFIC DUTY NO. 3

Sumumarizes all Station transactions for off-base housing and vehicle expendi-
tures into monthly accountings and maintains appropriate subsidiary records.

SPECIFIC DUYY NO. 4

accountings. .

Polices individual ixous!ng and vehicle z,xdva.nce accounts and audits related

SPECIFIC DUTY'NO. 8

Maintains statistical records on all private

-Jcost center.

rentals by individual house and

"
RA

SPECIFIC DUTY NO. O

Performs other related duties as assigned by the Finance Officer.

OVERALL PERFORMANCE IN CURRENT POSITION

RATING

2 0 Uy 13 -\ .

Toko Into account overything about the smployee which influonces hls effectivensss in his current position lv¢.’| as pere
formance of specific dutiss, productivity, conduct on job, cooperotiveness,-pertinent personal Woits or haobirs, ond

porticulor limitarions or talents. Based on your knowledge of employee’s overall performonce duing the roting peoriod,
ploco the lotter in the,rating hox corresponding ta the statement which mast occuratoly roflects his lovel of poriormance.

[oliuidia Dl T PP

LETTER

P

7350 -

R
:.2:“ 45 ocosoveve pravious zoiTIoNs,

SRy

. { P )

7 $rbateg e Sotmmmy
oy
Smtwetoman
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‘(Whon Fitled Us) iy om g pmmg e men rria o

SECTION C_ — NARRATIVECO\NEN‘A”,,Ql)kaiﬂu

Indicate 3 nlllront nunqlh- o m\uuon d.mnoum.d In curfoyt gouihoq Neooping in pmp.: p.qu(.I.‘.‘ their ,.lgumgmp to
overalt pocr monce. Siate suggestions made for lnwevomont of work” N"o'—e\. Give vncenmodat-onollUOI jning. Comment
‘on toreigna- langwqo competence, il nqwo‘ tor curront position; . Amplity o ewo'ain m-ngn given sn Soction [ lo'pcf ide base
basis loe Jaunminlng futw e personnel actica, M_mu[ gl petforinonce of manogersal or wtd'n _! duties must be do::nbod if

applicoble, . N o

S Sy

.. . . R ”4”00
) - (/7]
* Subject is consclentlous, mdustrious, and willing to accept all .
responsibillty assigned him. He has performed his’ duues in a competent
" "7 .mannef and has shown a.marked interest in- learning all facets of his job,
Subject at times gives the lmpresslon (whether warranted or not) of being
uricertain in his thlnklng, .and he does not always seem to exerciselis
.~ best judgment in reaching declslons, but he is striving to eradicate this

impression.
» ) .
] . -
SECTION D ' CERT!F!CATlON AND COMMENTS
1. : BY EMPLOYEE & -
1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF TNIS REPORY
OAYE ‘SI'kAYUR( OF EMPLOYEE
21 May 1963 { /S/ James B. Wilcott
2. i : 8Y SUPERVISOR
:::::SME'M;ULPO‘Y:V!"?OA: 8LEN ‘nr THIS REPORT MAS NOT BEEN SwowN T EMALOYEE, GIVE EXPLANATION
33 [
oAtk 'OPFICAAL TITLE OF SUPERYVISOR 1 YYPED OR PRINTED NAME AND SIONATURE
. : — . !
21 May 1963 | _Fipance Officer /s/ Clerence Norment IIX
Iy . _BY REVIEWING OFFICIAL :

COMMENTS OF REVIEWING OFFICIAL

Concur in the evaluation,

carvg OFFICIAL YITLE OF REVIEWING OF FICIAL TYPED OR PRINYED NAME ANOD SIGNATURE
21 May 1963 _ Adm Officer /s/ Douglas S. Trabue
N - \./ wr o '

e e e



14-00000

“§1s. mOn-Cia (h'\,ctﬂhl ~

SECRET
T . . (R LI Y R P Y s
F- IINEYTIEN N’j - K
W3]
ag3c8 BICGRARHIC m Ls(mr ) ecnr 26 suh 1463 A
B 2 hAul (Lese-Favrou- 'nddl" ‘w" [l- xR ;a CATE ¢ 3iate 8. l I TR (‘w- OI'I l
ILCLDT, loneg Bergard, Il M SeplSIL |- »h Mar 1687
RLE \uuuvu STAfyus (Y. DLl OENTES) RO [YEAB(3} OF @rate . 8. vy nnu.nt:-"ou radgiy)
Vo Evclud eme
. . ' A - - . .
MarHed L _plies) 24 163, 3938 - . ZRA_ _xr~.m! _1...__.._.__.—_,
Y. Camgqn TeEusERIP pATHIN 31aTY 10. LT . lPl‘iqmu ron CEISSEL L -
STase l} . . 5 -
Tariy L : Mar 1960, _RCS__ofs . lofs _rea.o. ) -
Bhe CLengnt AONESERVICE Guaot TTACYANE tLTY; Lease To 10 ot PUTI®LO ™ o
REIENVE D S Btte C1a wiL . sem, oircracol
STATUS : CAT.+ 1 [ XL ] - ear.cy :
T8 ASSCISMINT OATE - V3. PrOFESSIONSL TIST DATE {14, LANCUAGE APTITUOE TESY DAL
Nane None : Jan 1960

19h8-52 ,.111?.“1'? Service, US Ay - Cpl, Elcct.*zcian & Generator Operator
1552 Esso Tower Staticn, Utica, N7 - attendant. " .
195253 Chitago Preunatic Tool Co, Utica, KY = Encine Lathe Cperater

- Various Sumner & Part-time pesiticns while attending college

16, MON® Cia (0“:".0‘

15535k ica Colle::e, Utica, NY = Physics

1§55-57 Ce'\t sl Cii7 Business Institute, Syracuse, NY - Ct‘, Exce Business :1d~1n'4\cct,,
1957-59 USDA Craduate School, IC.-- Fedoral Govi Aectg; Maticmatics of Acctgdlnvestment

el | German = R,P,S,U, Slcht(kov 1559); W, Elen; T, None - Mar 1958
ABILITHCS N

(Longuage, Peofi~
clency, Date l’cundi

18. AGINCY SPONSORED YRAINING

1557 Clerical Induct
1557 Clerical Orient
1¢€0 Intel Crient

" 1960 Irtro to.Communisn

1960 . Cys Szi : i

19. CIA EWPLOSVENT NISTORY SINCE 18 SEPT 1942 (Personnei Aclionn, MNalitacy Drders, and Princive. Doteris)
EFFECTIVE DATE ; PCSITION TITLE 8 OCCUPATIONAL ca:z-cno:. so 1 CRGANIIATION & CAGAN, TiTLE (J¢ anyy WOCATITY
Mar 1957 Tisc Acc Cl&.rk 05C1.Chi | 4 iSF I Co"'\c,‘iscnl Piv/iccts Br nq
Sep 1957 - ‘ 501,04 | 5 ,s:-' i u " n
Pob 1558 Finance. rSSt 0510,k | 5 i &F ’Ccmpt/i‘in Div/Conp&kTax Accts Br ¥
Mar 1558 Wime,Lv,Pay Clerk OZhh.0L R T L L U
Yar 1559 Finance ASst 0510, ; § [SF| ™ = & m @ ®m how
Oct 1559 Fisc acct Clerk CS01.CLi | 5 | SF | Compt/finance Div/Accts Br n
fay 1560 [Fisc Acct Asst 0501.03! 5 | SF | DuP/"b/JuC-J.OA(}’DSta/‘)pt Duf Tolyo
Hov 156 " w " 0501, 03 | 6 !5y, h
Sep 1963 u o " 0501.03: 7 fsfl ®m » w » " ", u
Oct 156 Finznce Assi 0510,15: 7 | S¥ | DDS/Finance,SF Div/Compiiexhcets iHg

1
¥
S ———— e 2
2%, GATL PEYVeIRLU ;l‘- PROFILT NIVICwED OV ! 22, VTm3 B I RIVeZALDY \’\l
. U emnad . H VERIFAAD BY £2FLO¥RE | gy
DY} oave YL Ty - PR3 H
——

.c;-,v 1260 (PAR: I) Ore Pexatevy Iaitiens. SEL-RET 3 ‘1]:: FROFILE at

o ews I e
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BIOuQAPHIC PaOrllE (PART 2)

LYTL (L-u-li'ou-i.«u;

patg CF gion

Sep 191

L TIOORT, Wlepes A:'ma-'n:c‘Q alxe LR 5
3. e T
’ . T s
- R I : Wi
ot r
A .
4 . e S N
. 1 N u’ =~ T\ '
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g4t J \ . i i ’
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U . e | - .
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: {1+ A
. - e
5 i .
H
3 ’,.' z’..‘? . —v.._ . .
- PR sep3er :
O‘\\._.;,"“ .
Bl
ATt L B
b £ =5 S

24: BUMNARY OF CARIIR SRCFEAINCE OUTLINE ANO/OR FIELD REASSISAMINT QUESTIORAIRE

.
23. 10ENTITY OF OTwik DOCUMINIS THICH SHOULD BC REVIESCD 1% DECTAIL '
.
18- ADOITIONAL tnECOumAYiQm
hRY
~
27. DATL mLv.iwld ¢ TAROFILL REVICEiO BY .
23 Nev 1564 ard
SRS SRl S o
FROF ILE a

Ee
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R SECRET )

- ) L. '  {Bhen Fiffed In)
) . . - .. [EMBLOYRE SERIAL NUMBER
A FITNESS REPORT ' SN - 025798 -
SECTION A . e GENERAL K ) -
LT “tLeat) .. (Fen T (Mradte). ‘3 oateor nmvnT:. sex F.’en‘o" Ts. 30

- Wilcott,: James B.,.Jr, g7 Sep 31 | M . '6G85-07 | 'SF:

6. OPPICIAL POSITION TITLE - OFF/DIV/Bn OF ASSIONMCNTY 8. CURRENT STATION

Fiscal Acct Asst = = - DDP/WH/C_ P aawave:

10. ¢u§c5 (X) Y YPE OF REPORTY

8. CHECR.1X) TYPE OF APHOINTMENT ..
cahggm | (mEsKAvE | [r1cMeomaRY niTIaL MEASHIGNMENT SUPEAVISDA | -
CAREERPROVISIONAL (300 instructions - Sectian C) AnnuAL REAISICHMENT EMPLOVE L

|serc1AL (Specity): i N speciaL ’;melly): Resi gnatian

11, DATE REPORT DUE iN O.P, 12. AEPOHTING PERIOD (Froms tos)

sy " | 26 Apr 65 - 15 Apr 66

SECTIONB . .. PERFORMANCE EVALUATION
w. !125 . Petloimonce ranges from wholly inadequate 1o lhghlly loxs thon sotislactory. A rating in this category requiros

positive remedial action, The nature of tha actisn could range from counseling, to further training, to placing on
- - probotion, to reassignment of 1o sepdration, Describe action token or propcsed in Section C.
‘Ae Adoquote - Potformance moets ol u«wlummn. It is ontirely sotisfoctory and is cheractarizad naither by doficiency nor
: excellence.
P - Proficiant Petformance is more than sotlsfactory. Desired resvlts are boing producad in o proficient manner.

$-+ Strong Porformance is charsctarizod by oxceptionat proficioncy.
O - Qytstanding Por'crmancc s 30 axcentional Ia reletion 1o requirements of the wark and in compatison to the performance of
othors doing similar work as 1o worrant special recognition.

SPECIFIC DUTIES

List up to six of the most lmponam spocific dutios performed during the rating peried. lnun roting lotter which bost describes the
manner in which amployea performs EACH specific duty. Considar OHLY elfoctiveness in performonce of that duty. AII omplioyees
with Juporvhory responsibifitios MUST be rcted on there obility 10 supervise (indica‘e number of cmployeea superviaed).

SFECFIC OUTY o Lists, computes and verifies cover companies ;C{#Q{“
commercial payrolls involving approximately .persons. Prepares
and verifies all salary checks. An accounting machine is used ! A
i A

_for payrolling
speciricouiv No-2 N intains both overt commercial and covert pny records,; BAT
files, etc. for staff employees, staff agents, contract cmployces

and agents. Maintains leave records for WAE contract employces !
and all _staff personnel LW
RAV'NG

sPeciric oury o Y pasponsible for timely payment of monthly tax deposits. DL
and preparation of the quarterly Federal Withholding ond Social

Security tax returns of the cover companies A
sPECIFICOUTY MO ¢ Tnjtiates .dispatches ™ and cables to Headquarters and . ;f:H}%
Field Stations on all matters pertaining to pay, lecave and payroll
deductions of staff cmployees, staff agents and contract employees
_and_agents A
SPECIFIC DUTY NO. 3 RATING
. . B LEVTER
SPECIFIC DUTY NO. 8 RATING
" LEYTER
OVERALL PERFORMANCE IN CURRENT POSITION N
RATIt,
LTITEAR

Toko into account averything abaut the employoe which influences his effectiveness in his curren? position such os pore ,
formanco of specific duties, productivity, conduct on 1nh, crogerativenass, pettinenat personal traits cr habirs, and |
porticulor limitations of talents. Based cn your knowlecge af employse’s ovoraii performanco during the eate o poriod,;

place tho letror in the roting box corresponding to Ihe statement which mast ascurately railects his lovol of performonce. | A

eyt e

g 45 wSE PR 'l.’i;ll COLT IO, SECRET

443
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o [8%om T rrox pud

NARRATIVE CL\\\\"ENTS B B

ECTION ©

todicatre sigrizere \»0«;0\\ or weaknestey dcwonum!eJ 1 Qurteal pavihion \repmg N praper plitpechie e Yhpw te |nno-\1h-p e
overoll performense Srade :\ggcn'onn mode for amp'ovtm(nl of mo-d perfsimanc e, c...OfNL( dad P,-?‘l- vowng, Ccn-\nn
on 'olhgn !o»g.v.\-f condetence, it requited for (u".n' position. Adiphity e-plom rating's q-vtn o SeltoN ‘l'-\ fovde bevy’ I ’

basis for derermcing htwre pononncl Qction, Mmmn v of pevkvvmnce of noneqcnel o’ wrev--‘e-v duties an’ (o\v (g-n«(-cu‘ng Ty ' s ' B

. vsn the use of pr:.p-«cl |m-l £Qiipment and lundc muit be commted ™, d nrgl-_cfk e 1 s-na \Race 13 needid o ¢o-—plcn P
ection e e of poper, .
ction C, omtach v w-mothﬂ-vippe 037&‘{’66 ::

: Durin; the period SubJect was in ch1rgc of thc Payfoll Scction | - - i

T at J&b\\s his pcrtormnncc was, in the rater's qp nion, not more S -
than adoquatc. He .apparently was of the opinion Hhuiﬂbeing in o B

_charge of a section relieved him of the oncrous tasks of. filing N ’
and other related- dutieés-of like nature. As -far as meetlng the .
_payrell-deadlines Subject was p;gfic;ent tir—this duty, but he’ S R
norzally Féquired considerable amount of overtime work to mecet )
thcse deadlineés, He had mary ideas which he presented to Chicef,
Finance Branch for betterment of the payrolling system, but un- P .
fortunately aftck due conisideration the majority of thesc ideas : E

- were found to be impractical and/or in violation of either good - ) E
accepted commercial practice or Agency regulations. Suggestions - B
-made to-him werec outwardly accepted but upon follow-up it was
determxned that he had failed to implement these suggestions,
.Overall it is the rater's opinion that the Subject was barely

‘adequate in pcpforming ‘his assigned tasks,

. B
3 - ’ 3 k)

.
.

SECTION D CERTIFICATION AND COMMENTS :
8y EMPLOYEE .

1 CERTIFY THAT THAVE SEEN SECTIONS A, 6, AND C OF rms REPORY

SIGNATURE Ol' EMPLOVEE

OAYR

2 e BY SUPERYISOR
MONTHS EmaLSVT s wAs SEEN TIF YIS AFPORT HAS NCY BEEN SHOWN TO CMPLOYEE, GIVE EXPLANATION

unosA Y SoTeRvies Subject departed the Station without seecing
this Report,

OFFICIAL YITLE OF SUPERVISOR

———s

TYPED OR PRINTED NAME AND SIGNATURE

12 _ronths

OATE
$66 H, Robert Graham
17 Jun 196 Chief, Finance Branch | /sl
R BY REVIERING OFFICIAL
: COMMENTS OF REVIE®IvG OF FICIAL
B ; Subject resigned and departed the Station rathef suddenly
X and before there was an opportunity to observe his performance,
; © The supervisor has made a carefdl evaluation with which I concur.
L]
2 . ) -
‘ ' DATE OFFICIAL TITLE OF REVIERING OF FicCiay i.YV’tD OR PRINTED NAME AND s-;-‘;;tuns -
. 6 Julv 1986 iDeputy Chief for Supporti /s/ Willizm A, Jewett
/ ) . - SECRET
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- 'r’\’\ lntr

- ) - - . . : . u;tuon;i u’ul-‘u. NUMRLR
FITNESS REPORT o .
. . - - 2570l
SECTION A ) - __GENERAL . . P :
. NANE (Laot) T (rwet) [ [ ) 1. ONTEL OF QJRTH 12, 38X 4l GRaQE |3 30
S WILCOSYS,  Jeies . B, J¥. 27 SepAnz2 | N foooT 8
. 7. 0PF/UIY/DRTOF ASBIGNMCNY 1B T ;n\non

8. DFrrCiay POMNON FITLE

‘Firance Assistant | RinfesoJein .

TWesh -, Do C.

9. CHECA (X) TYPE OF APPOINTVENT 10. CHECK (X) TYPE OF n;ront‘_

Xicomsca [ - Jacskave .| [reueomamy B .

IMEASTIGNMENT SUPTAVISON

Lednefn-pROvISionaL (3ae mstrsctivie - Section C) AnnuAL ES

A (BEAIJIGNMENT EMPLOYEE

SPRCIAL (Specity):

1:-:0 A\ (Specily):

J . REPOATING PEAICD (From- oy

11, DATE REPORT QUK 1N O.P,
. BSAP ’ © 11 CCu. 196k « 25 Avxt) 1905
ISECTIONB - - PERFORMANCE EVALUATIOP.

. m Poiformance ranges from whilly inadequate o slightly less than sotisfoctory, A ruting in this dategory requires
positiva remediol oction. The nature of the action could tange from countoling, To heenee training, 10 placing on
probation, 1o reassignment o to soparation. Describe oction token or proposed in Secticn C.

A~ Adeguate Puh;;monu meets oll raquiremonts. It is cn"u'y satisfoctory ond is choreuwinl neithor by deoficlency nor
oxcellonce.

P Eg_ﬂc’_rg Porformance is moro thon mllafuclo«y. Dosired nwlu aro boing pvodvced in o preficien? mannor.

Pwlom\onco is characterized by n-umlonal proficiency. i

Iﬂ

‘0. QE "ond__g

othors doing similer work as te warrant special recognition.

Pulocmonca is 10 exceptional in relotion to requirements of tho work ond in: comptison 1o tha performance of

SFECIFIC DUTIES

with supwevisory responsibiliv.es MUST be mlca' on their ability to supervise (indicate number of emplorens wpsrvised).

List @ W six of the mos? importent specific dutios parformod-during the 1ohing poriod. Insers rating lertee which best doscribes the
monnee in which omployee purforms EACH specific duty, Considor ONLY effectivenass in performance ef that'duty. All emplo,ers

AErainc ouTY NO e T 1150
e, CeTTER
Analyzing Payroll Accounts ) P
$PECIFIC DUTY NO, & RATING
LETIER
" Reconciling Tax and Retirement Accounts P
SPECIFIC OUrY NO. D RATING
. LETTLR
Canputing Steff end Carecer Agents' Fay and Allowances . P
SPECIFIC DUTY KO, § N :“:\‘!1’3‘
Conducting Liaiscn with our Division regarding Payroll mattexs,
SPECIFIC DUTY NO. 9 -, LeTrea
Preparing Correspondence . A
SPECIFIT DUTY NO. 8 . .z : &‘";'l:
Maintaining Leave rcconds and Agents' Puy Files ?
OVERALL PERFORMANCE IN CURRENT POSITION _ _ .
. . RATHGS
Tele v account everything ebout the emplayco which influences his offectiveress in his currant pasitica such ey sere [ LEVTLR
formance of spocific dutios, preductiviry, conduct on jex, €357 30 tvanc vs, peifinent pet sorsl My o dadies, end
$ N ratin g rotiog, v

perte Jior Limitations of talents. 3330d on your knowleize of errployeoe’s avercll gperisrmance duro;
pl‘.' ;‘-Yle" sn the rct.ng bos corrosponding to tie statoment which moit cecerctuly reficcts Ris lavel of perfcrnonce,
i

~ - S

1SENE orsonets prgvious £orTinme. SECRET

- [




14-00000

. : " SECRET e,

(8% 1,085 ¢ e R ey

SECI0 _ MALATIZE COMENAS

{
&

ovn«ll poefoeminee, $1Eir sunnaThions moce tar wravavenmnt ol wink perfarmanie, Give tesammentic isasiéy nasina,
o foreign luaguage sorvetenco, ot PEUIre T KW poditivn, Fag by or explaid 1dtirgs geven sa Secilad'ts b secside be ot
bosis fcr darermining bitivo ponmnﬂ octioa, B rande o‘ye'lunu«;o of a.m\udunl er syurcentadly detien munt e Yonzoibea, o

appticable. . - . - - Y

In the $ix manid: trhat Nr, Wilcett was ussign '1 te.the 1
Acccunts Secticn, Rha drminstrated thﬂ ubility to a\ucp‘ ,s;\..s!l.il
and respéndéd well o all work uzsi.n‘mts. Mr. Wilcctt wus a great
help in reconciling anil 4:‘11'//.1 1w Puyroll, Tax, ard Retirement accounts,
Ke worked well witk xis associutes and had a good disposition, .

Mro Wilcott is very :cc*erutive and dependstle, = -

St
O Y

This erployee 33 not have any supcrvisory res pensibilities
and, therefore, is 2% being rated on Cost. Conscicusness.

-

lndlta'l signilicont |hm3l?ﬂ of meahnetias rmm\lmlﬂd In Comant postion heoning fvare nd Pecd nctivo theu retaricr ahipn s
Com Zant

SCCTION D CERTIFICATION AND CCLUENTS -
1. '
DATE SIONATLRT OF SUPLOYLE |
30 April 1965 . )
2, - nY SU"ER'HSOR e N
MIOINTHS I.M"'_L-O.Vk.f HAS DEEN 14 YN £ RLN-!Y NA: ‘107 BLLN aHO‘N YO LMFLO'ET GlV( E\PLQNI\'ION
UNDER MT SUFERVISION
6 BEorloree had departed for PCS prior to this date, ]
DATE . . OF Ficiaw TITLE GF SUPERVISOR tvPeo OR PRINTTO NAME ARD SIGNATURE
TR - 2.
39 April 1905 Chiel, Staff fgents Acets, Sed.
3 BY REVIEVING CFFICIAL -
COMMENTS OF REVIEWING OFFICIAL R
I cencur.
3 » ’
e s . o
DATE orlv.n\. YiTLE OF vant-mo LI ATATYN Tevrcy Qn DMNn\» \sua A\LQ\.‘-A!L"( b ;
. bo-i
d
30 April} 1975 His7, Corrensaticn and Tun I«
*

- CSECIEET



14-00000

" AECREY ‘

(@iem Poliéd tad

EMPLOYLE SERIAL NUNAENR

. - ~\ K -FITNESS REPORT - 025793

secTion A R ___ CEMERAL __ - T .
1. namg Loot) . (First) (Mi1adte) 3. 0ATC OF pIRTH. [3.3LX {a. orADE |9, SO N
- - ‘dileott, Junes B Jr 271sep3l I M 1GS-07 ] gr . :
o. orncul. POsITION TITLE B ~12. ore ornmv:on OF ASIGNMENT 8. CURRENT STATION . .
- - U "“Tokye .
; Piccal Acct Asst A R | ; R ‘
9. CHECK 1X) TYre 7 AFPOINTMENT ' s, 10. cuxc:x 1X) YYPE OF REPORT . o )
X~ icanEen 1 IAEsCAYVE J' | vemeonany INITIAL ACAIIANMENTRLEE RV OR] - .
" CARCER-PROVISIONAL (500 instructione = Setiion C) . x BELLTIIN AEABBIGNMENT EMPLOYE K
SPECIAL (Spacity)s | N Lo . A . sPEClAL (Specity): - -
12, REFONTING PERICOD (Froms tov) ’ .

1. DATE REFONT OUE 1N O.P. |
© 1July 1963 - 30 June 1964

‘S'“' 6‘} - N
SECTION B - . PERFOR!/MJCE EVALUATION .
we. !_g Peclormance ranges from wholly inadeasste 10 thgholy Tess thon satisfactory. ‘A rating in this category reuites !
positive remadial action, The nature of 15.9 9ction could ronge from counseling, % fuether training, 13 placing on

grobation, 1o reassignment or to seporation, Oounbo octicn tokon or proposed in Soeﬂen C.
Petfvmance moots all requiromonts, 1§t is onlholy satisfactory and s choracterized nelthor by doh:.oncy nor

A - Adequate’
ozcollenco.
P « Proficient Persformanco is moro than satisfoctory. Dosired resulits are belng produced in o proficiont monner,
© 8~ 8reny Perforaanco is charoctorized by oxcepticss! praficiancy. R
O - Qutstandirg Farfermenca is so exceptional in ralotion 1o requirements of the work and In compartion 1o the por#otqnanu of

others doing slmile: \vovk as 10 worrant szecicl recognition.
SPECIFIC DUTIES

List up 1o six of the most Important spocific duties porfermed during the rating pertod. Insort rating levter which best doscribes 1he
monnar in which c'r.«loyoo pwlomu EACH spocific duty. C'nasdu CHLY effoctivenass in performance of thot duty. All employees

: Sfwith suservicory caszémsil |-ﬂo‘ IMUST be rored on their a2 ifisy 10 superviss (1ndicate number al amplovess .umn-n-d\

[SPECIPIC OUTY ma, § ) &A‘r“}%
Ag Staticn Czshicr, res sponslble for tre deily recaipt and disbursement of
cash (Jepanecs yen, U.S, dollers, MPC). P i
SPECIZIC DUTY NG, 2 : . :Sl"l::i
GonsclifZatcz-2ll Station cash tranczstiens to one woucher and verifies
balerce dally, P
SPECIFIC DUTY NG, B Tt oo Ra1Ns
Surmarizes ell Station trensactions Zcr off-base housing and vehicle enpendi- | *t77E%
tures into :.5:.:..1/ acco.mtlngs and mairzzfrs cpgroprieve subsidiary records, Ry
RATING
LETTER

SPEZCIFIC DUTY 1O. 4
Polices individual housing and vehiclc sdvance accounts and aucit.. related

o e

accountirzs,
, .
SPECIFIC outv [ ] X . L“;:;:GQ
kelntains gtziis cal records or. grivzis rentals by individucl touse and
cost cecnter, . 13 '
SPECIFIC DUTY %O3. ¢ ' :::1-‘{,;
Aivices 1LY vrave lcrs of .their entitlcuents, audiis the travel voushers, end -
perfor:s otzer related duties as assigned by tne Firance Offiger. P
OYERALL PER] PERFO1I#ANCE IN CUPRENT PO:HTON _ e e
Rav ~3
Tala intd occount sverything 'cbnu' the nmplayoo which infloences his affactivensst in his curreat potition such as ru‘ PLeTTea
formance of vc:-f:c dutres,: productivity, conduct en =5, conzarcli renoss, porlidant porionct trawrs of helbits, @ P
pmlou.(w limiscticns or taients. Bosed on yeur knowled e ¢f errioyea’s overai! perternonce durag the 1oring p.h... <
p'oce tiho letter in the roting bos corrasponding 10 tho stcrement which most ase uo!aly reilacts his lovel of pol‘ounmvtm;.
g s : . C . . } [ ) .
- e '1.«...:::.;.—.! N g - )
708 LY cascurTe on,.;upu- CDITIONS, "'SEC':T ) i [ IR et nigi . .
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.. B . . Tt s ted , L
SECTHN C ‘ NALLATIVE COMMENTS LAt ar ey i ]

(K] sdirere 's-gv-i’l(nh’ atranyths or ‘weoknesses demanstratsd ln curient povition heeping in penpes pnt spactive the re'ationthip 0o
‘3197e vuqcestions made foe improvement ol work performidhie, Civo recammendgaticng bie teaining, Covrene

Amptily or esploin tatings van n 5 n:n 1} 10 provide besr

ovomll petiarmonee,

on foreign langiunge csmpetence, if reaves tor cwrert posttiun,
bosis for determining luivre paum.l often, ﬂ:'mc' of pulwman:o of monagerial o oy "U"" f}n-- n ty erhed, of
Juceb'e. . " I E

Subjoct hwe pcrfor"e:l his d.xtio.. in ¢ cospetont manner, ""'l”"t}*ﬁu hige cuzs
of mongy '.At.h few errors, and salnteins the.ndéecssary siativtical recordce

’ - Cogt eeniscloucness snd manageiacnt o‘ organization ascots does not npply to
this posiuon. ) .

. - = . LY
: : . . :
i
’ - )
I 3 « . ) ANy
. . S .
S B 3s LI o CERTIFICA'{!O}{A&D COIMENTS .
1. i, - ey EMPLOYEE =
B § CCRTIFY THAT ! HAVE SEEN SECTIONS A, B, AND C OF THIS Rf"ORT
CAvE . $IGNATURE OF EMPLOTYEE
9 Jun & /s/ Jemes iHlcott
2. ] _ BY SUPERVISOR
UONT RS EMPLOYIF 171AS ACIN 17 Tri3 REPORY HAB NOT BLEN 3HOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY 3UPRRVISION
22
DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
9 Jun & Finsnce Officer /s/ Frori: 'ells
J. BY REVIEWING 0FF|C|AL

COHNENTS or ﬂ! Ilt #ING QFFICIAL

Subject pas held tne po:.ition of Finonce Disbursing Ofl‘iccr since his arrivel et
- Tokyo Statlon in liay J¢Q), iie has performed well in a funcilon for which he had no
previous expericence or iraining, With a realisnzent of tie office workload in
Decenbur he was given the alditional re.)uomloll‘ iy of rroecs::i TLY travel, Luc
to his gpeelalized work, iwe nas not hed tie o POI‘uU'lt)’ to be trained Ln other
facets of finence work, i ias been seihcauled for Firance. training upon his
return to Hegiguariers in July iS64.

~ * ~ . . -
oAvE [OrFicial TiTLE OF REVIENING GFFICIAL - YPED GR PRI?.TED MAME AND SIGNATURE -
! .
7 Sun O : Finunce Cffleer /8] Jeelt Fandal)
. . . . [0 (tc‘ : . .
. formre. R TS
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_ FIIT 10,374, 3L¥ay 63 s ECHET
: ' B T o LMPLQYIRL SLRIAL NumaLy
. FITNESS REPORT ) I
o - _osTas
SECTION A D . . (‘.l”M:R,\L~ e L.
i eAug (Loe) (Ftret) (M1d1e) L uATEOr aRTH ‘: T3Ex (6. omaOt ,,g. )
- WILCUR,. JATS.Bu R S 27 Sept 31 L,nl ' GS-6 .. St
0 or'n(uu ) MALY - . T ONF/0 DR G ASSIGNMLNT A CuRENT s'u-ou
FISEAL ACCT ASSD R . Dovfrs/Gro 1 " Tokyo -

9. C"l(l lll Yy,e OrF AFPOIk'M(N' IG C"!.(I (x}tymg OP .I’OI'

ii’t.nil-euu(kv suPgavisoe

g.-l(fg [ ! lhlttnv( . I i 'I'(lﬁl’_oldqv NITIAL -
CARETA P ROYISIONAL (See Metrucitons + Secilon C) X [annval | :n: A33IGNVENT KuPLOYE R
smeciIaL (Specily): . v . spccian (Specity):-

! : - . u. ntroun-«o PLRIOD (Frem- to:)

11, DATE. REPORY DUE IN O.P,
1Jul-62 - 30 Jun 63

N .
e SECYION 8 . - e PERFORMAXNCE _EVALUATION
' W M . Petlormonce tonges from wholly inadequate to slishy 1 less than satisfocrory., A tolinq in 1his category requires ’
. . : positive remedial ection. The noture of the action cauld rongs from counseling, 1o further training, 1o pla:lng 2a
: . probution; 1o teassigament or to upounon. De1eribe oction taken of proposed in Section .
" A _A_éggm' Performance meets oll requiraments. 1t it entirsly sotisfactory ond is chorozterized neither by dallc!oncy noe -

. excollence,
! P- E_ohzlonl Perlotinance is more then Nlldoc'ory. Dosired resilts aro bolnq produced.in o wollchm mannor,
. S Srong Recformance is :hmee!orlud by exceptional proficiency. R . - -

Performance is 30 excoptional in relation 1o requirements of the work and In compo'lun 1o the perfermancs of

. * Qutstanding
. others doing similar work c1 to worrant spaciol recognition.
X N : _ SPECIFIC DUTIES

List up te six of the most important specific duﬂel parformed during the rating period, Insart mllng lottor which bost dolcnbu the
monnat 1n which employoe periorms EACH spacific duty, Consider ONLLY offoctiveness In performonce of that dity. All employeas
with supervitory re sponsibiiities MUST be roted on therr cbilely to suporvise (indicate number of employees supervised)

SPECIFIC DUTY NOJ 1 | Sévvis
i | As Station Cashicr, responsible for the daily receipt and disbursement of
i | cash (Japancse yen, U. S. dollars, MPC). P
‘ 1l | RATING
LETTER

SPECHIFIC DUTY NO. l_
Consoud'ltes all Station cash tra.nmctions to one voucher anda verifies balance

. | daily. P

SPECIFIC DUTY NO. & i :E':“NE?‘—'
Summarizes all Station transactions for off-base housing and vehicle expendi- !
tures into monthly accountings and maintains appropriate subsidiary records, =~ P
- . AAT NS
N LETTER

SPECIPIC OUY; NO, 4
Polices individual housing and vehicle advance accounts and audits related
accountings, s

SPECIFIC DUYY NO. D

Malintains statistical rccords on all private rentals by individual house and
cost center, - .
RaTING

LETTER

[

w

fIPECIFIC DUTY NO. 8

' |Performs other related duties as assigned by the Finance Officer. P

OVERALL PERFORMANCE IN CURRENT POSITION
| Raving
Teole Into @ccount ovﬂwhlnq whout the omaloyo- which lr"un:-s his effectivensss ir his cierent fosition such as por- | LETTLS
formancs of 3,eciisc dutiss, productivity, condutt on job, cocoaretivensss, portireny persconcl trauts cr nasity, oca
potngular |nm|larlonu or talents. Lutea on vout hnnwies ;e of empicyes’s everoll performonce during 1he iertng Sering,;
ploce tho dettes in tne rating bon cerresponatng lo the statement which mos? accurotaly reitests s tesal of uhy—u:-\co '
!

P

8:M 45 ouou’zv‘: PRKVIOUS €OITIONS. |

2@ e vaas . . e e
> 0 1 2\ : v . by ———
B > PN Sk b om avmm—
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PAPon Podlost fa) P R B T R IR T W

SECTION €

RARSATIVE COWMENTS, . 10

lhdu-er- hgr\"l(ﬂnl nungﬂu or weaknasies demc~atrated In Curtort position Yaeping in proper Careie Jévtiag mire relarionstip to
Give le:ommond.nmn:"u reiming, Com nent

Stare suggestions mole for smprocement of wask pnl.nnonc.
Amplity or seploin 1atings given sn Section 3 'o'rr‘wd. tese

ovérall pertormance.
on foreign-longuoge competence, il requited 00' ‘Carrent position,

bases for dolmmmmq futw e personnel oction, Mitner o cerformance of menoaeriol or I.m-‘\v 7 dutras must be <o d.v‘c,-; ee, o
\-l' ;

33”5/23

- Subject is consclentious, 'lndustrious, and wulln" to accept all
. responslbmty assismcd him, - He has performed his duucs ina competcnt
., manner and has showri-a m'ui\ ed interest in learning all facets of his job.
‘Subject it times gives the’ m\pre:,slon (whether warranted or not) of being
uncertain in his thinking, and he does not always seem to exercischis
best judgment in- reachmg dectsions, but he is striving to cradicate this

er;hc oble,

impression,
- 4
. . . K
P 3 . . 3 .
SECTIGN D CERVIFICATION AND CCMENTS , .
1. BY EMPLOYCE
I CERTIFY THSY | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT
OATE i . SIGNATURE O' EMPLOYEE
21 May 1963 /8/ Jeres B. Wilcobt
7. . BY SUPERVISOR

MONTNHS CMPLOYEE HAS BOCSN IF This REPORY NAS NOT BELN SHOWN TO EMPLOYCE, GIVE EXPLANAYION

UNDER MY SUPERVISION

33
OATE QFFICIAL SITLE OF SUPLCAVISOR rv PED OR PRINTED NAME AND SIGNATUKE
21 May 1663 Finance Officer /S/ Clerence Novient IXY
3. . - BY REVIEWING OFF'CIAL
COMMENTS OF REVIEWING OFFICIAL f .
Concur in the evaluation.
t
R S 4 ATAVERATE A )
B ey c T I -
b—"ﬁ OFHICIAL TITLE Op Ft ITL‘I';G ('F"U_C.IAL ITYPED OR PRINTED MNAME AND SIGUATURE
]
2) May 1963 Adn Officer /S/ Dovglas S. Twotue
. . ’ . SECRET.
. \/- r\n""‘\" .._"‘;. .. . . '. »

‘e
" . S
!' Praaie-
N . ..A)l( L DX I

. e et
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SECRET _ Jter i

- ./ , (¥30n Faldea In) Lt CRQOST Nervice Fasrid

f‘ R - . LMPLOYEE 3LRIAL NUVIER T
- / qu:ss REPORT a e .
: . O RSTTIN

N
SECTION A . . GENERAL : ; :
U NaM (Fored) (Nate) 4.DaTE OF giRTm 13 3 M cRAOr |8.30 . -
WIT.CO'I'P, J&.."X.’S B.. . 27 S(‘pt 31 M Gb 46___; _SF ] _ :
8. OF FICIAL POSITION-TITLE ] . 13 OFF/ OV BRICF ASSIGNMENT (3. CURRENT sTATION - L o h
Fiscal Acct Asst. .- I-”_‘/I:c_:}c_yo l Tokyo ' o :

8. CHECK (X) TYPE OF ARPOINTMENT L . [10. CHECK (X} YYPE OF RECPOATY : ' N :
cargEn I "n:gtnv.g I, ; TEMPORARY L, {marag AKASSIGNMENTY SUFERVISCA ’ *
CARKER-PROVISIONAL (560 thstnnctions - Sectwan C) X _[ANNUaL B , RCASHIGNMENT CMPLOVET -

SPECIAL (Specifyy SPECIAL “Srecityd:

", OAYI REPORY DUK IN. 0.’. 123. REPORTING PERIOD (From- to~)

‘ 1Apr.6l-S0June 62 .

-ISECTION B , . PERFORMANCE EVALUATION -

W Weok Porformance tanges froim wholly iradesicre to slightly loss thon satisfactory. A'tating.in this category requires
positive remedial action. The nature ci the action could range from covassling, to further training, 1o placing on
probation, 10 reassignment o ro separaticn, Describe octidn taken or proposad in Section C.

A+ Adegyote Pem;;mmeo meets oll requirecents. It is onﬂuly sotisfoctory and is cheractarized noither by doficiency noe
oxcellence,

[ Erohchn' Petformance is more than wﬁu‘a«my Dosued rosults aro boing praduced in a proficiont mannor,

$ Strong Performance |3 characterized by exceptionol pvoheloncy.

. . = Qutstanding Parformance Is so o-cvanmal in relatic~ to requiremants of the work and in comporison 16 the performance of
< others doing similer weri as *o warront special secognition. -

SFECIFIC DUTIES
List up 10 six of the most important specific duties pecformad during the roting pericd. lnsert rcting lotter whlch bost describes the

manner in which employeo performs EACK specific Juty, Ccasider CNLY offcctiveness in performance of thot duty. All emplayees
with supervisory 'oapon"hhn.s MUST be rated on thesr chility 1o supervise findicate numbder of omployeos supvrvised).

SPCCWrIC DUTY NG 3 :\.Y‘\":?l -
’ Station cashier responsible fer the day to dvy reccipt ard disbursement .
s - of cash, i . P
SPECI'IC OUTY NO. 2 , M :l’.‘?":‘}:;l
Consolidates all station cash tr&.sactons to one voucher ar‘d verifies . :
balance daily, P -
SPECIFIC DUTY NO. 3 RATING
Summarizes all statlion transsctions for off-bngs housing and vehicle expendi- | ervies
tures into monthly eccountings and reicteins appropriate subsidiary rscords, S
SPECIFIC DUTY NO. 4 ] X :EAH\‘\‘.:
Polices individual housing and vehicle advance accounts and audiis related i
accountings, S
SPECIFIC DUTY NO. § ) :(\:;»;‘
Maintains statisticel records cn a1l p‘:.vato rentals by individual housa and
cost center, P
SPECIFIC OUTY NO. 6 ] ’ : ] i :[i’:;:{ .
Performs otber related duties as assignad by the Finance Officer, . P
) OVERALL PERFOS.\‘.ANCE IN CURRENT PQSITION s

Toke into account evarything obout the emplioyee which inﬂw.en:os kis effectivenass in his current pasitien such as pers |
. €oczerotiveness, pertinent rersenai traits o hoburs, and

) tormance of specific duties, productivity, concuct 2a 12
particulor limitaticns or 1alants. Bosed en yous anowie:;e oi einoloyee’s overall perizvincnce during tna tating percod’ ?
place the letor 1n the raiing box cortesponding 13 the starerent which most accutotely roflects his level of perfermunces | .
H S
'

:.sf" 45 ocesouxts PREVIOUS £DITIONS, i SECRET poiea-hagl)
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' B 14 W o8 By | -
. . A 8bon Fuidr ) - . . -

tnds o

Joveralt
on love-gn language competence, il required for cwrent position, Ampiify or esplain ratings qeven 1n Section 0 10 provide et

HARRATIVE CO'”,“:NTS .
ynificent strengths 0 waoknesses demonstruted in currant potiticn haoping in p/apu perspective l‘\rh u-lonnn\!np to .
? ormoncg, $1ate’ suggestions mude for ‘improyement of work performance. 6"0 tecommandations for trarning, Comment

SCTION C

basis for determining futwe personngl ocnon. Manner of parfermance of n-ondjﬂnu' or Sufervisory dufies must be d-m-b.s if
opplicoble. . , 03 G
Subject i3 conzclentious, industrisua, 239 villing to accept all r.“wonaio‘liﬁ
giver hin, He hac performad capably in a functicn for which to had ro prcvioua
experionce or treining, and hes shovn a markod interest in Tearning oll fecots éf his
job, He has hardléd largd suxs of norey with few errors, ead raintrins the recesczary

statiaticel records ina compatent manner.

SECTION D CERTIFICATION AND CO;/AMENTS

). BY EMPLOYEE
§ CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT
DATE SIGNATURE OF EMPLOYFE

19 July 1962 James B. Vilcott /s/

2. . BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN IF THIS REPORT MA3 NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

UNDER MY SUPERVISION

- A5 )
OATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIONATURE
17 July 1962 Finance Officer
3. BY REVIEWING OFFICIAL -

COMMENTS OF REVIEWING OFFICIAL

TYPED Ot PRINTED NAME AND SIGNATURE

OATE OFFICIAL TITLE OF REYILWING OF;C"L
17 July 1952  Finance Officer ' Clarence F. Lorment
SECRET.
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] : . . SECRET- '
. e RN YIN . . - When Fitied vy S ET TR o
!— e i R N .. o LMELOTES 5o RIAL NuMsER T - . IR . )
R N ‘ FITNESS REFORT ey e
‘ RS T S S25 7S
[SECTION & s GENERAL -
V. NAME Loe) (Fleoty . | (Nnedle) 1 pate crnimth 3. Sex 4. GRADE ]
Lo WILCOTD, Jases B 1,27 Sept 1931 M £3=0% -
B Ja-stavice besianarion] s orFiciaL poUTION TITLE < - - |l orr/uivinRor A35iamwENT
SF L Fisenl Adct. Asst.’ _ . Tokyo S RARls W .
.. TCARCERITAFPPITATUS - ] o ] . Tvrzor meroat .
oY ELIGIOLE wgmpen .2} . lcEkecmero 1- [:mguy ’ ﬂtli)luwuflul'/lu!'( rvison
) BENDING | cECLINED _Jrn.m-\ L Nlanapay - RE Aung’:utuvugm.o_v".
- 15 oaTe e eoRT DL N O.F. ATPORTING PEAIOD SPECIAL (Rpecity) | N
S e B 60 to 31 a6 R
- SEC'IION [ 7 EVALUATION CF PERFOAMANCE OF SPEC!FIC DUTlES . 2

[llo up to sin of the a0t lmpmam speeriic dutren pn‘eu-od dvnn; the rating periad. Insert ratirg number which best describes the
manngt in which employes perlorms EACH suecrfic duty. Consider ONLY efiectiveness in performonca of that duty. All employees
with supervisory respoasibilities MUST bo 1ated on thew obility to lupuvlu umncan number of emplayess supervised), ~
1 « Unaatisfoctory IZ - Borely adecuate 03« Acceptable ]4 . ,C,o_-N"f_v' 18« Excellenm ﬁ « Superior l7 Ouu'andm; - 1
sercIric nuvv uo. l".)t.d.Lén caruler rosion=|RATING IsmECIFIC T TUTY NO. & mATING
sible for the dey to day receipt and noo" | Folices individual housing ard vehicld ™
11§ sburcexent of cash, 4 advance accounts and audits related
accow:tings, L

RATING
L

RATING [SPECIFIC CUTY NS. D
NO.,

Fadrtaing statistical rocords en all
privats rentalas by individual house
4 |'and cost center,

SPECIFIC DUTYY NO. 2
Censolidates all station cash transac-
[\ions Lo one voucher and vernie:

Ir.
|

palance daily, 1l
_ .~ ..jseraricvuryno. 3 Suwiarlzes all stu‘.icn RATING |SPECIFIC TUTY NO. 8 RaTIN
13 -l e ° . = R
"5{.":1‘5“‘%"3 f.ﬁ'#u”ﬁﬂ into f.g‘h'r;lxlv :“23 Part‘cz-:l other relaled dutics us T
o.4.uL s aed ralatadng apLroEria gsimnad by the Finance Off‘c-ﬂr. FA .

sibetdiney pecords, g
JSECTION C - EYALUATION OF OVERALL PI:RFOPMANCE IN CURRENT POSITION

Toko Into occount uvuylhlnq about the.employes which influences his effoctivenoss i hiv current position - porformonce of specific
duties, pnouucﬂvny, conduc! on job, cooprrativeness, pertinont garsonal troits or hobits, poriicular fimitations or talents, Botsd oo
your lno-rlndgo of employeoe’s overoll prricemance Juring tho rating poriod, ploce the rating aumber in lho box cortasponding to re

statemen? which most cecurutely reilects his level of parformance, ,

V. Parformance in many important conpects fails 10 meot requirerents, : e . _ | RATING
2+ Perlormance moots most requiremonts but is deficiont in one or more tmpo"tml nipoﬂl. . NO.
3 - Performonco cloorly meets boste raquirements,

4 - Perlormance ciocrly exceods tasic requirements,

S - Petformance in every important reipect is suparior, A
8 « Perlormance in every respect 1s cutstanaing,

SECTION D : DESCRIPTION OF THE EMPILLOYEE
In the rating boxes below, chech (X) the degree to ‘which wa. ™ charoctats stic epplu: to the mnploync
{3 Notmal degroe Xl < Above ovcvo,;a degree |5 - Ounmndhg degree
. . NOT [' nNoT L__ RATING
. CRARACTERISTICS . APrLl- o8 -
CABLE |SERVED] 1

-

V- Least possible dogres {2 - Limited degree

GCETS THINGS DONE

RESOURCEFUL
ACCERTS RESPONSIBILITIES . : )
CAN MANE o:z'!l(l‘ds ON )3 CaN WHEN NIUE(Y ARISES N
) DOES M1$ JO3 WITHOUT STHONG SUPPORTY : ' _a
PACILITAYES SWOOTH CRERATION OF IS SFFICE X P )
WRITES EFPECTIVELY . . . —- X -1 i ~
SECURITY coNscious { R i [ A .
Trisas LLLAHL’ - ‘ i ;N i i -—T"—-w‘._ :
| Siscin e 1 T- ¥ —:""'.L—”'-f‘__—‘“ T -
Ok r i (Spacsiyis T i l' ! !
R T SR S T R A T
rory .

s-30 45 comninve enrvious cotrions.

SECRET - - j w
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Tk e dile ey -

‘fatlatistical rocords in a.coupotent ranncrs

NARRATIVE DLSCRIFTION Oi MARNE R OF JUS PERF O ANCE ——
s deronstroted i1 cvtient fositian, iRficate tuch"‘mn'o wineds to ¢:~‘-';y». {or improserent of hig
Give recommendations o hiv teaning., Cesernbe, of appropriote, s pdrtedriaf i tevalapart anc bw assgTIng reater re.
sporsibiiities. Amplify or esplain, 1f oppropriale, rotings geven in SECYIONS B, C, ond D 10 provise tne Las) bosislor detercining

future pervonnel octions, i
Subject is corccicntious, industricus, and willins to recept 1l rosnencibillity
given hia, %

e kas perferied cenably in s fuietion for b helhad noi jeievious
:xperience or training, ard has chown & marced Irterest dn Jensning r1l faucets of ki

s
Jeb, He has handled larce suis of moncy with fow errors, ur.jlma%‘:.tr;ins the hecousary
uiiL RUOH

" 'Subject should strive to develop rore confidenco in hicself ard 4n his ability
to perfora tho dutics agsigned hidm, Hig lack of asgurance era hig naivetd are
sometikies disconcerting to thoso with whon ho deals.

This report has peen prepared in accerd.

. T ance with F E Ihvision siandards which
; S | recognize the princisle o_! reting \‘he ndive '
' R - ) idual against the zrouo. Thus an ‘average
. ' ' . rating reflects an entirely satisfactory

Jemes Do Hleett

(csirned)

. perlormance.
SECTION £ CERTIFICATION.AND COMIENTS " ]
L ' . ___BYFWMPLOYEF - .
I certify that | have seen Sactions A, B, C, D ond E of this Report.
DATE ~ . ~. |SIGNATURE OF ENMPLOYEE

'3 May 1961
2, : -

BY SUPERVISOR

MONTYHS EMPLOYEF MAS BEEN
UNDER MY SUPERVISION ,

.YA_a} .

17 THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

1P REPORY I3 NOT BEING MADE AT ThiS TIME, GIVE REASON,

EMPLOYLE UNDER MY SUPERYISION LESS THAN #0 DAYS

I ]ﬁEPONV MADE WiTrIt LAST 80 DAYS

O THLY (Spectiy):

OATE

3 oy 196L

QOFFICIAL TITLE OF SUPERVISOR

TYPAL OR PRINTFD KAME AND SIUNATURE

3.

BY REVIEWING OFFICIAL

/\\‘ 1 WOULD MAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS CMPLOYEE A MIGHER EVALUATION,

1 WOULD MAVF GIVEH THIS EMPLOYEE A LOWER EVALUATION,,

i CANNOT JUDGE THESE EVALUATIONS, | AMNOT SUFFICIENTLY FAMILIAR WITH THE CMPLOYEE’S PERFGRMANCE,

COMI‘JENYS or REVIE—IING OFFICIAL

DATE

Cloreunss I'orrend,

OFFICIAL YITLE OF REVIEWING OFTICIAL TTYPFU ON PRINTED NAVE aAND SIINACURE

SECREY

e g -
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s S Y ¢
- - SECRET E e ——
S-S . . (¥ Xer Filled In) Ry R
"- - . > EMPLOTEE SLRIAL NUNMDUM
. _ . . v -
i‘ AN _ FITNESS REPORT ; : .
1 . ! ) - A . L : -
- JSECTIONA . ' . GENERAL . — X
onaisg (Lasn) (Firat). T (Midale) 2.0ATC OF BIRTH . sux 4 LRADR
RIS AL 3 Jr. 27 Sezdenber 1931 . 2.3
. HEARVITE DEIONATION] 6. OFFICIAL RIHTION TITAE i 7. OFP/0IV/BR OF ASHINMENT
SP L. Tiseal ‘gzountant Clerk ' : Aemt fRinansrlinnts
[ R CARERR STAFP SYATUS ' ) [N ' TYPE OF REFOAY
- . . x _Iwor guicioix " Twimaca 1. Toxrcmrco INITIAL AEASTIGNML N T/ BUPERYIS ~ .
: L jeEneing DECLINED i OTNIAD- © |} s ] ANNUAL RCASIGNMENT/RMPLOY LY .
: M. OATE REPORT OUE IN'O.P, - |11, REFORTING PERICD ‘[ SPECIAL (Specily) ) )
‘ ot 30 a-mi) 1050 - 1 973 50 o R &S .
C SECTION B ‘ EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

i List vp to six of tho most important specific duties perlormed duting the roting pariod. [nsort rating number which best d.ucﬂbu the
- ocaner in which employes performs EATH svecibic duty. Consider ONLY effactivensss in performance of rhot duty. All employess
with supervisory ccaponsibilitios MUST de roted on their obility to supaivise (indicere number of smplovees eupervised).

8 « Superior I? « Outstanding

12 « Borely odequate LJ « Acceptoble T4+ Competent IS « Excallent

. } 1 « Unsatisfoctory
srecieic OUTY NOL Y BCSpORsibie Jor munbire "u'o"“ sPECIFIC DUTY.LDLA 110e 1 (cOntinuzd) RATING
. {-4ng, removing atiachments, batching ) N . ) -
" | sed totaling contidentinl fuls postifg . ’ - L
voushors to bo vroceased e Uashing Recoris Division
sesaimc ouTY Nl 2 Besponsdtls or verlly- RATING |3PECITIC DUTY NO. 8 - raving
ing the daily expepdituie lsting T ’
tetals with the expended genwral .
lalso» accounts. : 4
SPESIFIC OUTY NO. Y Tespontiblle for mateh- [Rating {sPeciric Duty MO 6 RATING
ing the sttschuents to ih2 voushers b S e - - e
anl filing when vouchers are returied -
from M-chine Decords Division. |
SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSYTION L ]

Tate into occount everything obout the employee which influences his effectiveness in his current poiltion - performonce of specitic
duties, productivity, conduct on job, coonerativoness, pertinent parsonal troits or habits, particular limitations cr talents, Dazed on
your Anowledgo of emplovae’s ovarall peréarmonce duting the rating peried, placo the roting number in the box corresponding to the -

shatement which most aceurately roflects his lavel of pertormonce.

1 . Petformance in many imrartant raspects fails to meot roquiremants, RATING
2 - Perlormance meects most requ.rements but (s deficiont tn one of mere important respocts, NO.
J - Porformance cloarly meets basic requitements,

4 « Pedformanco cleorly exceeds basic roquirements,

S . Performence in every impottont respect is superior, l‘ c o
8 « Performance in every resrect is outstanding,

SECTIOND - DESCRIPTION OF THE EMPLOYEE
In the roting boxes below, chack (X) the degree to which each choracteristic applies to the
13- Normat degrea rl « Above avoroge degroe ,‘TS - Qutstanding degree

employeo

} « Lecst possibile degres IZ « Limited degree
NOT NOT RATING
- CHAFACTERISTICS b APPLIe o3~ -
caaLf |servep! 1§ 2 3 ¢ '3
3LTS TINIS DONE B i
RESQUACEF UL ot i .
ACCEPTS RESPONSIBILITIES } - ~ A *
CAN MLL E DECICIONS ON HIS LN BMEN NEED ARIES v
OOES RI3 138 WITHOUT STRONG SUPPORT ~
FATILITATES $MOOTH OPERATION OF “1$ OFFICE . .
SRITES EFTECTIVELY . 9
FECURTY CONSLIOUS - i T e i
Troams CLEARLY : ! “.‘_'}
b +
DISCIPLING IN ORIGINATING, MAINTAINING ANT CISFOSING OF RECORDS (SR . L '
STmL® (Srecidy): - T ‘-'—_‘}*—r i T
SEE SECTION *8 ~ (N LY ERSE SIS i
e SECRT “

=3 -
s N OBIOLELTE PALVIOUS £FDITIONS,
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wene)
.. . ! S b e §afiell I R )
<£cno»' € NARAATIVL DESCRIFTION OF 1HAUNLK OF JOB PERFORNANCE . .
indicnte 'w;n'shon‘ mede to rmp!oyeo tor i, nrvavrunl‘n' of ha

s'rb.l uunqvhl ord -oahwu" dvmornmlonl N gurimnt pasition,
Give neom--vmhnon: far hys lmmruq L‘elu-’-- of uwmpuovc his potential lor Jevelepment und bor-pssirming greater n-

work]
sponsibilities, Amphiy o .-glnm l‘ oppvoptiﬂu, fatings given ln‘ SECTIONS B, C, and D to provide the best bavis for Je

{utuee porsonnel octions,

Sub.jt‘ct hag acccutca a urf‘J! nhs irnr'r-m. ei'fective in June.

The">o03ition to uMch ‘sub, )m't has been a..sirrcl iz very repatitious
anl not at all conducive to didclosine-his full 1.o'r,cnt1':1. l'oyever, L.
~ by ‘the wvay-in vhich- he qdnpthd to Dusty lios 2, it i8 felt that he Vill :
be ablé to perforu mre res po.wible dutic.. vith a winizun of additioml‘

tmininp. ‘ A ) .
bl K Lo . _ _ :.

* He has qn extreaely good attitule tovand his work end resronds wéll to

supervicien, ] ) ) - . to

- Tlﬂs report Bt veed poy y.rad i accosdance .

‘with the m-ucx.'n set forh i C proilir Ine
struction No. 77 """r" are damirnad to reflent

_realistie and Inc 4 s o Pl coine
LIt cdhisfollow o . I

) - < -parisons 1o

work it e e :'*.:';:ous:bgl-

: - Bty Fog e S i ca cnurcly_
v - saticfe =L

SECTION F ) CERTH [CATION AHD COMME NTS
LI BY FMPLOYEE o
[ “""Y,_’i".‘l'.!!’?_"?.ﬁ"_"" Sections A, 8 C, D ) and £ of this Repcrt
OAre . 5|a~;ﬂmt OF EMPLOYEE / N
(/ Movy K. //?( " /4 ’f‘-"’” ,’-‘ //’ '/(I/ // /Zz
2. - . B8Y SUPERVISOR :

MONTMS EMPLOYEL 1MAS BEEN 17 Y18 REPOKT NA§ NOT BEEN SMOWN TO CMPLOYEE, GIVE EXPLANATION
UNDEHR MY SUPLRVISION )

12 Vonths

Tt ! 1F REFORT IS NOT ﬂhINO MADE AT THIS TIME, OIVE REASON,

] IﬂEVOHT MADE WITHIN LAST 90 DAYS

L’MPLOV!E UNUE‘I MY lUI‘CRVl!ION LESS THANM DU LlAV.

‘o THEN (Spacllr)

TYPCOD OR PRINTED MAME ANU S'U AA TURE

DATL OPFICIAL TITLF OF BUPERVISOR

o

i S G , .
/’fﬂ[kl’c/ //[( C/Unuchory Naying (hit
3. - e

ey REVIFWIHG GFFICIAL -

,-.‘ ] WOULD HAVE GIVLII THlA F'APLOVEC ABOUT ‘l’"h EAME EVALUAYION.

t WOULO MAVE GIVCN YNIS EMPLOVF& A NIGH"I‘ EVALUATION.

I WOULD HAVE GIVEN Yﬂl‘ LHELOYEREE A LOWL" l.Vl\LUATION.

t CANNOTY JUDGE THESE ¢ VALUAYIONS. i AM NOY SUFF!CILNTLV FAMILIAR wiTH THE FMFLOVFE'S PI‘RI'OPMANCE.

- /- . iy — ——
DATE A OFFICIAL TITLE GF HEVIMWING OF FICIAL |
2y ¢ ’— M
/.

COMMENTS OF REVIEWING OF FICIAL

.

R\

B

URE

P/ ineounts Beanch

SECRLET




14-00000

N - xw.u..,o B o
: N \.p -
‘ ‘ SECRET AN Q &.'w..ﬂ,»_\,

) B o ) ’ ) Wl Erlled [0 AT TR TeAD .
i . B L 3 ) \,\v\ ;t— \ 2 JLMFLOYFE SYRIAL NUMBER ‘
FITNESS REPORT it : .
) _ i), '\ 125798 ,
. SECYIONA : ___GENERAL _ ' _
1oNANE © (Leet} (Fisan): (Atiddle) - 2, OATE OF BIRTH 2.788x ©]e onana
. [ Vileott, Jr. James ___B. 27 Scpt. 1931 M G35 o
SSEAVICC DEIIGNATION] 0. OFFICIAL POSITION TITLE . . 7. &‘r);_l‘(; yun or ANSIONMENT : ! .
~ SF Time Leave Poy Clerk : Iinance Diviston .| .
. . CARELR 3TAPF STATUY 9. _TYPE OF mEpORY .
X {noTY CLIGlGLE MEmpEA T joxrcraco NiTiaL REASSIGRMI FT Ser AV ISOR
) T . {sEnciNe T T DCCLINED, - oENIND . x| annvan [REASSIGNMENT/EMPLOYEK -
‘ 10. DATE REPORT DUE IN O.P, 1}, REPORTING PERICD . SPECIAL (Sprcily) T ,
: 30 April 1959 - T7hor 58 = 31 1ar 59 . : : '

EVALUATION OF PERFORMANCE OF SPECIFIC oum:'s ——— —

[SECTION B _- :
List up.to sig of tha-most impartant specific du'lot:ulo’med dwm; the rating potiod. Inscet roting number which best describes the
uty, Connider ONLY etfeztivenoss in performance of that duty, All omployees

manner in which employen pericims EACH spocific
with suposvisory responsibilitios MUST be roted on ther ability 19 supervise (indicate number of employees superviaed),

~ - 2 g

t « Unsotisfoctory IZ « Borely adequate IJ . Accephblo 4- Campetent |5« Exceilent I6 o Supeilor I7 . Ouulondlng
SPECIPIC DUTY NG, § ‘ nANiomo sre:cm\. curyNo. e ) ] RATING

. . . . o even Advislol :

.Yﬁw'"x:qj.of Pemolld 3 2
SPECIFIC DUTY NO. 2 RATING [SPECIFIC BUTY NO. § RATING

. . . NO. aalle tio A iymte s cwyY ot S =i NO

. waplicallon of dgeneyr poy rrpfations

2 ,
SPECIFIC DUTY NO. 3 RATING [$SPFCIFIC OUTY NO. 8 RATING

- - : NO, NO.

. Lalntalning of dinve vecon!s 3 Doocizcsing of cheelz 2 )

SECTION C EYALUATION OF OVERALL PERFORMARCE IN CURéENT POSITION

. Toko lmo octouM everything about the employse which influences his ¢ffactivencts in his current position « pocformonce of speciflc
duties, productivity, conduct on job, ¢oopﬂranvonon, pertinent personal traits or hebits, particylar Himitations or tauleats, Based on
your I\nQWIodgo of amployce’s ovorall periormance du“n% the rating period, place the rating number in the bon.:onp.pondlnq tothe

statemont which moast accurately reflects his level of por

CEQnCe,

3 1. Performance in mony important respects folls to meat roquiremonts,
2 . Performonce meets most requitements but ts deficient in ane or mare inportant respocts,
3 « Performanco clearly meats basic requirements,
4 - Performance cloorly exccods Lasic requitements,
) 5 < Perlormonce in every unportant respect is superior,
6 - Perfarmonce in every respect is outstanding,

[ SECTION D DESCRIPTION OF THE EMPLOYEE

in the roting boxes below, chack (X) the degres to which each characreristic applies to the employea
[3 - Normal degree J‘ - Above overage degreo IS - Qutstonding degrae

1+ Loost possible degree !2 « Limited degreo
. NOT NOT RATING
CHARACTERISTICS APPLI- oR- ~
= caBLE |serveED]| 2 3 4 S
GE TS THINGS DONE . - . | T,
RESOURCEFUL’ . | N | ,
ACCEPTS RESPONSIBILITIES 3 N -

CAN MANE DECISIONS ON HIS 6'“ WHEN NFED ARISES

L‘OLS MIS JOB WITHOUT STRONG SUPPORT

'ACIL'YAYCS SMOOQTH OPERATICN OF MiIS OF'ICE

A WRITIS EFFECTIVELY o
SESURITY CONSCIOUS

THINKS CLEARLY
S
TISCIPLINE 1% ORISINATING, MAINTAINING AND DIS¥OSING OF RECORDS

OTRHRER (Spacitv):

SECRET L

FOoRW

T-38 45 COSZLETC PRTLIOJUS EDITIONY,
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Jalnu
N fen poesd In) L. -

{secTionE B NARRMWE OESCRIPTION OFF HANNER OF JOB PERFOR ANCE, o :

or hlsl toinng, Describe; of appropninte, hisy ;mlrn 10t for' development und for atsurming greater
sponsbilities. “‘:'-‘r o0 suplain, sl oppropriate, tahingy given 1n SECTIONS B, C, 0d D to piovidg the best boris lor dé

o)
5 ess
‘\J '\‘, O hucurac
iy presaat Llide 2 Coos ;-.u,::’ixj\: shres; suparvision.

fs lenve peiviloses wil as & 1-..01\.’ .\-s u faverala
” > -

Tk e Rioh "\“L"‘.C;'. . - -

j ) Sh-Rieigd

\ L d ~
!
i S
: A - -
i
SECTIONF- CERTIFICATION AND COMMENTS -
1.
1

oATE T aC
ST meamy o . . ” “ L, et ..
ol + 704 1’:, 19,? Ju38 Se WD CO.\ vie AT G TN PR A 4 e

2. . 8Y SUPERVISOR

MONTHS EMPLOYRE MAS BEEN 1P THIS REPORY MAS NOT DEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

UNDER MY SUPERYISION

. S ) ‘-,._.“_;
1% - e er————Riml
" REFC’RT |S NO' OETNQ MAUt AT THIS TlMF G'VE REASON,
Tc“’LO"E UNTER MY SUPERVISION LESS TMAN 90 CAYS l Iﬂ‘:"oﬂ' MADE WITHIN LAST 90 OAYS
h‘n:n {Scecely): -

DATE QFFICIAL TITLE OF SUPERYISOR TYPED OR PRINTED NAME AND SIGNATURE
.- . - - 4 . .
ilarelh 10, 1036 s Le2xte, Far S, L

3. BY REVIEWING OFFICIAL

x 1 POULD FAVE GIVEN THIS EMPLOYEE ABOUT THE SAME € VALUATION.

1 WOULD MAVE GIVEN THI5S EMPLOYFE A HIGHER EVALUATION,

LOOULD HAVE GIVEN THIS EMPLOYLL A LOWER EVALUATION,

1 CANNOT JUDGE THESE £VALUATIONS, 1 AMNOT SUFFICIENTLY FAMILIAR WITH THE ENPLOYEE'S PERFORMANCE,

COMVENTS OF REVIEWING OF FICIAL

OATE ’ IOF'!C!AL TITLE OF REVIDBWING OFFICIAL "'VP'D OR PRINY En NaAnME aAND 'IGNATU"E -
SoiatL v e ‘ v o . Y AL =
sament 1T, LTI (A/S, Staff Ennloyces Lects, Secs ]
. .  SECRET - -, .
-
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tahen Fulled Iny ' .

- ~ FITNESS REPORT (Part1) PERFORMANCE ™ |

: L . IRSTRUCTIONS
FOR NE AMINISTRATIVE OFFICIR, Contult current tnatructions foi ccrphtn[ |hu leport.
This repdet “is Jdesigned to help you, el-rou youre evnlulhon of your subord:nste aml to trenemyt
thy's nnluoum to your \L;\ervnat end senzor officiall. ()runnntnon rolicy Ir1unns that ynu anfore the subards.
nate -hnc Ne 3tanls waith you., Co~pletion of the report’ cdn help yru prepere for a discussion sith Him of hys
strengths snd weaknctses. It is elso or:amuuon pohcy that you shew Fart Jot this ceport to the molnyu encent
um.rr conditions sncecafuied an Re rtion 20-37). It is tecomnended that you 'resd the entire form bLéfore comnleting
sry Auestion. A thas asthei ial redoct on "the ernloyee. 1t susl be coznlrted snd forwsrded to the Nfiice of
Tersoanel nn fatef .than 3O Jsvy siter the ilate inuicated an item 8, of Section ‘A" below,

FUR TS SITERVISOR:

SECTION A. . . ) . . GEMERAL® i i
t. _nAwE T last) (Fazae) (Hiddie) 2. DATE OF DIRTH 3. s€x 4, SERYICE DEIIONATILY
Utlantd . ,7""5"\ ~oa, . ‘2 Joee, 1723 Y

. onuc:ln_nunou/annnm OF "ASS)GAVENT | } ‘16, QFFICIAL POSITION THTLE

o abesYlsss o Tloeacl NPetslen ) T Sas Slases -

7. GRAZE | 8. OATE RLPIRY DUE N cP .. nlloo COVERED BY TM:S RCPORY (Inclusive dites)

Lo D Maametiaee VST .':‘n,n.”J o sier RS "\‘C"‘""‘-"“ 157

1. TYPE IF REPORNT .- r IRIEYS SEsIsIcNwENT-SLPERY IS0 _wraciay (Specily)
(Check one) /Jrl\~\-1; aCatt i cauintiturLvel .

SECTION 8. ~ : : CERTIFICATION

T £0@ Tut mATER:  TN1S REPORY | . ] was [ ] #AS nOT GEEN $u0en TO e INDIVIGUAL RATED. 1F WGt Inowm. CRPUALR 2wy
NOT:

A. CHECX £Y¥) APPROPRIATE STATEWENTS: -

©3 sateo "1%1n L1 0€ D 4 saamims LET.

e [TR1I3 ZEPORT RCIALECTS MY QUN JPImiONS OF THIS VLD 17 1RDiviIQuay
o fvidgan, . : TLA wes ILNT YO wiwm g A COPY AT®ACWIED YO Twi$ &CPOOT,
Tuts BEPGAY WNEFLECTS THE COWBINED OPINIONS OF wYRELP I CANNQT! CEMTIFY THAT Tul ®ATEO 18DV weDCAL AMIBE USSE

and PEEIVICUS SuPLlavisSoms. ] ‘v'ltuqvt NES JO® PEASOWMANCE dtisvud (S:ucll,)x

b WmaAvE DISIUSSED WETH YmiS RuwPLOYUCE NIBD STREINGTNS

AND UEAANTIZCY 3O THAT wE KnIOS BulNE wE STANDS.

B. THIS OATE €. TYPED OR PRINYED NAVE AND 3IGMN4TUQE QF SUPERVISOR{O. SUPERVISOR®S OFFICIAL TITLE
5 Dze. 1557 — Jrmery Chied, Lormn :

2. FOR TSNE REVIEAING OFFICIAL:  RECSID ANY SUBSYAVYUAL'QIK'(R[NCI OF CPINION WITH THE SUPEQVISCR, GR AAY OTHER IN-
FORMATIQN, wHiCH #ILL LEAD YO A BETTER UNDERSTANDING OF THIS REFORT, -

‘ . Do : l . BY .. DA :

Posted Pos. Cen! < ‘ A fa. )

Reviewed by Fo. /2. //)/ 8 /L_

T D co-vu;u on uu:-(e T

1 certify that any substantial Jifference of opinion with the supervisor 1s rrflectrd tn the above "cnm.

A. TMES OATE 8. TYPED o3 P AWE® A CGNATURE -] wiNG
= DC.‘C- l:‘,.‘\? OFFICtAL

SECTION C. i JOB PERFORMANCE EVALUATICH - .-

T RATING ON GENERAL FERFORMANCE OF CUTIES il
DIFFCTIONS:  Consider ONLY tne productivity on! effectiverness with which the andividual being roted has perforred
nis duties duriag the rating peerod. Cocpare him OSLY with others doing siraler nosk 8t @ similar fevel of respone
sibilsty. Factors other than productavity will be tshen into account later in Section D.

¥ « DOES NOTY PERFORM DUTIES ADEJUATELY., »E 1S INCOVPITENT,

1. 2 - BACELY ADEQUATE twv PERFORMANCE: ALTNOUGH HE HAS HAD SPECHFIC GUilanCE OR YRAINING., W€ OFIEN FaILS V!
t CAFRY QUT RESPONSIHILITIES.
3 . PLEFIRUS MIST OF mi$ DUTIES ACCEPTABLY. OCCASICNALLY REVFALS SOME AREA OF wEAXNMESS.
TNSERT T 4 0 PERFORMS TUTIES v A COVPLYENT. CFFLCTIVE. JaNNER.
Rating 3 A FINE PEIFOAVANCE. CARTYILS OUT VALY OF WiS RESPONSIPILITIES TXCEPTICVALLY #FLL.
“"E; § - PERIORMS W1S DUTILS N SUCH A% JUTSTANDING MANNER THAT WE IS EQUALLED BY FE® 2T4LR PLRSONS nOvN T
TAS SUPERVISOR. v
SIENTS: D btlooes iz ond wonsuts hisg oasisnronic W
oe FLTLAIES POyt ‘
TN NL . - .
' Aoy s 45 (P‘"l 1) of ratws a5 avn 30 moce SECRET : Performance L8

ARE OASILETR.
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AN NN LR

BN

? --nu.s o tEass WA I CF RO DUTIES

Dl}-‘-‘-x"llu\\
a. State in the spoces helow up o sy of ¢
Plece the reat irpartant firsat, [n not

€.

. who surerviss a secietarvionly).

d. Compate in yout muiod, shen possible,
similar level of eresocnsitulity.,

¢. Two indavidusls with

[N 2aF N

2

he -mlc i=portant \)“C!Hl dutaes ne
pncliele minar of unigortant dutiss:

the individual bomg“ eated \Ct\&x\e&’g-((w-ung u~f sate duty ot 2

' b. Rete pertormsnce on each anrecific duty consadering ONLY t!hunrnrn m pertor
For. suprrviscors, atility to sipervise wall sleays be rated as. » \'!ecnfu duty (4o act raté a» u.-crnn-v- Mon

the ssxe job title wmay be pu(ormmg dn'lntnl dutaes!

torred dur

th';s r:imi réno«.’
R
sance ‘of l“\! uwufu‘ du!y.

. " o

l( 'lo. IAZQ !hva oo diiferent

DIRECTIONS:
wuce Vileos
assues Eds
nis work,
mni i-& 1: CN"

Stress strengths mnd wenknesses, particularly those shich sffect deve
O vrove kis capubilitio

thore ascigned
ool o the job,
at nc tondulise
better aquzintcd with

duties. .
f. Be specific. Fuerples of the kind of duties that might bezated “’i’l
- ORAL ‘u:ru\c HAS AVD USES AREAKNQOLEDGE v ‘! L‘.‘EA 675 nrfrrju’ms
GI‘X\L LECTLRES” DE"FLOPS NFw. rn'cnvs PK“‘A!FS KwIFES o R
- m\"(\ TING S‘VI\AIS AVALYZES Vot STRIAL RWIYS rRANSL ATFS crrvav . N
. EXITING T'O\'Cl. REPORTS WAVAGES FILES . ) l\’Fk!K'l\G SN'SCES
ST ﬁh:"l‘"\u &lt&#\.«. LIATSQY OFPERATES RADIO A‘E‘Pﬂ ll.)f‘KS, =
e NPING i (ATES ®ITM. OTHER OFFICES .  oRIVES TRUCK :
. TAKING DICTATION - —REGLLATIOVS s . T WAINTAINS AR k\“l" ‘X‘"\ IVG
KTERVISING PREPARES CORRESPONDENCE EVALUATES SISVIFICANT cF rare
g. For sone jobs, Juties sy be bdroken Jown ‘even further f supervisor considers it sdvisablé, e.gi. combdaned ke,
ond phone opennum. in the case of - tadio operator.
Ve IRCDWAETENT (N THC PERFORVMANCE OF THIS DUtY 6+ PERFOTVS TMIS DUTY IN AN QUTSTANDING wAnaTL
T+ BARELY ADEQUATE IN THE PERFOHVANCE OF Trts - FOUND 1N VERY FEW INDIVIDUALS 'wIRDING $ivi.
BESCRIPTIVE ety - LaR JOBS . X .
AATING $ . PERFINNS YIS OUTY ACCEPTABLY 7+ EXCELS ANYINE 1 KNOW IN Tw{ PERFIRWANCE G
NUMBER €« PERFORUS TRIS DUTY IN A COVPETINT MANNCEN ™IS DyTY : -
8 o PERFIARVE TIS DUTY IN SUCH A& FINE VANNER
THAT-NE 1S 2 DISTINCT ASSET ON MIS JOB - . A
sPRCHPIC DUty M3. Y _o23lgr oU LionTing T La- | RATINGIasccinic Duty w4 osicge in AATIY
: NUVBER N NUBE R
, Surpidrerts oud adlustienl: t 1
sola 5in e all . aseountine, b L
sPECIFIC OUTY wO. 2 [STRNS ) IV 'h‘.",-:,'- KATING RO
s4s of allotsant deisor scocounss of wfdV™™ llax joveee
ligulizzed 5e L fiaa) eilovisng o; 135, X
$PLCIfIC OUTY wo. > seeonciies Litdrincreecinic cure wa. RATIND
s o . . MBER . N Y T
runs ol-exronditures wizlr-those in tho Mot guited Jor Pk
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INTELLIGLNCE AGEXCY ACT OF 1349, AS AMENDED, AND POLICY
DthC’I‘lVE ISSUED BY THE ACTING DIRECTOR OF CENTRAL

INTELLIGENCE DATED 8 OCTORER 1962,

SALARY CONVERTED TO-RATE SHOWN FOR INDIVIDUAL'S GRADE -
AND STEP AS INDICATED IN CHART BELOW.

GENERAL SCHEDULE RATES

Fe&eral Employees Salary Act of 1964

Per Annum Rates and Steps

GRADE l

1|

2

GS~ 1]$3,385

GS- 2
GS- 3
GS- 4
GS- 5

GS- 7
GS- 8
GS- 9
GS-10
GS-11
GS-12
GS-13
GS-14
GS-15
GS-16
GS-17

GS-18{24,500

© 5,905

3,680
4,005
4,450
5,000

6.050
6.630
7,220
7,900
8.650
10,250
12,075
14,170
16.460
18,935
21,445

$3,500
3,805
4,140
4;630
5,165
5,690

-6,250(

6,850
7,465
8,170
8,945
10,605
12,495
14,660
17,030
19,590
22,195

3

$3,615
3,930
4,275
4,780
5,330
LR 875
6,450
7,070
7,710
8,440
9,240
10,960
12,915
15,150
17,600
20,245
22,945

4_|

S|

6 |

71

8 |

$3,730
4,055
4,410
4)930
5,495
6,060

6,650(

7,290
7,955

8,7101"

9,535
11,315
13.335
15,640
18,170
20,900
23,695

$3,845]
4,180
4,545
5,080
5,660
6,245
6,850
7,510
8,200
8,980
9.830
11,670
13,755
16,130
18,740
21,555
24,445

$3,960|$4,075

4,305
4,680
5,230
5,825
6,430
7,050
7,730
8,445
9,250

10,125110,420
12,025112,380
14,175{14,595
16,620/17,110
19,310{19,880
22,210)22,865

4,430
4,815
5,380
5,990
6,615
7,250
7,950
8,690
9,520

$4,190

10,715
12,735
15,015
17,600
20,450
23,520

4,555
4,950
5,530
6,155
6,800
7,450
8,170
8,935

9,790,10,060
11,010
13,090
15,435
18,090
21,020
24,175

.....

$4,305

9 |

4,680
5,085
5,680
6,320
6,985
7,650
8,390
9,180

.....

.....

$4,420

4.805 )
5,220
3,830

.....
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IN ACCORNDANCE WITH THE PROVISIONS OF Ps Le 86-568 AND DCI MEMO DATED
1| AUGUST 1956 SALARY .1S ADJUSTED AS FOLLOWS EFFECTIVE 10 JULY 1960, :

sh - NAVNE SERIAL ORGN GR-ST. OLD SALARY NEW SALARY -

‘ ' ' : ; 340 40675 |
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K LY EMMETT Do ECHOLS
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. | ACCOUNTING CONTRCL SEC . :
‘| ACCTS RECE{VABLE AND PAYABLE UNIT 3 (WASH., D.C. 75013
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17. Pasition Title
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\ 0506 / >

T e
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REASSIGNMENT & TRAWEFER T \
CONF IDENTIAL FUNDS® 06 \y05 |15 | 60 | REGULAR

s
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*SUBJECT TO APPROVED MCOICAL CLEARANC PRIOR
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-'n
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[ —
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I
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]
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f

# (WHEN FILLED IN) o
1 Ene SERIAL NO. | T B © NANK - - L8 ASSIGNED TRGAN. 4. FUNDS | & ALLOTMENY
125798 WILCOTT. JAMES 8 JR - 'pDS/COMPT /] V=20 ‘
8. o - OWD \SA_L'ATRY_RATE " 7. NEW gALARY ﬁATE
LAST EFFECTIVE DATK - , EFFECTIVE DATK
GRARE STEP SALARY GRADE STEP SALARY
. w0 oA . . . . 0. CA a.
'GS. S| 1 - S 844040/09 |22 57 | GS S| 2. |s 4,190 | 09| 21| %8
REMARKS ot
CERTIFICATION
| CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY,
" JTrreo. om PRINTED. NAME OF SUPERVISOR ‘o]gc A L 19 Bs:cnuuné 6}‘?:'";;91 :
. A. CEANDIER ugus P
# ! %,, //7;; e . [/
PERIODIC STEP INCREASE - CERTIFICATION 9. °
Ve 5e 360 SECRET JEBSONNEL FOLDER w

«5

®
&
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\ L " SECRET e .
- . B - . - (\\kouf“ll.dtn) . o R S . L —
NOTIFICATION Of PERSONNEL ACTION ‘
MMZB APRIL S8 g ‘
1. Seicf N 1%, Nano(tost-hdedlo) RO T 5 CSTEOD
1 I . . < - {MojDa [ViK N;;:?‘Co"do A Mo, Do Yr.
12579 \-‘ILCOTT JAMES B UR o [27.131 [somerV [M V. o3 |oN ST}
17 _. - {8. CSCRotme._To. CbCOvOdm lq:ol Autbon:y 10. Apmt Affiddv.[ 11, Feoll 112, (CD 13 8% 0 |
- Mo-l 00 Yo {Yeizt |Code o JMa Do |- Y fyayqiCodel Mo | .Da.’| Yr.' | yes. 1 [Codo :
= le 2& &3 [Ne-2 |y |50 USCA ko3 g - Nos| |03 |ob |57 INe-2]2 | |
SR SR ’ v | -PREVIOUS  ASSIGNMENT ° e e -
i owv« oo, "] Code |15, Location OF Offoal Sowbea ] Station Code,
DDS OFF iCE OF THE COM’IRQ.LER . : - .
F INANCE DIVIiSION ] . o o : : .
COMPENSATION AND TAX ACCTS BR * . | | - o . .
CONTRACT AGENIS ACCTS SECTION 3203 HASH., O. C. 175013
16. Dept. - Freld |17, Position Tide 18, Postroa No. . [19.52rv. [ 20. Okc.p. Sorien
R - o Ik |
fron .6 12 |FINANCE ASST o 0521.05 GS 0510.1%
21. Grodo'a Step |22, Salary Or Rate [23. SO 24. Dare Ot Grado - 95. PSI Dye X Appropriution Number.
o s . C{M Da Ve Mo D N
09 1 “3670 | sF o[22 |57 404 |2 15,3 8 6304 20
) ACTION
27. Notwre OF Acson Code |38 _ER Osie 199, Typo Of Employes  [Code] 30. Separation Dota
Mo. Do Yr
REASS IGNMENT 56 lobj2l |53 ] REGULAR ot 1
, PRESENT ASSIGNMENT ) ' )
31. Org ! Oesignations { Coda |32 Location OF Official Stxtion Station Code
005 OFFICE OF THE COMPTROLLER ’
FINANCE DIV
COMPENSATION & TAX ACCTS BR
STAFF EMPLOYEES ACCTS SECTION 3803 IwASH., D. C. 75013
133. Copt. Field 34 Postion Title 35. Posinon No. 36. Se1v.]37. Occup- Series
RS T ' A
frgn -6 12 I TIME LV PAY CLK : 0305.02 GS 054%.01
38." Grode & Step | 39. Salory Or Rate  {40. SD 41. Date Ci Grade | 42. PSI Due 43, Appropniation Numbes
s M3, Da. Yr. | Mo. Da. Yr. ) .
05 1 1Y 3670 | sF 09 122 '57 109 121 158 |8 £308 20 -
44. Remorks
Caan sy 1150 ’ ’ SECRET @ '
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SECRET -

' O\ hen Fl"d 1a)

i,

NOTlFICATION OF PERSONNEL ACTION

3. l‘v(oOfBRﬁ T4~ Vot F\J

e o

$ MAR 87

|- Seriat Na. o (oufirtMiddle)
o Mo, D | Yr. | Nowed [Code , ‘
. S ™
L S Bi0R 03 27 131 [amnve iy M 03 1 0%
7. 13 3¢ RemL . :9.-C3C Or Cihor loool Authority 10 Apmt AMidov. 11 FEGLE j12- (CD T .11, :',‘:..."?g.
- MQ!DG. Y [ Yest 1 'Codo - Aol Da. Yl.‘v.*,q]Codo Mo. | Do ’Yr». Yol 1" +1Codel
losloaleg N ]y beg usrinoy o _ANef  loyiovigpife-?la
o - PREVIOUS ASS!GNMENT S
14, C. ! Detignati ' ] l Cod. s Loconona%'td Station Station Code
00S OFFICE or- CGP?R&LCR ’ -
FISCAL DIVISION -
ACCOUNTS BRAN\,H : .
ALLOTMENT L oq%a_s:gdm_____ 3802 | wASH, D. C. , . 15013
16. Dopt - held [17. Posinon Tt 18, Pontion No. 19. Sorv. | 20. Occup. Sotios
ngjfg Code| ] . s - .
Frign -6 1|2 | FISCAL ACCT CLK .30.01 1GS 0501.0%
21. Grade & Step | 22. Satery Or Rate |23, SD 24. Dote Ot Groda |25, PSI Due |96, Appropriation Numbér .
s - Mo, Ta. Yr. | Mo. Du. ‘Y:.!
05 1. 3610 SF_ 03[22!57109121158 '8 6303 20
ACTION '
{27. Nature Of Action Code [28. EH, Date ™. Iype Ot Emplovee tCode! 30. Soparction Data
‘Mo. Da. Y.
REASS IGNMENT 56 102]23158] REGULAR o1
l PRESENT ASSIGNMENT
31. Organizational Dwamum Code 2. Locaton Qf Oitizial Stotion Station Code
CDS  OFFICE: -OF- “THE COW’TROLLER : :
F INANCE DIVISION
COMPENSATION AND TAX ACCTS BR 8 b. ¢ 75013
sog RA(%I MINI§ ACC 3 WASH., 0, C. :
} oI nod o1.:100 .{ulo 3 35. Pasnon Noo 136. Serv. ] 37. Occup. benos
Ueha 4
Frgn 6 1o | FINANCE ASST | _0521.03 GS 0510.1%
38. Grade & Step |39. Salary Or Rate  |40. SD 41 Date OF Grade | 42 " PSI Dua 43. Approprniation Number
s . Mo. Da.  Yr. | Mo, Da.  ¥r.
5 1 3670 SF 09 122 157109 121 153 |8 6304 20
44."Remarks
: . 4'/‘;_—\’ a\",‘--
, . . SN ‘
\;
E AR /l'( ’4‘
: :‘w’,
‘ T
! . R ;.
220, ) L"
FORM MO uso SECRET )
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SECRET -
(vhon Fillod In)

N NOTIFICATION OF PERSONNEL: ACTION . %

.Au(\'pl'-f' e ':cryu(\r

l,/A'.‘.n. n. ..

o A .
1. Serial Na. '2. 'Nove (Lant-First-Middle) NEX DotoOf Fnh 4, Vot Prof_T5. Sox € G5-tOD
- ' Mo, | Da..| Yr. Pt ode Mo. | Da. | Yr

Pz s e oses oo o R N e
N s M 2 CSCPetm. 9. CSCOvOﬁvme Audbodry 10. Apmt. Affidav. [ 11. FEGLI J12. — [CD 13. Zat i |

Mo. Do. ‘Y. {Yos. 1 |Code| Mo, | Da. | Yr. lves.1|Code| Mo.| Da. [ Yr. [ ygy.1 |Code
Ao e fir[Ne-R | jO USCA 4013 4 No-2 0 |l je7 [No 2 i
! PREVIOUS ASSIGNMENT )

14. Orp ‘D— Codo | 15. Location Of Olticial Station Seatic Codo,

DPS  4TTA0L OF CONPILOLLER - .

!Jf": !/H.H‘A- R ‘

ALCLR il Liekt 1 ;

76, Dot - Field [17. Pontion Title 18. Posiuon No. 19. Serv | 20. Occup. Zonies
POD' -2 Codc
F’%’i‘f.‘ fz FISrAl ACFT ‘i e rs A I

121, Grode 8 Step [ 22. Salary Or Rate |23. SO

24, Dote Of Grade | 25, Pl Due
Mo. ‘Da  Yr. |Mo. Da. Tr.

26. Appropnation Numbor

A!“h 1 ~’:‘ oht & or | f l i Qo 20
j ACTION
27. Nuture CF Actson Code |[28. LIt D>te 29. Type Of Emgloyse Codo| 30. Separation Data
Mo, Da. Ve
BROMNAT n | #72 Lr b orov A0 }

PRESENT ASSIGNMENT -

31 Orgonsrations! Dosignations

N e A N VRl B o o]
[N E=Ner TRRRCE RV RN ¢ 1E)

A('r{';,»-."’:' - AA "-j

Code 32. Location Cf Othical Station

Staton Lede

A 1'07..}‘::. PrYFe SO Tios aine WAG N7 L
33. Dept. - Field 34, Posinon Title 35. Ponuon No. 34. Sorv.[37. Occup. Senies
- Dofpt -2 Code
. g?;:td:g A4 SUSCAY ALY LK . 6.0 a5 LI Ll
. 138. Grode & 5tep {39. Solary Or Rate {40, SO 41. Bate OiGrade | 42 PSI Due { 43. Appropriation Number
; s Ms. Da  Yr. [Mo. Da. Yr.
cfos R gr S B RN -1 B A R Ry
- |44. Remarks
s s N

L]

o ‘/é!

.._.—-"""
——
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3TARDeD foem 0 (¥ 'm) |
ot Aol L LR " "CENTRAL INTELLIGENCE AGENCY

Peceiiesten ae
¥ 8 Lol SEavit COBmINEION

CORPTRR D) SCDLAAL PRIONRTL BanESL

?.C. 9 Bov 56

NOTIF'ICATION OF' PERSONNEL ACTION 0548 njv
Ll‘l‘ 198 20'3-8e8 ~ONE_ GIVER AswE, nuunn ang l?unu' . I.DAIIE'NI‘I! menuﬂnu t“ll .
M, JANES B, umm'r. P L ]m |27 sep 1931 4 Mar 1957
v -

This is 1o motify-vou of 1he’ 'olwtrh! oction al[ntbg your smpNoyme

$. RATURE OF ACTION (ysg nnun teRwIe0L087)

& unnm PATE 1S ﬂ'lt snmluonuu,w.nnnonn

- .- - f GRADL SALARY 0'5 osm.M :

10 ORGANIZATIONAL

CLSIGNATIONS
Flscal Diviaion
Accounts Branch
Allotment ledger

31 NTADQUARTERS

12 FITLD OR DLPTL ] l o

| Rivepted Appolntmant 12 Aier1957] S0 wsca 40 §
rROM ] o
8. POSITION ITLE - ) ) /
Flecal Aoot Clerk  3-30.01~4
9. MAVICE, SERILS,

" $3415.00 per anomm

DDx3/0ffice of Comptraller

2 thebingten, Do C.

Section

[7] ceraammenra
-

[—"] nono i

15 VITERAN'S PREFERENCE 14, POSITION CLASSIFICATION ACTION

Subject to the satlsfactory complstion of & medical examd-mtien.
RC-135

DG 03/GY/57
CSEOD 03/04/57 -
100 03/04/57

3D 06/26/53
PSI dus 03/07/58

2 EOD 03/04/57

tywrtorof - Parsounst

NONE| wwtl JOTHER] 3-P1.{ 10-POINT wow | viex | & A [reaL
940 | DYmASE
X So/sP
'1(3‘ 16 APPROPAIATION 17. :&aﬁq‘:g ‘Cnl 18 .D(Hr( 60; APPOIAT. 19 LEGAL RESIOENCE
] NT ASFIJAVITS
FROW CTENO) TALLBRITNE Ot (3 ouarmeo [ emoveo

| M u'° 1-6303=-20 750-13 Yo 4 Far 1957 st

20. l(lAth

- ~

Subject to the satisfuctory campleticn of a trial paried.of one yoar.

o
CNTRANCE PERFORMANCE RATING: - 0o o 3 oo OV @ ®00
o v D O [~ o v Qv w~ © <
o U oV 0: O TR & v aoo ©
Ao 8V 30 o 3 G ’Wm-nnunou

4’ PERSONN;I FOLDER COPY
L2 FI5T

. 4 8 COVEANMANMTY PAIATING OFFICK: 1088 - IBOBO®
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o - SECRET

(Bhen Folles fa)

EMPLOYRE SERIAL NMUMAELR

FITNESS REPOR»T . ' . 0_25798

{ECTIONA — GENERAL

EECTCL (Laie (huu {diadte) J2.vareorpimre 153 Te. GRADE 8. 8D

Wilcott, James B,, Jr. 27 Sep-31 ! M iGS-07 | SF

S OPPICIAL POSITION TATLE - 1. 0rr/Civien OF ABSIGRMENT 8. CURRENT STATION

Flscal Acct Assc : ) ) DDP/WH/C i JMWAVE

9. CHECK IR} TYPE.OF APSPOINTMINT : Lo fve. cntg: r TyPg OF REPORT

camsen - cmgsgave’ :‘M A cub;EAnv drasrias e |REASHIGNMENT SURERVISOR
cuu.(n-onovnte-u. (Soe uuu!mvmum <) Am.uu. ‘MEASSIGNMENT (un;_ov;g
SPECIAL (Specipy AN T J g-:qu. lfo-nm Resignat ion

12. REPONTING PEAIOOD (Froxv- to=)

11. DATE REPORY DUE x O.P,

. . '26 Apr 65 - 15 Apr 66
SECTION 8 - PERFORMANCE EVALUATION

¥ . Weok Porkrmonce rohges from aholly inadequote to slightly le'ss than sotisfactory. A rating in this coavegory requires
poritve remediol octier. The nature of the action could ronge from counseling, to further training, 1o placing on
probacion, 10 re0ssgnmens of to separotion, Dolcnbo action wﬁm or proposed in So:vlcn C.

Perbormance meets cll reguirements. |t is entiroly loiuﬁulovy ond is cha«mind nnth« by dohcltncy noe

A - Adeavate

arcellonce.
P - Proliciont Perboemance is mere than sotisfoctory. Dcllud results ore being produced in a proficient mannof.,
$ v Sreng Perlornsace i8 chorarterized by exceptional p:o"clonzy.

Perbormonco i3 30 sxzesr.oncl in relation to uquhomms of the work and in eompovhon 10 the porlounoneo of

0 - Quistanding
others doing similor werk 33 to worront speciol ucogmhon.

- _ SPECIFIC DUTIES

List up to six of the.moar important spezific vties porformed during the rating pariod. Insert rating letter which best doscribes the
monner in which Qna‘ey'e porforms EATH esecdic.duty. Considor ONL Y-aftectiveness in performance of that duty. All employeas
with supervisory respoasid:litios MUST: se rored’on their cblity to SUpervite (indicote s umbet of emplovess supsrvised).

SPECIFICBUTY NS ists, © computes and verifies cover companies TaArms,
commercial. payrolls ianvolving approximately persons. Prepares;
and verifies all salary checks, An accounting machine is used

. for _ gayrollin —

SPECIFIC ““'H:xntains “both overt commeércial and covert pay records,; pAring
files, etc. for staff employeces, staff agents, contract employees
and agents. Maintajns leave records for WAE contract employees i W

and_all staff personnel . . .
SPECITICOUTY No ) posponsibie for timely payment of monthly tax deposits [70i%

and preparation of the gquarterly Federal Withholding and Social ;

Security tax returns ot the cover companies i A
“‘“"‘m"'”“‘lnxtlates cispatches and cables to Headquarters and f{}}ﬁ&
Field Stations on all matters pertaining to pay, leave and payroll
deductions of staff exzployees, staff agents and contract employees
|_and._agents
SPECIPIC DUTY NO. Y i ¢ RATING
‘ : . LETTER
t E
SPECIFIC DUTY NOL 8 ' ' T RATING
. . P LETTER
: l = 1
OVERALL f PERFORMANCE IN CURRENT POSITION —
0 RAYING
Yoke into accownt sver yhung cbout the orployes which influences his -"ocnvomn in N3 curert position such as per- LETTER
formance of specific dutres, productivery, conduct on job, cooperativoness, pertinent persomsl traits or habits, and
porticular limitations ¢ voipats. Bozed ca your knowle ge. of omployoe’s overali performance duting the rating period,
ploce the leter ia the voring box urnsa-e-‘m, to the starement which mast cecwrately reflects his leve! of parformance. A
L/ ;1 Sl o f' N .
- . - L e )
:_?:“ 45 [T A R RT-IVE S &) --o\.: ' - . SECRET i ‘—.:_:'::_:" H
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‘ - SECRET - cee T

.o - . . - nu--t.nulul o . L .. L -
g sscnon C-. ] . .. . NARRATIVE COMMENTS . L -
!nd icore :-gmh:on' strengths or weoknesses demmmn&m nmm' position ietpmg " ropw wiwﬁv-o thew relananﬁlo to .
overcil performance. Srore lwggethml mode fort u'nprcvteaon' of work, Kytformornice. Gwo ; Gﬂp, 0.ning. Comabent B
on Foreign ionguegn comperence, of re;unod For currény pelmon Amph‘y or o-ph:-n rotings given 1o Setr ;@ vde best
basis boe, dneummng l.m:t pcnennel ou-eo Monnee of pcdom_-ongc of mno,ruol or supervisory du tes “and cou conscioviness

— e

g B rhe Y u::o of pcrhlomwl | spoce, e@:m ond funds mu be’ commennd on, if npphcoml 7 -vr'a- seace i3 needed to cosplere
Section cmx o upwo :bec' pco« s 37 m '55

‘ vDuring the period SubJect wns 1n charge of the Payroll. Section -
at JMWAVE his- performance was, in the rater's g@ nion,: not more

3than ndequate.( He. apparently was of the opinio ﬁu%ﬂbeing in
chiarge of. 'a: sectxon‘relieved him-of the onerous tasks of filing
and other™ related dutxes of like nature. As far as meeting the

'pnyroll deadlines Subject was’ proficient in this duty, but he

. " normally required considerable amount of overtime work to meet

! these deadlinés. He had many ideas which he presented to Chief,

: Finance Branch for betterment of the payrolling systen, but un-

fortunately after due: consideration the majority of these ideas

were. found to be impractxcal and/or in violation of eitheér good

accepted commercial practice or Agency regulations, Suggestions

made to him were outwardly accepted but upon follow-up it was

: determined that he -had failed to implement these suggestions.

- Overall it is the rater's opinion that the SubJect was barely

adequate 1n performing his assigned tasks.

SECTION D CERTIFICATION AND COMMENTS ,
: 1. : . . BY EMPLOYEE .
! 1 CERTIFY THAT I HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT
DATE N "SIGNATURE OF E\IPLOVEE
2. _BY SUPERVISOR
WONTSSEMPLOYEE HAS BEEN  (F THIS REPORT RAS NOT BEEN SMOWN TO EMPLOYEE, GIVE EXPLANATION
UNCER MY SUPERVISION
' Subject departed the Station without seeing
12 months :__this Report,
ODATE _ OFFICIAL TlTLE OF SUPERVISOR Y'P—E“D OR PRINTED NAME AND SIGNATURE
17 Jun 1966 g . . s/ H, Robert Graham .
Chief, Fipnance Braanch /s/ H. :
3 BY REVIEWING OFFICIAL

COMMENTS CF REVIEWING OFFICIAL

; . Subject resigned and departed the Station rather suddenly
: and ‘before there was an opportunity to observe his performance.
; The supervisor hac made a careful evaluation with which I concur, o

Davy ;o’rlcug TITLE OF REVIEWING OF FICIAL *irvpso GR PRINTED wAWE AND SIGNATURS
6 July 1966 ‘Deputy Chief for Support  /s/ William A, Jewett
" SECRET
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. o ‘ . - T  Rerieen B 1
A . - 3 ‘ . o ' o g o G - "' P . -
~ SECRET [ & QQVC"‘"‘ e

o T . . S (Fhon Pilied fo) . LIRS
. . - - B ) ¥ EMPLOYEE SERIAL NUMBIR

FITNESS REPORT . ' . '
: ‘ , 025798

: SECTIONA =~ . . - GENERAI.. -
. Vo MAME " (Lest) ’ (Fivet) - “(Middie) 1.0ATE oF BiATH |3, sEX -oRADE 830
’ WILCOPY, - James B, Jre 27 8ep 1931 M G507 | "8F - § .
- $. OFFICIAL POSITION TITLE, . . T.OPP/UIV/BR OF ASHIONMENT IS, CURRENT STATION
: C ‘Finance Assistant = - . " Fn/CFD/CLTAB | . Wash., D¢ Ce : :

19. CHECK 15} TYFE OF REPORTY

9. CHECK (X) TYPE OF APPOINTMENT - L C - - . .
X[cameen | Tmescave T [remponaar o Jearian - REASSIGNMENT SUPERVISOR ; )
e CAREER-PROVISIONAL {500 instruciians « Sectian C) . AMNNUAL X ll_lA!lmnuxn( CMPLOVYER '
SPKECIAL (Specily): ) [ seacrac (Specily):

12. REFORTING PERIOD (Pracr to-)

. $1. DATE REPORT OUE IN 0P, ‘ :
’ ASAP 11 Oct. 196k < 25 April 1°C5
. SECTION B T PERFORMANCE EVALUATIO?‘
- S L] W Wadk Porformance rangos from wholly inadoquate 1o stightly loss than sotisloctory. A roting tn this cotegory requires

'posmva romodiol action. The noture of the oction could range from counseling, 1o fwthor troining, 1o placlno on
peobation, to roassignmant of to upuollon. Dcn:nbo oction tokon or wopond in Section C. .

: J Porformonce moots oll toquiremonts. It is mnuly satisfoctory ond I3 choracterized neithor by deliclency nor

oo | A~ Adeyvare
P - . excollence.
: " § P-Proficignt Perlormance is more thon sotisloctory. Desired results ore bolng produced la g proficient mannor,
$ . Strong . Performance is characterized by exceptional proficiency.

O « Qutstanding Performonco is so exceptionsl in relation 1o reguiremants of the work ood in comparison to the performance of
others doing similar work 03 to worrant special recognition.

SPECIFIC DUTIES
List up to six of the most important spocific duties performed during the rating period. Insert roting lettor which best doscribes the

- o manner in which employee parforms EACH specific duty. Consider ONLY affoctiveness in performenco of that dwy. All omployeos
- . with suparvisory responsibilitios MUST be rated on their abslity 1o suporvisa (indicate number of employess supervised).

: : '[sPECIFIC DUTY NO. § - ATING
. i B . . !. TTER
N T Analyzing Payroll Accounts P
SPECIFIC DUTY NO. 2 RATING
LETTER
Reccneiling Tax and Retirement Accounts P
[sPEciFic DUTY NO. 3 RATING
e LETTER
N Computing Staff and Career Agents' Pay and Allowances p
SPECIFIC DUTY NO. 4 :e‘:n?a
Conducting Liaiscon with our Division regarding Fsyroll matters. P
SPECIFIC DUTY NO. 8 RATING
B LEYTTER
Preparing Correspondence . A
SPECIFIC DUTY NO. & - ' : RATING |
LETTER
Maintaining Leave records and Agents' Pay Files . P
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Taoke into account avarything about the employee which influancos his oHioctivenass in his current position such as pore LEYTER
formance of spacific duties, productivity, conduct on jod, cooporativene s, peftinent personal trairs o habits, ond
partic ylar limitations or talents. Bosed on your hnowledge of employee’s overall parfarcmance during the rating peviod, F
plgcﬂhv ggn the roting box cofulpondm 10 the atatement which moat «cuohly roflocts hes laval of Performancd.

oy -
:&f"ls CBIOLETE PREVIOUS !Dlllot;l. ’ SECRET .
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SECRET L T

B . (FNen Filled Ta) . I TS
SECTION. C N . NARRATIVE COMMENTS
Indicate significan nungohs or wckmu-s demonstrated in curient walllon koepin d"’wn DN‘ pochv- their ulaﬂon lh»p to
overol purwmnco ate suggestions ‘reoda for impiovemont of work performonce. Giverecomme , ing. Comment

-6 -totesgn longuage compatence, if requirod for curremt position. Aa plily or enplain ratings given in provide best
basis for dateimining futwe p«sonnol Gction, Mannee o!ﬁlwumn of monagerisl or supesvisory duhn: rwu' be de scribed, if if

m‘kobl:- A'l ﬁod

' In.the six months that Mr, ,Mlcott was ascigned to the Staff Agents
Accounts Section; he demonstrated.the ability to accept responsibilities
.‘and respondéd well to all work assignments, Mr. Wilcott was a-great
help iIn "econciling and analysing Payroll, Tax, and Retirement accounts, -
He worked well with his associates and had a good disposition.
Mr. Wilcott is very cooperative and dependable,

Thie employee did not have any supervisory responsibilities
and, therefore, is not being rated on Cost Consciousness. .

SECTION D I CERTIFICATION AND COMMENTS
1. ‘BY EMPLOYEE
- [ CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT _
DATE o JSiaNaTUNE or EMPLOYEE

30 April 1965 }
2. BY SUPERVISOR o
MONTHS EMPLOYEL MAS SEEN IF THIS REPORT WAS NOT BLEN SHOWN TO EMPLOYEE, GIVE EXPLANA TION B
UNDER MY SUPFERVISION -

6 Employee had departed for PCS prior to this date,

OATE N ; OFFICIAL TITLE OF SUPERVISOR . TYPED OR PRINTED NAME AND SIGNATURE

30 April 1965 - Chief, Staff Agents Accts. Sed,
3. BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL !

I concur. co
:
i
. | /7”’/ e TN e -
OAYR OFFICIAL TITLE OF REVIEWING OFPICIAL T 'P?
30 April 1995 Chief, Compensaticn and Tax Iiv. /

. SECRET S

- ~ A
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o . L . ) T (When Filled In) PP —
. N . . . - ) ". - EMPLOYEE JERIAL NUMBER
[\ o FITNESS REPORT ' 025798
SECTION A T GENERAL . -
1. NAME (L.fc)' . (nnu L (Miadte)  |2. DATE OF DIRTH P. SEX - (6. aRADE [3. 30’

Wiléott, James'B... Jr d7Sepdl. | ‘M |GS-07 | gp
8. OF FICIAL POSITION TITLE | o . 7--037/5‘>ﬁ7nn OF ASSIONMENT 0. CURRENT STATION
- . PFldéal Aced Asst DDP/FE/JKO .

9. CHECH (X) TYPR OF APPOINTMENTY 10.°CHECK (X) TYPE OF REPORT

X |cancen I Iau:-v( I '~DCM’OIA.V INITIAL REASSIGNMENT SyPRAVISOR
CANEEA-PROVIBIONAL ($oe instrucirone « Section C) x ANNUAL ne Alllp"“‘r? EmPLOvEE
SPECIAL (Specity)r . SPECIAL (Specily)

2. REPORTING PERIQD (Prom- f0-)

“§. 8§ - Strong _Performance is charoctorizod by exceptiona! proficiency.

V1. DATE AEPORT DUE IN O.P.- | . ) i .
T e aug 6 R , 1 July 1963 = 30 June 1964

SECTION B PERFORMANCE EVALUATION .

W m " Performance rongas from wholly inadeavate fo ‘;Ilq‘hvly loss thon ;Stl;locOUy. A rating in this cotogory requires

positive remedial oction. Tha natuie of the action couldrange from counseling, to furthér training, to plocing on
probation, to recssignment or to seporation. Describe action token or propased In Section C,
A« Adogquate Porformance meots ell reqiiroments. It is entirely soflsfactory and 13 chdeactorized nolther by defictoncy nor
excéllence, ’ : . ‘
P - Proficient  Performonce is mura than actisfoctory. Deslired results are belng produced in o proficient monnor.

0. Quistanding Parformance is 30 exceptiona! in relation to requirements of the work ond in comparison to the porformonce of
i othors doing similar work as to warrant speciol recognition.

SPECIFIC DUTIES

Lis? up 1o six of the most lnu;bnon' spocific duties porformed during the roting period. Insort roting lettor which bast-describes rhe
in which employac porforms EACN specitic duty. Consider ONL Y. aifoctivenoss in porformance of that duty. All employoes
with supervisory rosponsibilitios MUST be roted on their ability 10 suparviso (Indicate aumber of cmployess auperviesd)

SPECIFIC DUTY NO. | ! ft‘?'a%
As Station Cashier, responsible for the daily receipt and disbursement of
cash (Japanese yen; U,S. dollars, HFC), P
SPECIFIC DUTY NO. 2 :!A'v;:%
Consolidates all Staticn cash trancactions to ono voucher and verifies
balerce dally, | P
SPECIPIC DUTY NO. 8 . . : :zk:;n!ﬂ“
Surmarizes all Station transacvions for off=base housing end vehicle expendi-
tures into monthly accountings and maintains asppropriate subsidiary records, P
SPECIFIC DUTY nO. 4 :::;‘3.
Policos individual housing and veihilcle advance accounts and audits related
accountinga, ‘ P
SPECIFIC DUTY NO. 8 :E"';'g
Halntains statistical reccrds or private rentals by individusl house and
cost center, . : P
3SECIPIC DUTY NO. 8 pATINS
Advices TDY travelers of thelr éntitlements, audits the travel vouchers, and
perforus other related duties a3 assigred by the Firance Offiger. p
OVERALL PERFORMANCE IN CURRENTY POSITION
T RATIND
Take into account averything cbout the employee which influenzes his effectivenass in his current position such o3 pore LETTER
formonco of specilic dutien, productivity, conduct on [ob, cooperativensss, pertinent porsonal iraits or habits, ond
particuiar limitations or talents. Bosed on your l»owlngc of employee’s overall performanco duwring the roting poriod, P
ploce the lettor In the toting boz corresponding to the statemont which moat occurately retlects his lovel of pesformance.
l‘\‘./ % «
15 JUL 1664 RSRRORRIE it .| I ——

romM . v 3 RS ‘..—---—-::—
po-ey 45 oesolcra PaEvIoUs SerTIaNg \ L__‘,_._,...._ —_—.
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SECTIONC_ . NARRATIVE COMMENTS ______ VFFICE 0F PERroecs

tndicate significont atrengths or weolnesres derionstrated in cuitent position kiaeping in proper perspective their ratationship to

overall perfarmonge.. Stote, suggestions mode for Improvement of work pu_jom\anev. ive 'ocommon‘dal_lo'nn,l‘ov troining; Comment
on foiwign’longuage competence, if roqvired lor current position, Aiivph{, or eaplain rating's gjven . in LSog'ion-q to w@:ylgo b(u
basis for determining luture personnel unohé Ménner of petformance of manogerial or |Jp:!‘hv]_&!ii9~&u_wwp£‘ﬂ

oprlicoble. :

Subject has performed his duties 1h-’e'competont-nia'xmdr. Uﬁd&%ﬁ' huge sums
of money with few errors, and maintdina the.necessary statisticel records. -

Cost consclousness and mia.ﬁagémént ‘of»b'i'gani‘zntioh assots doos not apply to
this position, . - .

» .
.
e ~ 3 . ® 3 e
N “ ) '
SECTION D CERTIFICATION AND COMMENTS
LD : : —o...BY EMPLOYEE ' R
1 CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF TMIS REPORT
DATE TSIGNATURE OF EMPLOYEE )
9 Jun 64 Y /s/ James Wilcott
2. BY SUPERVISCR
MONTHS EMPLOYEE NAS BC TN IP THIS REPORT MAS NOT BE LN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVYISION
23
DATE SFFICIAL YTITLE OF SUPEAVISOR TYPED OR PRINTED NAME AND SIGNATURE
9 Jua 64 / Finance Officer /8/ Frank Wells
3 BY REVIEWING OFFICIAL .

COMMENTS OF REYIEWING OFFICIAL

* Subject sas held the position of Finance Disbursing Officer since his arrival at
Tokyo Station in May 29¢0, He has performsd well in a function for which he had no
previous experience cr training, With a realignment of the office workload in
December Le was given the additional responsibility of processing TDY travel, Due
to his specialized work, he has not had the opportunity to he trained in otlher
facets of finance work. He has been scheduled for Finance tralning upon his
return to Headquarters in July 1904,

. R -

DATE ZOF'ACIAL TITLE OF REVIEWING OF FICIAL "YPED OR PRINTED NAME AND SIGNATURE
A ; . .
!
7 Jun & ! Finance Officer { /s/ Jack Rondall
. . o o SECRET- - - . C,
P -‘ \v) RS LD B WY .-v) R
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SPECIPIC DUTY NO: 1. Y
As Station Cashier, responslble for the daily receipt and disbursement of
cash (Japanese yen, U. S. dollars, MPC). P
SFeciric ooty wo. 1 ' ) ) :::;}%
Consolidates all Station cash transactions to one voucher and verifies balance
daily. P
SPECIFIC DUTY NO. 2 RATING
. ; LETTER
‘Suntmarizes all Station transactions for off-base housing and vehicle expendi~ |
tures ‘into monthly accountings and ma.lntains approprlate subsidiary records. ! P
TISPECIFIC DUTY NO. & i L“E.::"idﬁ
Polices individual housing and vehicle advance accounts and audits related i
accountings. PP
SPECIFIC DUTY NO. B o)
Maintains statistical records on all private rentals by individual house and
cost center. P
SPECIFIC DUTY NO. 8 LTt
Performs other related duties as assigned by the Finance Ofncer. p
OVERALL PERFORMANCE IN CURRENT POSITION
| deTren

e *n;wm w0

Fm 10 37"' 31 H&Y 6 (BSen Fulled In) .
| EMPLQYEE SERIAL NUWIER
FITNESS REPORT .
: . . ( 025798
Q_?GTION A - . . . GENERAL .
V. nAME . (Laast) ’ (M T (Miadte) i oare or BIRTH a sgx e Pm\oc 8.'30
_WLICOTT, JAMES B. JRa . 27Sept3l | M | GS:6 . SF
.. Ol'ltll\. ’O!l'lON VIYL! _' - 7. orr. m\"en [ 14 l“lﬂNu!NY . C\lll"liY STATION
L "ACCT ASSP - .{ DDP/FE/JXO Tokyo

9. Cnl(l tx 1"'! or APPOINTNENY ~ - © . | V0. CHECK.UX) TYPE OF REPORT

canugA ] lg&-tnvl . I Inq-onkn_v' K " fanenian - AEAIHIGNMENT SUPEAVIION

CAREEN-PROVIIONAL (See tnslmections = Section C) X [awwvan. - ML ASHIGNMENT EMPLOVER

n:cug (Specity) '

spEciaL (Specily)

2. REPORTING PERIOD (From= to-)

1Jul 62 - 30 Jun 63

11, OATE REPORTIOUE IN O.P,

W - Wedl Performance tenﬁn from wholly incdequate to lllgh'ly fess thon nthfoc!wy. A voHn‘ in this category roquires
. . positive remedial oction. The nature of the action could'range from counseling, to further training, to placing on
probatlon, to reassignmont orto’ seporation,” Describe action token or proposed in Soction C.

A - Adegyoty PO"&:;MO!\CO meets ol uwlnmnn. RIRTY omlroly satisfectory ond Ie characteriiad nolther by deficlency nor
. excellonce. -
- Prolicient - Performance is more than Ioflikc'ﬂy. Dosired rosulis ore boing produced in o proficient manner,
$ - Strong Patformonce 13 choractetited by oxceptional proficioncy. -
O » Qutstonding Poiformance Is 1 exceptional in relation to requiremants of the work and In comparison 10 tho performonce of
othors doing ﬂmllo: work a3 t worrant special rocognition.

SECTION 8. ' PERFORMANCE EVALUATION

SPECIFIC DUTIES

List up 1o six of 'ho most important specific dutios porformed during tho rating period, Insert rating lerter which bost describes the
mannor in which empléyso performs EACH specitic duty. Considor ONLY sffectivenass in porformance of thot duty, All employees
with supervisory responsibilities MUST de rated on their ability 10 supervise (Indicate number of employoes eupervised)

Toke into occount everything cbout the employee “rhich influencos his alfoctivensss in his current position such as pere
formance of specific dutior, produxtivity, conduct on job, cooparctivenosss, pertinent personal trairs or habdirs, ond
porticular limitations or talents., Basved on your knowledge of amployee’s ovorall performance during the reting petiod,

place the letter in the sating Yo corresponding to the statement which most accurately roflects his level of pertormance. | p

2.0 Juv 1353 1o’ el S, ;
ISM 45 cesoduri pauviovs conmions " SECRET- =
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SECTIONC - TNARRATIVE COMMENTA 19, IMM;{}

findicote plrn

Ificont ntengﬂu ot -ooin-:nn domon.nutod in cuttent position I-ou"ne in proger pé uﬂp 'hoh r'h-nimuhnp (13
overall perforisnce. State lquculoru made for improvement of work performoncae. ive recommendotiony: mo Commant
on foreign langudage competence, if required for. current position, Amplity or explain ratings given in 5.";3“ ride bost

basis for determining futuro personnol ocho« Md gﬂor of performance of manageriol or lu%l}'}_stuﬂ!l must b' d scribod, if

opplicoble. ) ;
) A . - : Jaf”,ﬂ

L "‘—Subject is consclentlous, lndustrlous, and willing to accept all”
responalbillty assigned him, - He.has performed his duties in a competent
-aanner and ‘has shown a m:uk ed interest in learning all facets of his job,"
Subject at tlmes gives the impression (whether warranted or not) of being
* uncertain in his thinking, and he does not always seem to exercise his
" best judgment-in reaching decisions, but he s striving to eradicate this

lmpresslon.
13 . - - e - - -
7
SECTION D CERTIF!CATION AND COMMENTS
| BY EMPLOYEE
i 1.CERTIFY THAT I HAVE SEEN SECTIONS A, B, AND C OF THI‘ REPORT
DATE - ’suonnonz OF EMPLOYEER
21 May 1963 /8/ James B. Wilcott
>‘2_.“__&;4_______“ o BY SUPERVISOR
MONTHS EMPLOYEE MAS QCIN  [IF THIS REPORT HAS HOT BEEN SHOWN TO EMPLOYKE, GIVE EXPLANATION
UNDER MY SUPERVYISION
33
OATE OFFICIAL TITLE OF SUPERVISOR ‘l'ﬁﬁﬁib"oémﬁﬂﬁfo NAME AND SIGNATURE
21 May 1963 Finance Officer I/s/|
3. 8Y REVlE\."NG OFFICIAL

COMMENTS OF REVIEWING OPFICIAL

Concur in the evaluation,

OFFICIAL THTLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
i

21 May 1963 Adn Officer /3/ Douglas S. Trabue

DAYE

SECRET

4. >4 '_ ’ \./ "y b e ‘ -
- CORFIENTI
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\ ' 4 : ‘ REVIEWED BY:
’ .*’,7 .o

- 859

/ ‘- ) . J u.g.snESf?lE-.Tin_) U Larecv Scxvice Boand
o : EMALOTER BERIAL NUMBER
FITNESS REPORT
ST DA . 095'7131
SECTIONA -, - . . , GENERAL R .
1UNAME . (Lakt) (Piest) (Miadle) i OATE OF BIRTH [3 BEX 8. oRADE s. Qo
ILCO’I'P, JBMB B. 27 Scpt3l ‘ GS-6 . SF..

1. QFrF/0ivinR OF AlIIONM(NT 'S "CURAENT SYATION

Tokyo\

€. OFPICIAL POSITION Y!TLI

Fiscal Acct Asst. - - . ___‘FE/Tokyo

9. CHECK IX) Tyre or A'Pélﬂ?"ln? 10, CHECK lll TYPE OF REPORT

canzem - | Lnn:uv: [ Jrsweomanv ,muuu

Inunuenu(y T susgAVISOR

x \A“NUAL

la(nlmuu-‘nr EMPLOVER

clntlu PlovllaonAL (See llunuclluu » Section C)
> PHCIAL t!wrum

swCIAL (Speciiy)t .~

||\. OATE REPORT DUE IN 0.7, - »

1. REPORTING PERIOD (Frome 197

i . 1 Apr.61 -_30 June 62

SECTION .8 2 PERFORMANCE EYALUATION

o Pu(ormaneo ranges from wholly inodequate to slightly louss thon sotisfectory, A w'ln&
ot

‘oxcellenco, °

. Ero"gi;p_g Petforinance is more than toohieem,. Do.lud rosulte ore bolng produced in a proficiont manner.
§ - Strong Porformanco I3 charocterized by wxceptionol proficlency,

.others doing similar work as to warrant |poclo| ucopnl'lom

In this cetegory roquires

L Mt
> positive remedial action. The nature of the action could range from counsaling, to further tralning, to placing on
2T probation, 1o naulgnmon' or to sopdration, Doscribe action taken or pfopolod in Section C,
A - Adoguate.  Porformance meots all roquirements. It Is-ontirsly sotisfoctory and is chotcclorlud noither by dollcloncy nor

0- Qg!na'n}llnl ‘Pﬂfolmoneo is s0 exceptional in relation to requirement s of the work and in comporison to the porformance of

SPECIFIC DUTlES

with supervisory 'Blponllbl“'l.l MUST be ratad on thoir ability 1o suporvise (Indicate nuimber of employees supseviesd).

List up 1o sin of the mast important tpoclﬂc duties performod dmlnq the mvlng potiod. Insort m'lng lotter which best doscribos-the
manner In which employoe porforms EACH apecific duty, Considor ONLY effectiveness in performonce of that duty. All employces

particular limitations or talents. Based on your knowle
ploce tho lotter In the rating box corresponding to the statement which most accuratoly roflects his lovet of performance.

SPECIFIC DUTY NO. ¢ I’.‘E‘Y";,;%
Station cashier responaible for ‘the dey to day receipt and disbursement
of cash, P
SPECIFIC DUTY NO, 2 I?E‘YT;’;??
Consolidates all station cash transactions to one voucher and verifies
.balance daily, P
SPECIFIC DUTY NO. 3 RATING
Summarizes all etation transactions feor off-bass housing and vehicle expendi- LETTER
tures into monthly accountings and malntains appropriate subsidiary records, S
SPECIPIC DUTY NO. 4 CEA‘I‘!"T:%
Polices individual bhousing and vehicle advance aocounts and audits related
accountings, 8
SPECIFIC DUTY NO. $ SE‘;‘:’:%
Maintains statistical records on all private rontals by individual bouse and
cost center, P
SPECIMIC DUTY NO. 8 3:‘1'}'4‘-:?.
Performs other related duties as asaigned by tha Fina.noe Officer, P
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Tako into account over ol\lng about the employee which influoncas his effoctiveness in his current position such as per- | LETTER )
formance of specilic duties, productivity, conduct on Jeb :oopomllvcmu, pertinant persenal troits or habits, and
ge of employee’s overall performance during tho roting petiod, P

- T
.'.2;"‘ 45 oosoLuTe PREVIOUS EOITIONS. SECRET - 1__"'"...:"_"‘ ¥
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(Whén Falled Ia). " "
v
:

SECTIONC . NARRATIVE COMMENTS . SN

tmﬂcolo 'Y nlﬂum' -nongl!n or woolmono‘ ‘demonstrated in:current ponlolon I-o'pln in proper per -pocﬂv. ohoir vo'bdmﬂnp [
ovorall p.v? ormancae. Stote 3uggosticns made for improvemant. of work perlarmance. Give fecommeéndations for tigining, Commont
Amplify or exploin mlingl @& Saction B to' provide bost

on 'ouign languoge competonce, it uqulud foi cuwrent position,
bosis fée dovouvunlng lulwo pouomul action. Monaet ‘of performonce of monoLvlo' or -supery M'z_’uﬂoy ngnﬁi described, it

ggllcablo. .
Subject is conscientious, 1ndustrioua, and villing to acce responaibility
glven him, He haer perfomod capably ib 4. function for which” )‘e Tw, previous
experionce or tiainifig, and has shown a marked interest in learning a.ll ‘facets of his
Job, He ban handled large suns of money with fow errors, and painteins the recessary

atatiatical records 1na compatent Banner,

SECTION D CERTIFICATION AND COMMENTS
1. - BY EMPLOYEE .
1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT
SIGNATURE OF EMPLOYEE

DAYTE

19 July 1962 James B. Wilcott /cf

BY SUPERYISOR

2,

MONTNS EMPLOYEFE MAS BEEN TiF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY JUPERVIIION

25
DATE OFFICIAL TITLE OF SUPERVISOR TY PEH’S?F&:N?ED NAME AND SIGNATURE
17 July 1962 - Finance Officer .
3. . BY REVIEWING OFFICIAL ’

COMMENTS OF REVIEWING OPFICIAL

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
17 July 1962 . Finance Officer Clarence P. Norment
. . )  SECRET .
T - ! et
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‘T senvice eum»«nmu 8. OFFICIAL POSITION TITLE

e el
: = secrer . s tuds _?0 Yeit
. K B - B ‘m p,[;p‘!m’ N i RS , A it hy o~ lt'\n?‘n
X ‘..Voycz uluu. NUMBER ’

: ".'";“",:i} 5
N A R L e . -
S’ Y FITNESS REPORT | 52 5797

Seéilou ry ' GENERAL : ,
1. NANE ) ((.Sco {rlno (rtddle) 2.'0ATE OF BIRTH 3. SEX |4 oraDE
C'I'l‘, James B - ‘27 Sept 1931 L GS$-05
7. OFF/DIV/ON OF ASSIONMENT

. . SF . : Fiscal Acct. As;t. ) T , Tokyo “tation

s ST CAREER STAFF STATUS . L TYeg OF agrCRT . _
NOY ELISIOLE’ N yﬂll.(l h cm‘ . INITIAL qtcu_:cuu:uvnyotavuo(
PENDING OKCLINED 1 |oxween 5 ANNUAL REAIIIGNUENT/EMPLOY RS

16, DATE REPIRT QUK IN O.P, 17, REPORTING PERIOD SPECIAL (Specity) :

s P! Filay ¢ 5vay 60 to 31 Mar 81

SECTION B Nd EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

List up to six of the mast important specific duties performed during the roting periad. Inseet roting auimber which best describes the
manner in which employee parforms EACH specitic : ity. Consider ONLY ‘effactiveness in performonce of that duty. All employees
with :vpmlmy n:ponllbtlhhl MUST bc roted on their ability to Suparvise (indicate mmmder o employues supervised.

1. Unum:leemy 12 Boraly adequote - ]3 A:nm\;h 4 Cnﬁ.pcunl Is. Excellent ié Superior [7-0mncndlng
seeciric cuty no. 8 Station cashier PESPOL=| RATING [ SPECIFIC DUTY NO. & RATING
Jsible for the day to day Teceipt agd t N | Polices individual housing and vehiclg ™
_QBisbursement of cash, o la advance accounf.s ard sudits relatsd
' ; L nceountings, 4
SPECIFIC DUTY NO. 2 L ‘hnhv&ng sr:cmc\oyn NO. 8 NANYOINO
Consolidates all station cash transac-| .. Maintains statistical records cn all :
tions to onie voucher and verifies . private rentals bty individual house
balance dally.” - 0 4 and cost center, . 4
SPECIFIC DUTY NO. S Slmm&rizes all station iuutome SPECIZIC DUTY NO. & m:‘tomo
gﬁ;’“cu“rs{ﬁ‘i‘f‘uﬂ’“ E:gg gg:sing aﬁ Performs other related dutiesg ag
iCour ntd1ns appropr asaigned by the Firance Officer, 4.
u“"c‘"v mcords. €
SECTION C - . _EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION .

Take into occoumt overything ‘about the employes which influences his offectivoness in his current position - parformance of specific
duties, productivity, conduct on job, cooperativensss, pertineat personal traits or habivs, porticular limitations or talents, Based on
your knowledge of employen's overoll perfarmance éunn? tho roting period, place the rating number in the box corrosponding to the

statoment which most accurately reflects his level of perlorrmance.

1. Performance in many important respects foils Yo meot raquirements. RATING
2 - Performanco meets most requirements but is deficient in ono or more iapeﬂom nlpoch. NO-
3 - Pérformonce clearly meets basic requirecents,

4 - Porformance clearly oxcesds bosic requirements, -

S - Performance in overy important ratpet iy superior, 4
& - Parformonce in every rospect is outstending.

SECTION D - DESCRIPTION OF THE EMPLOYEE

in the roting boxes bolow; check (X) the degree to which coch choracteristic applies to the omployes

1. Least possiblo degree ]2 « Limited dogree ;3 - Normal degree 14 - Above aveecge degree IS - Qutstanding degree

.. N . 1 wor NOT RATING
CHARACTERISTICS - ot ASPLE OB-
. N N - . CABLE [SERVEO] | 2 3 4 S

QETS TRINGS DONE :(
RESOURCEFUL x
ACCEPTYS RESPONSIBILITIES . X

e Lol 0N SR CARUL o8
CAN MAKE OECISIONS ON HIS OWN WHEN NEED ARISES X
DOES M1S JOB BITHOUT STRONG SUPPORT X
FACILITATES SMOOTH OPERATION OF HI3 OFFICE - X » L
WAITES EFFECTIVELY l . N X VUshoy -
SECURITY CONSCIOUS ! x
THINKS CLEARLY ° i X
Di3CIPLINE 13 ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS . . 1~ &} a7 X

g 2

OTMER Spectty):

SEE SECTIOW "E® OV REVERSE SIDE

:-::' ‘s OBSQOLETE PREVIOUS EOITIONS. SECRET L
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statistical recorda ind compet,ent EZannar, - WAL “00"

e : SECRET

-« (When Filled In)

SECTIONE: NARRATIVE DESCRIPTION OF MANNER OF Jog PERFORMANCE

Stress nvunglhc ond -'ohn.nnn domonu coted in current’ pen . .Indicate suggésiians made to -mploycc for lmpvevomon' o' l\ll

work, ‘Give t& ations for hisnéining. Describe, if oppe iave, his potont Bf: '\@ fo Qe ssuming” greater e
. lponubllmn Amphfy or axploin, If oppmp'lnn. rodings ghm ln SECTIONS B, C, and U to provide the best basns for detarmining
hnvu p.nomcl n:ﬂonu.

Sub‘ec'. is conacientious, 1ndustrioua, and willing to £ fﬁ almondbuity
givén hin, "-He has performed capably in a function for vious

experience -of -tradning, dnd. has shown a marked interest in lea:'ning all facets of his
Job, He bas handled 1n.rge sums cf money with fev errors, and maintains the necoss&ry

Subject ‘ghould strive to develop more ‘confidence in himgelf and in his ability
to perforn the duties assigned him, - His lack of assurance and hig naivetb are .
saneti.ms disconcerting to those with'whom he dea.le. .

(29 .4‘-

e el 1 . .- This report has been prep.’lﬂ‘d in accord.
. ) . - ance with F E Division standards which
s e e PO " A recognize the principle o of rnnng(hc indiv.
UL e e ' . ]idual against the group. Thus an ‘average’
S e ks e . . e rating reflects an entirely satisfactory
. E ) ’ R S performance. i
SECTION F - - - CERTIFICATION AND COMMENTS . o
.. , : BY EMPLOYEE 3 .
. I certify thcv { have seen Sections A, B, C, D ond £ of 'h:s Report,
DATE ‘ - SIGNATURE OF ENMPLOYEE B
3 May 1961 S James B. Wilcott (oSi‘gned)
2, - - i . BY SUPERVISOR .
MONTHS EMPLOYSE HAS REEN P THIS PEPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPEQ\' SION
8 . ) .
IF REPORT I8 NOT BEING MADE AY THIS TIME, GIVE REASON.
EMPLOYEK UNDEAR MY SUPERVISION LESS TMAN 90 DAYS r [ﬂlPORY MADE WITHIN LAST 90 DAYS
OTHER (Spocity): .
DATE ) OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
3 Mw 1961 ) -
3. - BY REVIEWING OFFICIAL

)( | WOULD HAVE GIVEN THIS EMPLOYEE ABOUY THE SAME EVALUATION.

t WOULD HAVE GIVEN THIS EMPLOYEE A MIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOY JUDGE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE,

COMMENTS OF REVIEWING OFFPICIAL

DATE OFFICIAL TITLE OF REYVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
3 May 1961 ’ Clarence lorment
-~ ’ .. _ SECRET
. — 1 o

-
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REVIZET BV

R =T . SECRET cem f.g.’
3\ ) .. (o Fulsdm) oL '
9 ASE o B JempLovER uuuu_mmua
r{"'u Q\ : 4 FITNESS REPORT
SECTIONA R e N
. NAME (Looy L (Feay [ [ Y] 2. 0ATE OF DIRTH o sax 4, 0RADE
YiYeots : - James B, I» 37 Certember 1a1) y =3
3. SERVICE DESIINATION s.orriciaL POSITION TITLE L B ‘ r. orrlow/an OF ASSIONMENT
. - S¥ 4 Fiscal, decountant Clerk . . . R om_“Fin)maQ/j\cct‘s ’
13 N CAREER STAPF STAYUS ° [ . - o TYPE OF REPORT
NOTY ELI1GIDALE B M‘M.tﬂ j oxg(gnu:o INITIAL . nl_:uuouu_:u?/!uitlvuo-
PENDING cacLINgD | oEniIkO x[annuaL [ngassianmEnT/IMPLOY R
|o. DATE REPORT DUE (N O.P. |11, REPORTING PERIOD To S’ECIAL {Sp-e"r)‘
] 36 Acrid 1000 - Pl AFR RO - 31 MAR A2
SECTIONB - ) . EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

"I monner-in which- Qmploy-- porforms EACH spocific

List up'to sin of the moﬂ important specific dutios’ ormed during the riting period. Insert rating numbor which bost describos the
uty. Cortidee ONLY cffectivensds in-performance of that duty. All'employees

with’ nmorvhary n:ponnlbilmou MUST bo ratod on theie ubllcry [S tmnin (indicate number of omployess supervised),

[3 Accop'oblo {4 - Competent IS Excellont 16 Su;n'lol I7 Ov’ﬂcndlng

1 < Unsotisfoctory 12 Bmely adequate
SPECIFIC DUTY N1 Redponsible Cor number- "Jé\“t"“"'c outvados NHue 1 (continued) RATING
ing, removing attachments, batching .
- L

and totaling confidential fumis postipz
vouchers to e vrocessed by Machine Reconls Division
RATING

sPeciric purty no. 2 Responsible for verifly- RATING [SPECIFIC DUTY NO. 8 ALY
ing the &aily expenditure listing -
totals with the expended general
ledcer accounts, L

sPecIFIc DUTY NO. 3 Responsible for match- RATING [SPECIPIC OUTY NO. 6 RaTiNG
ing the attachments to the vouchers

and filing when vouchers are returned
from Machine Records Division. 4

SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

Tobe inta ecceunt everything about the emplayee which influences his oHactivoness in his curront potitien « performance of specific
duties, productivity, conduct on job, cooperativonass, pertinent personal traits or hobits, particular limitotions or 1alents. Based on
your knowledge of employae’s overall performance during the rating pecied, place the rating number in the box corresponding to the

statement which most accurotely reflects his level of parformance.

1 . Performance in many importan? ulp«n foils to maer roquirements. RATING
2 . Performance meats most raquirements but is deficient in ona or nrore impotant respects. No.

3 . Performance clearly mects basic requirements,

4 « Parformance cloarly oxceeds basic requirements,

$ - Performance in evory important respect Is supetios, b
é- Pon‘otmonee in every respoct is outstanding.

SECTION D . = DESCRIPTION OF THE EMPLOYEE

In the rating baoxes below, check (X) the degree o which sach choroctozistic applies to tho employee

L3 « Normat degree J‘ - Above averoge degree IS « Quistanding degree

1 - Least possible degree ‘{2'- Limited dogres
- ) NOT NOT RATING
CHARACTERISTICS APPLE o3

caste [seavao| | 2 3 4 1]
GETS THINGS DONE X
RESOURCEFUL ¥
ACCEPTS RESPONSIBILITIES X
CAN MAKE DECISIONS ON M!S OWN WHEN NEEOD ARISES x
DOES WIS JOB WITMOUTY STRONG SUPPORT . x
PACILITATES 5:%O3TH OPERATION OF MIS OFFICE. P
WRITES EFPECYIVELY ) x
SECURITY CONSCIOUS e
THINKS CLEARLY © . X
DISCIPLINE IN ORIGINATING, MAINTAINING AND O13SPOSING OF RECORDS X '
JTHER (Spectly): =2

SEE SECTION "E* (W REVERSE SIDE

e SECRET S . @

#3845 cssonarc PRLYIOUS EDITIONS.
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SéCTION E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE =~

Stiess -vnnq'ln ;nd w.cino‘ul dcmonlnolod in current po;lﬂoﬂ Indicate sugge stions Fade » to omplcyn' for Implovumonl o' his
work, Give recommendotians for hie trdining, Describe, 'f appropriate, his potential for dévelopment and for ossuming greator ree
sponnibilities,: Amp“ly o o-ploln, if oppcop“ou, ratings glv.n in SECTIONS B,-C, ond D 1o pwvld- the best basl’s for detormining

luwo porsorinel octions.

Suchct hae accepted a field assignment e:‘t‘ective in June. .

"I'he position to which subject has been: assigned 13 very repetitious
and not at all conducive to disclosing hig fuil ‘potentind. Rovever,

by the. wvay in which he adapted to Duty lo. 2, it is fell that he vi.l
be able to perform more responsible duties uj_t,h a minimum of additional

tmining.
; fe. hi“ an extromely good attitude tovard his work and responds well to
i supf¥ision., )
A . -
B e This report has wiv.t preaied i ateordande .
: with the criteria set furth in © srroller In-
N =5 - struction No. 77 which are desprad 1‘0.!‘,(',&,‘:‘{
- Ny realistic and mezaye sobretys ind faie com-
= Lt s feltlow
-ronsinil-
o entirely
SECTION F CERTIFICATION AND COMMENTS
1. BY EMPLOYEE
B | certify that | have seen Sections A, B, C, D ond E of this Report.
DATE StanN, RE OF ENPL

/{4111416 /y[)D b ?E/(/,(/(/thzj

<« BY SUPERVISOR

MONTYHS EMPLOYEE HAS BEEN W THIS REPORT NA! NOT BEEN SNOWN YO EMPLOYEE, GIVE EXPLANATION

URDER MY SUPERVISION

12 Months

1F REPORY 1S NOT BEING MADE AT THIS TIME, GIVE REASON.

EMPLOYEE UNDER “V SUPERVISION LESS THAN 90 DAYS I lREPORT MADE WITHIN LAST 80 DAYS

O THER (Specify):

OFPICIAL TITLE OF SUPERVISOR [rveco or PRINTED paMSE AND SIGNATURE

DATE

////;'/@"‘//75" ¢/Voucher Review Uit

BY REVIEWING OFFICIAL

ST wouLD MAVE GIVEN TS EMPLOYEE ABOUT THE SAME EVALUATION,

1 WOULD HAVE GIVEN THIS EMPLOYEE A MIGHER EVALUATION,

I WOULD MAVE GIVEN THIS EMPLOYEE A LONER EVALUATION.

1 CANNOT JUDGE THESL EVALUATIONS. | AMNOT SUPFICIENTLY FAMILIAR WITH THE EMPLOYFE'S PERFORMANCE,

COMMENTS OF REVIEWING OFPICIAL

£
OATE // ‘) OFPICIAL TITLE OF REVIBWING OFFICIAL
$

n~/iccounts Rranch

SECRET
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: D - i R g SN
= <. L ;V‘IinEEHErITIn -
‘ o (]ou\w EMPLOTER BEAIAL NUMDER '
SECTION A L S ) GENERAL o
fUNAME [ (Firet) © (iadte) ] i.paTE OF BIRTN LI 1 ¢ S ‘ A.’osuoc
- .Wileott, Jr. . James . B. {27 sept. 1931 08-5.
s. ;(avuc"g DEIIGNATION| 8. OF PICIAL POSITION. TITLE - -7 E" Ué/“' OF ASSIONMENT
. S Time Teave P&LCJ.erk : Finance Diviaion
[N S+ - - CARKERSTAFP STATUS B LD . TYPE OF REFORT
b 4 NOY’K}!O\.LI UKMDER ORPFEARED IMIIIAL B . RiAltlc’anN?/lyF!.illOﬂ !
) | PENOING DECLINED oENIKD X [Anwuar | REASIIGNMENT/EMPLOYHE
Teo. oars REPORT OUE IN O.P, n nuonmo PERIOD SPECIAL (spacuy)
.30 April 1959 . [T Apr 58 - 31 Mar 59

‘[SECTION B~

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

orformed duiing the mﬂng porlod lnsart roting aumbor which bost describos the
.f uty. Constder ONLY effactiveness in performance of that duty. All employees
¢ bes of eenpl supervised).

'List up to sin of the most important specific du
manner in which employee performs EACH spe
-uh nupﬂvliuy ﬂnponl bmm- MUST bs reud on 'hou nb.l-ty to luporvllo (indt

0

125 Barely adequate IJ - Acnuoblg 4. Cmpcunl LS Excellont 16 Superior 17 » Outstonding

1. Unlaﬁglocmy
SPECIFIC DUTY NO. RATING | SPECIFIC DUTV NO. 4 RATING
N 2] ] . [ NO.
TSwndameeial ofl Poproll 3 ? 2
. . ;
SPECIFIC DUTY NO. 2 - - lAYANﬂ SPECIFIC DUTY NO. 3 RAYOINO
N, .
cooaralle anlicatlion of Ageoer nes no.
*1 LD,
b . '
- N e
SPECIFIC DUTY NO. 3 RATING {SPECIFIC DUTY NO. 8 RATING
NQ NO.
daintalnd-g of loate reconds 3 Procossing of ehwechs l;

SECTION C EVALUAfION OF OVERALL PERFORMANCE IN CURRENT POSITION

Take lnlo account overything obout tho employee which l!l"\)'(lt'l his effectivonass in his cutroat position - performance of spocific
duties, productivity, conduct on job, cooporativonoss, pertinont porsonol traits or hobits, portizilor limitations ur talents., Based on
your Imowlodg' of employee’s overall parfoemanco during the rating perred, place the rating number in the box corresponding ta the

statement which most accurately roffacts his level of portormance.

1 - Performance in mony important respects fails 1o moot requirements, RATING
2 - Pertormance meefs most requiremonts but is dehicient in one or more iinportant respects, No.
3« Perlormanco cloarly meots basic roquirements,

4 - Pottormonco cloarly excevds basic roquirements. >
5 « Porlarmanco in overy important reapoct is superior,
8. Pu‘amnca in avery respect is outstanding,

SECTIOND -~ DESCRIPTION OF THE EMPLOYEE

In the roting boxos below, check {X) the degroe to which soch characteristic opplies to tha employae

I 3 < Normal degres 14 « Above averogo degreo B - Qutstonding degrea

1 - Least possible degroe 12 » Limited dogree
: NOY NOT RATING
CHARACTERISTICS APPLI- o8-
CABLE {SERVED 1 2 3 4 s
GETS THINGS DONE s P
RESOURCEPFUL -2
ACCEPTYS RESPONSIBILITIES -
CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES N
DOES MIS JOB WITHOUT STRONG SUPPORT sl
FACILITATES SMOOTH OPERATION OF MIS OFPICE :
WRITES EFPRCTIVELY . Ly
SECURITY CONSCIOUS -
THINKS CLEARLY
CISCIPLINE 14 ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS et -

| OTHER (Specttvy

SEE SECTION *E® QV REVERSE SILE

FORNM
=3

" SECRET ' w

‘S CBSOLETE PARVIOUS EDITIONS,
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[SECTIONE NARRATIVE‘DESCRIPI’ION OF MANNER OF JOB PERFORMANCE
S'mnl trengths ond weoknesses demon t6d in current poﬂhon “Indrcare u?qo stions mode to eme’icvee bor linprovement 6f his
'06 (3] tﬂvawm foe assuming grecter.ro.

work.. Give recommwadotions for hi's training. Dounbn, it oppropesate, his
ities. Amplity of enploin, if opgropriote, mﬂngl glnn n SECTIONS 8, C, nnd D 1o provide % 2est basis for determining

sponsibil
future portoanel actians, i . .
i cooprnitine m&‘s. 23?”“3
set hisoworl oul it i ot
iz canalla of woe 2 ork
.ai2 does o MR P\(‘ﬂ%.\; swuvsvisions -
. Jogs not abuay : ile_os wnl as o whole, Las o favorable
- atiitule tawmnw! hds werh 0. : o
: L
SECTION F - CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 certify that | hove seen Sections A, B C, D and E of this Repm

OATE smmruns OF EMPLOYEE ( } 7—~),
Vet - e LN . P CJ
1>, Acro WD we llactt T, .._;r/:./'-/ o -

R

BY SUPERV!SOR e e e e +

2. . BY

MONTHS EMPLOYES “AS BEEN L Lg TNI- REPORTY HAS NOT BEEN SMOUN TO EMPLOYEE, GCVE ElPLl\ll‘lON
UNDER MY SUPERVISION N N

S
I REPORT IS NOT BEING MADE AT THIS TIME, OIVE REASON, -
EMPLCYEE UNDER MY SUPERVISION LESS TDQ‘N' 20 OAYS ; r INEPORT MADE WITH™IN ‘W &3T 30 DAYS
O THER (Specily)
DATE OFFICIAL TITLE OF SUPERVISOR TYPED CR PRINTED NANE AND SIGNA TURE
Parch 10, L05¢ Laave, Bar- &
3. 8Y REVIEWING OFFICIAL

X P RADULD HAVE CIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

I WOULD MAYE GIVEN THIS EMPLOYEL A HIGHER EVALUATION,

P WOULD HAVE QIVEN THIS EMPLOYEE A LOWER EVALUATION.

tCANNOY JUOGE THESE EVALUATIONS. | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE™S PTRF ORMANCE.

COMMIINTS OF REVIEWING OFFICIAL
-

2

OATE " [OPFICIAL TITLE OF REVIBWING OFFICIAL rvrso OR PRINTED NAWE AND SIONATURE
s |
ST ey, A/c, Staff Employees Accts. Set
- T : _SECRET - J .
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SECRET

(Whon Frlled In)

FITNESS REPORT (Pm‘l'l)w PERFORMANCE .-

IRSTRUCTIONS

FOR ‘mx |UF

thi is cv-luot )

any w"uon 1t

tions specified -4n R

Co-olcuon

EEINT

this

lo your lupnvhor ond- nnlm officialel:

" stands -Hh yw ‘of.the repost . con help you prepare for -
io oulnlutlen policy that you show Part [of this teport to the _exployee except
It is tecommended that you feed the entire form defote completin

$o'-the ‘initial-.repoit on the nmloyoo. it sust be coaple od end foiwardéd to the Office o,

sonnel no-later thin 30 days aftér the date indicated 1n item &, of Section A" below.

tation 20.370.

RR mr, ADH\IS‘NI‘I’IV! mrncur C\mnulﬂ cureent lr.ntuﬂnonn for campleting this report.

designed ta hfip you €apress your evalustion of your subordinste and to trsnaamit
Organieation policy tequirés thet you inform the subordi.
L] dluuulon with him of his

JSECTION ‘A,

T QEMERAL-

(BT T
T

“(Lese)

wilcol t,

(}Euu)

~(Widdte) Ja.
B, | Zert, 2071

DAYK of BiATH

3. sgx  -|a.
[ A 8

sEmvICE OF

SIGNATION

e d ,.DLL."-

s, onl:!/alvulomnmm or nuanut

- pleeal Divigton

6. OFFiICiAL POIlYIOn TIfLE

Fleenl dcoci. Clogk

7. GRADE 8. DATL ®mgPORY DUL IN OP 9. PERMIOD COVERED BY T™™IP REPORT (Inclusive dnn)
8.5 B desprtien YOy = Worogeen 1557 = 4 Degenter 1007 o
. 10. YYPE OF RLPORY P4 [EXRIETY _{ msasstewenrasurcavisoe sPtician (Specily)
_(Check one) TF ] avwua ] . nEABSIenuTn i GurLOTSE
oL SECTION 8. 3 N - CERTIFICATION .- - ~ E e
: V. FOR_THL RATET: TwiS REPORT E was (] wA3S nOT BLEN 3nOwN TO TME (NDIVIOUAL RATED. 17 NOT SNOWN. EXPLAIN WAY
. NOT: -

A, CHETK (X) APPROPRIATE STATIMANTS,

L. |TRLY mtPOAT AgeLsCcTS MY 0wy SPINIONS OF THIS HwOIs 1 1eCIVIOUAL 18 SATED "1™t C} OR D, & vasximg LETs § - -
A jvrouan. R TES €A% SEMT TO0 Miw @4 COPY ATTACNED TO YMi3 atroar.
THIS AEPORY REPLECTY Tul CONBINED OFINIONS OF NMYIELY “l) Cawwof CERTIFY THAT TRC EATED (MO VIOUAL WNOWS WOW
' anD PALYIOUS BuPLEVIBONS, I CYaLyUATE Wi J0B PHASORWANCE BICAUIC (Specify)!
. |V wave QIBCUSSED Wilw THES UNALOVES W13 STRAENGTMY N e
- . A an0 wtaant3sds 90 THAT WE RNOCUS SnERE Hi $TANDY. - - e . . - _f4‘jA
. 8. THIS OATE <. - R|0. SUPERVISOR'S OFFICIAL TITLE N
. 5 Dee. 1557 Deraty Chiel, isccounting Rr. ’

FOR THE REVIEDING OFFICIALY  RECORD ANY SUBSTANTIAL CIFFERENCE OF OPINION WiTW THE SUPCRYISOR. OR ANY OTHER IN: .

FORMATION, ®HI1CH WILL LEAD .TO A BEZTTER UNDERSTANDING OF Twi$ REPORT, .

. 2.

\ 2 ’ BY - DATE .
Posted Pes. Centc! \_\[\I\ (o A )
Roviewed by P’ _/(/{p //'// /9’ j .

D cen--vlo ON ATTACHED IMELY

upervisor is reflected in the sbove section.

I certify that any sudbstential differonce ol.op.ihion with the

A, TNIS DATE 0. TYPLO OR . OFFICIAL TITLE OF REVILOING OFFICIAL
5 ee.s 1337 oFfICiAL hief, s.ceounting brauch
R SECTION C.

J08 PERFORMANCE EVALUATION /// o
3. Hl_[I!G ON GINERAL PERFORMANCE OF DUTIES [ ﬁ

DIRECTIONS: Considee ONLY the. pmducnvny and effectiveness with which the individual bring rated has performed
nis dutiss during the rating period. Compare him ONLY with others doing similer work at o cimiler level of respon-
sability. Factors other than nroducuvny will be teken into account loter in Section D

13

DO!l NOTY PERFORNM DUYI[S ADLOUAT(LV:

HE 18

INCOMPLTINT.

BARELY AOEOQUATE
CARAY QUY RUSPONSIGILITIES,

IN PERFORMANCE:

ALTHOUGN ME MAS HAD SPECIFIC WIDANC( OI TRAINING.

NE OF TEN FALLS TO

3 « PERFORMVS MOST OF HIS DUTIFS ACCEPTABLY. OCCASIONALLY REVEALS SOME AREA OF WEARNESS.
TRSTRT 4 - PUATORMS DUTIES IN A COMPETENT. EFFECTIVE VANWIN.
QATING 8 « A Finf PERFOAMANCE: CARRIES OU " MANY OFf M8 RESPONSIDILITIES EXCEPTIONALLY WELL.
wuupth & ¢ PENTORMS WIS QUTIES IN SUCH AW OUTSTANDING WANNER TWAT ME 1S EQUALLED OY FEW OTHER PTAIONS xnOWN TO
THE SUPERVISOR. . ) .
: . S M, k‘tlcott i" vory {ndustricus and nccm:a: 1:is assignments without hesitocioy. -
: ILPLACLY PREVIOUS EDITI0NS
FOAV N,
eoy 3y 49 (Part 1) or ronus as avo 43¢ smicn  SECRET Performance 0

ART. 0OSOLETYE.
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SECRET

(8%en Fiiled tny . . L —

L A

2. Batimes ow reuromeanc oo sPrciniC G/'-H

DIZFCTIONS: . . -
2, Stete in the spaces below up to sin of lh' more lm«\thnt s
Plece the most irportant. farst, [ not inclule minot oF unimportant duties, L
b, Rete pnlme‘n N specifie du!y considering. (NLY effectivensoy in pulolnnco of \.ppoﬂ“c ‘duty.

¢, Por nupuvuon y to supervise will aslways be raud se o specafic duty(de et rate es wpervieore those

who eupory seceotery only). (c &
the mdu-Nunl being rated th (hr¢2n

‘d., Compare’ in your shen pousible,
. simslar level of to-ponubt“ly.
H 24! e them on different

¢, Two Andwldunl. with the'geme job title w.y bo performing different duties.

l~(‘H!C dunn c& r-Q.i 5‘"”‘ this uqu onlod.

roitg the same duty at »

Fxazples of the kind el duﬂn lhn aght be nud ate: "l
ONAL BRIEFING _HAS AND USES AREA XNOSLEDCE R(VJK'CTS INTERROGATIONS
GIVING LECTURSS DE‘ELQ’S NE PROGRAVS ARES RWWIR!ES
- - t COMDUCTING Sulﬁ".’ ANALYZES INDUSTRIAL REPORTS "AVSL‘"‘ [ 3 20 )

. . URITING TKOIVICAL l”olf’ VAVAGES FILES DIBRN’.!X\ KURCES
CONDUCTING mlﬂlb Ll‘lm OPERATES RADIO KEEPS ROXS
YrPiNG COORDINATES Il"l OTHER OFFices DRIVES TRXK
TAKING DICTATION N WRITES REGULATIONS MAINTAINS ALR CONDITIONENG

SUPERVISING PREFARES CURRESPONDENCE EVALUATES SIGNIFICANCE OF DATA
for some jo‘u. duties way be ‘broken down even fusther 1f supetvisor considegs It advissdle, e.g.. combined key
end phone operotion, in the cese of » redio opecator. .

PLRFORMI THIS DUTY In AN CUTSTANDING MaAXNER
FOUND IN VERY FEW 1ndeviUALS NOLDING Si1wi-
LAR 4008 -
? - EXCELS ANYONE
T™MIS DuTY

1+ INCOWPETENT IN THE PCRFORWANCE OF THIS DUTY (3
BAAELY ADEQUATL IN THME PIRTORMANCE OF THiS

S oury
PLAFoads ™IS OUTY ACCEPTABLY
PERFIRVUS THIS DUTY N & COMPETENT MANNER
PERFOOWS TMIS DUTY ik JUCH A FINE-MANNER
THAT m€ 1S A DISTINCT ASSET ON WIS 408

cLscaIrTIVE |
2aTING b ]
ne0ER a

KNO®m Ix THE PERFORMANCE OF

QATI(NG

comds cblipnting in-] Ratinafesaciric sury mo.
- LIGG 11 ]

NUNBER N
lements and adjustrentd ard veopening
H
c :

g% .L"".";...w, Supny
tnent acecunhing, 4 laccounts at clese

'r*:l.e ins te al

)
G

bt

UTSCTnG @14 RATINGsPRciric ouTy wo. - pun::
NUNQ
Baldrilal 8

PECITIC DuTY w0, 2 Y
NUMBER
counts of uyg-’

ef:: o“ allozmer at

1llgaldened oblt

341

cunccllations of obl
L fteal allotwen uc-_-c::.

=] ()
[#]

4

RATING

Li.u‘llhl

TINGISPECIFIC DUTY WO,
L1143 .

nu quized for Mconci i s sad-duplicafl

e a;cou::tinr' re":orls, L Allotuent recovds (c.o es) Tor Fomesrdling

$PrciriIC outy mo. 9 Cbec

surrwries 1re-
o“ cxﬁen”t- 28 n

ARAATIVE DESCRIPYION OF WANNER OF 308 PLRFORMANCE to the verious allottees,

2

DIFECTIONS: Stress strengiths and wesknesoes, putlculnr those which affect development on present job,

ST Lll-ccu is very aumxious o o i.ccordingly, ha hequently
{8 very stteniive O
A IRV R

szod Tt uls

Sl QU

A
:.\

{1 U'IO‘J, he (o

s in conversat

nted with cov
C

1A
~
[
<
o

lws liwt he
Beeonie belicr ague
enrollrent 1 un acecunting ¢
s wede great nrovress {u hics uss

o

»

[
1~
'
=
1
$

i

'3
'
&1

<t
S
YD
[ 9]

.y
W

ty Uy ¢

+)

n.
h

Tooo0oa
W
Iy}
Q
3

SECTION D. SUITABILITY FOR CURRENT JOB IN ORGANIZATION

into sccount here everything you know about the individual....productivity. conduct in the jod,
epecial defects or talents....snd how he fits in with your team. Com~

DIRILCTIONS:  Tolke
pertinent pc'rao-nl charactersntice or habits,
pere h:a with others doing sinilar wvork of sbout the sare level.
t - OEFINMETELY UNSUITABLE - WE SHOULD BE SEPAQATID

2 - OF DOUBTFUL SUITABILITY...#OULD NOT MAVE ACCERTED MIM iF | MAD xndWy WAT & knO® wo®

) 3 - A BARELY ACCEPTASLE IMPLOYEE.. .BELOW AVERAGE BUT WITHM NO WEAKNESSES SUFFICIENTLY QU TSTANDING TO eaR:
4 RANTY HiS SEPARATION

s OF THE Sawl SULTABILITY AS MOSY PLOPLE

I OANOR N THE ORGANI2ATION

4
PATING 3 o A FINE €wPiLOVEE « HAS SOME OUTSTANDING STRENGTNS
NUMOLR 6 + AN UNUSUALLY STRONS PERSON In TERWS OF THE XEQUIREMENTS OF TWE ORGANIZATION
? - ERCELLED. Sv OaLY 'A FE® 1% SUITABILITY FOR @ORa IN THE ORGANIZATION
63 ThES INDIVIDUAL GETTER SUITED FOR MOAK In SOME OTHER POSLTION IN THE ORGANIZATION? £ ves [T] wo. 17 vrs,
ExPLAIN Fully: N s
}.° for bfls present veosition, buz hes exproscel
*"" 80 OLLO T i3 2n overscas assigruent, as tiis was s
azbiticn i:: seei—:'.:;;; cuployuent with Ehe Aoeneys It is belileved <has QLY
sdapt hisceld o ather Jduties in the field of accountency.




14-00000

’,",':":.::::’"'.’ C T 1Al (NRONES HiAIT BINEITS PROGEA ) ' . f_"f’ e
wAT Vs NOTICE OF CHANG( IN HEALTH BENEFITS ENROLLMENT
- o Pars A_aoi;i}nrvuuc DATA
1 NAMF (LAY e MLl BethiAL; N 7 GAll Gf BT T ) CARNUR Z1miteCR hEg
. HWileott,  Jasmos Fep Jre 9/21/1 | 078128
TAsuass T *'f-?fm-‘iut-“s—wii't;’_' T T T T T Y e e G e S T e G
16620 8.¥4 102 Avenio- S S 12w901 ] L 428
(Cityy 1STALE} ] 11 COUE) TSI o w ITETIITEIN]
rerrine, Florida ‘ 23 ).prﬂ 1966

ONLY THE ITEM WHICH 1S CHICAED BILOW AFTECTS YOUR INHOUMINI

READ THAT ITEM. (A.HUHV AND FOLIOW ANT PIRTININT
INSTRUCTIONS. KEEP THIS FORM UNLESS YOUR ENROLIMINT I8 TIRMINATED AND YOU APPLY FOR CONVIH}ION
P e Part B.—TERMINATION

EJ YOUR ENRQuUIMENT TEKMIMIATES O THE DATS 11 PAFY A 11EM 7, ABOVE

. ’ Part C—-CHANGE iN PLAN

] YOUR ENFOILMINT SHOWHE 1t PART A ITEM 8, ABOYE MAS B!!ra TERMINATED BECAUSE OF (Oua Lt OLL2at 4l TM AHOTHLE
PLAN

Pant D.—TRANSFER OUT Part E.—TRANSFER IN

YOUR EMNRGLIMENT CONTINUES BUT 15 TRANSIIPRID 1O
YOUR Mt W PAYROLL OFFICE 1O RUTIFEMENT SYSTE

O

YOUP 1EW PAYROWL OFFICE { GR PETIREMERT SYSTEM) SHOWH D
| IN PAFT K BELOW HAS ACCEPTEL TRANSHER OF YOUX kM.
ROULIAENT AND WHL COMTINUL (F

S I

Port F.—SUSPENSION Part G.—REINSTATEMENT
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[:] THE DATE IN PART A_STEM 7, ABOVE

To1t DATE IN PAKT A, ITEM 7, AR ¢E,

Y AR ENADLLMENT reaS BETPS XEHISTATED, RFFECTIVE ON D

Part H—CHANGE IN NAME OF ENROLLEE

THE NAME IN WHITH THIS ENROLLMENT 1S CARFED HAS BEFMN CHANGED TO.

0

HAME

AUDRISL U DrvERESE 17Cm PART A HTEw & ABTef TOATE OF Bikin

Port 1.—CHANGE IN ENROLLMENT—SURVIVOR ANNUITANT

YOUR EMNAOLLMESST HAS BEEN CHANGED FROM FAMILY COVERASE 1D SELF ONILY.  YOUP PLAM WILL

SIND YOU A NLW ICENTIFICATION CARD D
YOUR NIw Ere8CiLMmErd? ’
CNGE reusstt @ ‘
(NOTE. THIS ITEMm TO BE (Oqu!(:) BY FETIREMENT SYSTEMS ONLTY
Port J.—REMARKS ', ./ - : . LTy

IR N e

Part K.-—DATE OF NOTICE

Geria el M7 T
Washigton 25, D. C- 7T
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STANDARD FORM 61
“REVITEI MARTH 1 I
v cnnx SERCT COMMISIION
P M, CHAPTIR A8

M’POINTMENT MFIDAVITS

lMPORTANT.—BoIoro awonnnd to theso appomtment affi dawta, you should md and undeutand
tho attached information for appointae .

IN'IR.".L IHl"L IG""‘! g AG“W‘Y . fu’ASHIW‘TOl D.-C. . .
(Wawi"""" T Bureen o dividoo) T Place of emphaymient)

'”" B8 BIRANARD A1ICOTT, JR. eeramemneaa reemeenmannanan . do‘aolemnly. swear (or affirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely
without any. mental resctvation or. purpose of evasion:-that I will well and faithfully. discharge the

duties of the office on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO_SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a'Communist or Fascist. I-do nct advocate nor am I knowingly a member of any
organization that advocates the overthrow of the constitutional form of the Government of the

~United States, or which.seeks by force or violerice to deny other persons their rights-under the

Constitution of the United Statés. I do further swear (or affirm) that I will not so advocate,
nor will I knowingly bécome a member of sich organizztion durmg the period that I am an em-
ployee of the Federal Government or any agency thereof, o .
C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT

1 am not participating in any strike against the Government of the United Statcs or any
agency thereof, and I will not so participate whilc an employee of the Government of the United
States cr any agency thereof. I do not and will not assert the right to strike against the Govern-
ment of the United Statcs or any agency thereof while an employee of the Government of the
United ‘States or any agency’ thercof: - I do further swear (or affirm) that I am-not knowmgly a
member of an organization of Government employces that asserts the right to strike against the
Government of the United States or any agency thercof and I will not, while an employee of the
Government of the United States or any agency thercof, knowingly become a member of such an

organization.

D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE L
I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con-
sideration for or in expectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in the Declaration of Appomtee on the reverse of this form are true and

correct.
L Xareh 1957 A ., i 7 Jf—» \)
................. S T TN G2/ P% - o .-_.4:___..«
(Dute of entrence on duty) (Stmmduwm)
Subscribed and sworn before me thishth day of ......... Yareh ... A. D 19..%7,
at ... 1“ '.0!1, .......................................................... D G
T (State) ;
tran B At g SiHEER
lsml C * "~ tﬂmumdc:cvi
-Anpointment Clerk RIS O

‘e

NOTE.—If the oath is taken befors a Notary Public the date of expiration of hu commission should

19-82i00-0

be shown,
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mersTURNet (] ves [X] o .
il ro, for each such relative Al in the bba.l Bdeivw. It adUitional space is nocessary. complete under Item 12,

i T N e
B . . - 1) MOUTICN (5) T3 MRORALY OR NOT , MAR. ' IR
N L (Give stront maembin o any) AT R S S ainey a wiicw | Rewarionzee | mes | i
e . 4 ve st - iany (MROYID {Check one)
: 0 i
! i
R - H i
e e e et e e e o : O
i :
]

INDICATE ANSWER BY PLACING “X™ &

N PROVEN COLUMN [YES NO’? INDICATE ANSWER BY PLAGCING “X™ IN PROPER COLUMN | YES| NO

I‘ 13 (A) HAVE YOU EVER PLID A WANER OF LIFE INSURANCE COVERAGE

LA CR(TYAN A
;' UNDUR THL FLOERAL ENFLOYE! S GROUP LIFE INSLRANCEL ACTH) E:

Fa
i0 Th LITED X

B () ANE YOU A CITIEN OF TRE LMD €T
NATIVE GF 2HERAN SANCA 0O WJ O%1
STAILS (¥ A% RICAY

§ AT YOU AN OFFIIIAL CR ENFROYES OF ANY $TUTE TT0ITORY, COUNTY, OR
PERICIPALITTY

L dreur angwer

SR
i (B) IF YOU HAVE FILED SUCH A WAIVER, HAS IT DIEN CANCELED CR
X i REVUXCO? .

"t fiee doraids i e £2

™ FROM THE UNITED

S SINCE YOU FiLED APPLICATXN BT SULTING I Ti13 APPOINTMENT,

200 YOU R}CEIV[OH MAVE YOI AR RO FOF % 1 ;
STATES U DISTRICT OF COLM MR S ETwwn T ANY RETRIVENT A RAVE YOU BTN DISENASSLD KON EMPLOYMEINT BCCAUSE:
ST CR ANV FERS'IN 0% CIand OOV SUNSA TN B2 R A 4 * : S oy . § -
AmR MIVAPERS N 0% CFmat GovmaNseinn S "‘:"‘"‘m’ OF At R il () YOUR CONDLET WS MOT SATUSACTORTY . %
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NOT RCLLWE THhAFSC \n\.&'\\v FWRw
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1 AMISLLD,
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Fa o WY Ll Aths WAS
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| if et wo. |
N - - lf._..." N L' 4

p AT e

naane anu ad.icrss of employer, approsimate date, and l
‘ 101N 10 0ACA CA%0. '

I'L\! ‘l‘

1

P
INSTRUCTIONS TO APPCINTING OFFICER.—You must dmrm'%na BAK i3 aprointment would be in contformance
with the Civil Service Act, apphozie Cival Service Rules az:d Regulations, and acts of C s pertaining to ap; at.

This form shouhl e checkad fxx Mo g of ofhice, pensiun, any record of recent dascly s e Pe arrent, uge, atizers w nd mem-
Bers of famuly. Also, to estadlial 313 ileanty of the appointee, you should p‘lrll\ulm\\:hw\ (1) his signature ndwriting
agaunst the application and /ar oth:x pertanent papess and (1) hus physical appearance agm”s the medical ccmhcutc.‘\a

WS GOUIIIALAT MieTIRG e2FIKE 10331603

_— v by
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12 March 1959

.

To; Pergonnel ‘Division

From: Jomes B, Wilcott, Jr.

ORI AR 1 S e

Subjects Suppl’enexits to personnél records

e

[PTRTITe

Pleafe add to my porsonnel records the attached

information concerning my ecucation anc recently born

PRI RS SRENENN

child,

ey =

When 1 submittod my Personnel History Statement

with my application for employment I was still attending

NPT

bﬁéiness echool, Theref‘oi‘e, ry final transcript and

graduation certificate were not :lncluded.ﬂ

The attached auto-stat copies are attached as instructed

by Personnel Livi sion.

e BN 0 Nt e e S S e

Alsc attached is a copy of my grade report for the lat ~
eru 2nd semesters st the Ul S, Department of Agriculturs

! ‘ Graduate school for Elementary Faderal Government Accounting.

i .
| U ggr et & ld—é“"‘ﬁ/“
/

JAMES B WILCCIT JR

A e

R L T

I e
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olsecrion 1x

MARITAL STATUS

1. e c-bl [S""'-l‘! I ]

I IO

MARRIED

.2 l Isunn(a {  feavcecee

2. STATE DATL, PLACE AND ACLASON FOR ALL SEPARATIONS, DiviRCLS OR ANNUALMENTS

1F YOU MAVE BECN MARRIED MORE THAN ONCE. INCLUDING .ANNULMENTS, USE SHECT FOR FORwiR ""( OR HUSBAND

vire or
HUSOAND:  GIVING DATA REQUIAED BELOW FOR ALL PREVICUS WARRIAGES. .
3. NAME OF sPOUSE (Firse) (Middle) (Nee) (Last)
: . -
4. DATE OF MARKIAGL 8. PLACE OF MARR!AGE
6. UATE OF BIRTH 7. PLACE OF BIRTH

o 8 NaTioNaLIYY AT BIRH

SUBSEQUENT CITI2ENSNIPS

PRESENT RESIOLNCE (Loasl rrdidence, il deceased)

T}
@ ISECTION X CNILOREN
. stx yeaR o ATIONALITY AT BIRTH®
FuLL NamE ——1 or a1am LACE OF BIRTH NATIONAL .
| STEVEN __JAMES WILCOTT X 1959 Washiogton, De Ca | U.S, citizen

®SUBSEQUENT CITIZENSHIPS HELD 8Y ANY CMILD (Identify cAull and give his, or her. presont address)

€ § SECTION XI FATHER
1. FULL NAME 2. YEAROF BIRYN [ 3. PLACE OF BIRTM 4 NATIONALITY AT BIRTH
: 8. SUBSEQUENT CITIZENSHIPS &- OCCUPATION 7. PRESENT RESIDENCE
)
© | SECTICH Xi1 - MOTHER
1. FULL NAME 2. YEAROF BIATH | 3- T<AJE OF BIRTH &« MATIINALITY AT BIRTH

5. SUBSEQUENT CITIZENSHIPS

6. OCCUPATION

7. PRESENT QLSI1DENCE
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. . - N 'AM . . !.--Ry{% v
R ‘s Is¢ T - " - “tea
crion 1 . CITIZEASHIP L ®
: 1. PALSINT CITIZENSHIP | 2. NATICNALITY AT GINTH AND ANY SUDSEQUINT CIT1Zenswirs (If diffecent than ltea t.)
3. PRESENT RESIDENCE (Indicateé as ownir, tenant or sub.temant)
4. PERNANENT ADORESS (If different than Item 3.) o - i
S. IF U.S, NATURALIZED CITIZEN. GIVE WAME, OATE, CITY ANO NUMBLR OF CERTIFICATE GRANTED -
6. TRAVEL OUTSIDL COUNTRY OF PRESINT AESIOENCE (Countries, dates and purposes)
& | SECTION 4 5 OCCUPATIONAL AND FikANCIAL DATA . -]
Y. PRESENT OCCUPATION . 2. TiTLE 3. SALARY (Per annum)
4. FINANCIAL STATUS (Sh;nanjs, bank deponits, secursties and property)
© | secTion v ORGAN | ZATIONAL AFFILIATIONS L 2
Y. MEMBERSHIP IN-RELIGIOUS ORGANIZATIONS :
. . 2. PRESENT AND PAST MEMBERSMIP IN PROFESSIONAL AND SOCIAL ORGANIZATIONS: POLITICAL AFFILIATIONS
- .
@ | SICTIon v EQUCATIONAL CATA L]
. i 1. SCHOOLS
. WAME AND LOCATION OF SCHOOL NAME OF , COURSE DATES ATTENOED OLGREE
RECEIVED

Frow

Ts Dept. of Agriculture wxiementa;;l-":d;ral Cov.

US Dept. of Agriculture Klementary Federal Gov.

 Graduata School Wash D. G ..JA.cccunting -1st_semester| Sept 1957 | Feb 1958 |

| Grada - B |
| Grade m &

_2. LANGUAGES AND DIALECTS

. LANGUAGE COMPETENCE
:
. X A R YE SPEAK UMDIRSTAND
! (List below each [anguage i1n which you Rean
ppasess any degrae of coopetence.)
YES O YES NO YES NO Yes no
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; S ¢ /. :
) . SECRET ‘ Al
: : L“\ (Wen Filied In ) ”)/\"\A-»\A .
FT o PERIOD-\. SUPPLEMENT _ '. § T Jtwis oarc
. PERSO'«AL HISTORY su‘rcmr S ‘ .
' \SYIL'CT’GS i - .

fentsrety. You need cosplet

Thia lor- provides the means shecedy your officral pouounu rnecw -.H de lo.f cucrent. Even though ot duplicates
od previcuniy, it will be coanary fer eOw @ coaplpte Sevtions [ through YL an -thesp
Sectaons YIL through LI on__! af trevre Mas bdeem o (Lhon.o since you entered on dulty ¢ith
»oce co-.lolr N-tvn‘o tpan yca Aaye previovaly reporied.

»-JL

1nformation you Aeve [uem

the organisation or if ycu deirove the s1tem reguit

SECTION | Gmnu. - ad? g

. FULL NAME (lnl hn( < ddle)

Wilcott, James Berrard Jr,

City, Zome, State)

2. CURRENT —Aonns: (No., Steeet, City, fone, State) $. PITMANINT ADORESS (No., Street,

Governor_Shephard Apts Apt 103 same
2121 Virginia Ave MW Washington, 7 D.C,

4. NOWE TELCPHONE NUMBER S, STATE, TERRITORY, NSSISSIO&[ OR COUNTAY iIN WMICH JYOU NOW CLAIM RESIOINCE

Na-8-3771 Bx 103 Washington, D.C., -

SECTION 1) PERSOM TO BE NOTIFIED IN CASE OF EMERGENCY

Vo XAwF ‘Lg-if )':rn-'l.r“ln ®ICFERABLY RESIDING IN'U.S, . 1. RELATIONSHIP
ms, sie I: Wilcott - : Wife

3. KOME ADDRESS (¥6., Street, City, Ionas, State, Couniry). .

2121 Virginla Ave MW Washington ?, D.C.

4. BUSINESS ADDRESS (Vo., Street, City, lone, State, Country). INDICATE NAME OF Fifd OR EMPLOYER, 1F APPLICASLE

- 2430 E St. Washington, D.C, ] ]
$. NOME TELEPHONE NUMBER 6. RUSINESS TELEPNONE NUMSER 7. OUSINCSS TELFPHONE LXTINSION
| EA 8-3771 X 103 EX 3-6115 Ex 3229
OTNER CLOSE RELATIVES (Spouae, Wother, Fatder) uay ALSO OF NOTIFILD. (F SUCH NOTIFICATION

8. IN CASE OF INERGENCY,

1S NOT DESIRABLE ODECAUST OF NEALTH OR OTHLR REASONS, PLEASE SO STATE.

SECTION 1} MARITAL STATUS

J [SINGL( Ix !\nnmtn I i #ITOWED l jﬂ?lﬂh;tq IDIVORL‘IO] ANKULLED

t.oCHECK IX) ONE: [

2. FURNISM DATE, PLACE AND REASON FOR ALL SEPARATIONS, DIVORCES O ANNULMINTS

7Y

use a 3spacate sheet for former wife OF

including anazlnexis
fiance.

SPOUSE: If you ANave beecn nsriicd more thsn once,
1f marzasge (3 contesplatad. provide sane data for

Nusband giving data below for all previovs marrisges.
3. NameE (Firse) (Vi1ddle) (Naiden) (Last)
. g Rsie Louise ' Paul Wilcott
4. DATE D5 3 ‘TIVAGE S. PLACE OF MARRIAGE (Caly. State. Country) -
9/5/ss. Bagle Bay, New York ©SA e
€. ADDRESS OF SPOUSE BEFORE WARRIAGE (No.. Sfreet. City, Staze. Coemtry) BU“ED
Cold Brook, New York USA | ‘ -
7. LIVING 8. DATE OF DEATH 9. CAuSE OF D€ATM }’GR
X! ves ] lu ., NA P L
10. CURRENT ADDRESS {Give last address, 1 deceaszed) u Lq[g;,:t}r ! [7 -y
- 2121 Virgiria Ave K4, Washingten 7, D.C. o '1‘1(;“‘5& |
Vi. DATE OF BIATH 12. PLACE OF BIRTh (City, State, Ceuntry) [t +9
: 99/ Cold Brook, New York —
I3, 1F 8OAN OUTSIDE U.S.+DATE OF ENTRY | 14. PLACE OF ENTRY \
18, CITizENSHIP (Country) 16. DAYE ACQUIRED Dir. wnemt acouinto (Caty, Stste, Country)
USA i :
19. PRESENT FuPLOYER (l.l" save laceer esployer, or 1l .spouse 12 deceansed or

18. OCCUPATION
Govern. clerk steno

anesployed, last teo ceployers)

0. EWPLOYER®S QR BUSINESS ADDRESS (Vo.. Street, City, Stare. Coumtry)

2430 B St, Washingten, D.C.
- SECTION 111 CORTINGED TO PAGE 2

ronw 'N’}b Use PRAVIOUS KBATVIGONS. i SECRET ; - ™
Y .

t0-37
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SECRET

. T 3 e (When Filled In) . . . .

CSECTION 11} CONTINUED FROM PAGE 1

and Tos ) BY WONTHCAND YIAN . .

Z1. DATES-OF MiLITARY STRVICL OF XPOUSE (From-

None .

22, BEANCH 6' sEavICE ¥, COUNTRY ®I1TH wHICH MILITARY SERVICE AFSILIATED

24 DLTAILS OF OTHMIR GOVEIRNMINT SERVICE, U.$. OR FOREIGN

Nore - . o )

OR WHO ARE NOT y.S. CITIZENS

SECTION IV RELATIVES BY BLOOD, MARRIAGE OR ADOPTION LiViNG ABROAD

t. 1GLL wamg (Le2st-Firae-Middle) - ‘12, meuationsmIP 3 Ak
Sy - . .. . . . -
Hom . - . ot ’ ! ' R N

4. ADDRESS OM COUNTRY iN WNICH RELATIVE RESIOES
] M B . T

$. CITIZENSHIP (Country) 6. FREQUENCY OF CONTACT X 7. DATE:OF LAST CONTACY

» R o
1o FuLL Namg (Lost-Firat-Middle) i 2 RELATIONSHIP 3. AGE
Y N .
e

. | a- aconcss or counTRY i wHICW RELATIVE RESIOES
A . ; o ) .

8. CITIZENSHIP (Countey) 6. FREQUENCY OF CONTACT 7. DATE OF LAST CONTACT
01, Full Namg (Lezt-Frrsc-Mrddle) 2. RELATIONSHIEP 3. AGE

‘4. ADDRESS OR COUNTRY IN #HICH RELATIVE RF9(DLS -
s : 4 .

s. CITI2ENSHIP (Country) 6. FREQUENCY OF CONTACT - 7. DATE OF LAST CUNTACT

t. FULL NAME (Last-First-Niadle) 2. RELATIONSHIP 3. AGE

4. ADORESS OR COUNTRY IN WHICH RELATIVE RESIDES
. .

B CiTIZENSH 1P (Country) €. PRCQUENCY OF CONTACT 7. OATE OF LAST CONTACT
8. SPECIAL WEMARKS, IF ANY, LONCERNING THESE RELATIVES
A . .

AN A £ 3
V.

FINANCIAL STATUS

SECTION V . ’ '
+ —
L. ARE YOU ENTIRELY DEPENDENT ON YOUR SALARY? [™ Tres [x Ino
IN OR

INYEREST IN, OR OFFICIAL CONNECTION wiTH, NON-U.S. CORPORATIONS OR BUSINESSES OR
D 1F YOU HAVE

2,00 YOU NAVE ANY FINANCILAL
interestsyr [ Jves NO

WITH U.S. CORFORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN
ANSWERED "YES." GIVE COMPLETE DETAILS ON A SEPARATE SHIET AND ATTACH IN A SEALED ENVELOPE.

3 0y
3.D0 YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DISTRICY CF COLUMB A SOVERNMENT UNDES ANY RETIREMENT ACT,

PENSION. OR COMPENSATION FOR MILITARY CR NAVAL SLRVICE? ) ves ] no

4 IF YOU HAVE ANSRERED "YES™ TO QUESTICN 3 ABOVE, GIVE COMPLETE DITAILS.

My wife also receives a salary,

S WiTHOUT REFERENCE TO YOUR SALARY, STATE OTWER SOURCELS OF RECURRENT INCOME NOT INDICATED BY PRECEDING ITENS,

SECTION v CONTINUED TO PAGE 3

‘ SECRET
2
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.
/ ,
. . . :
1 . . LN Jo .- o n, s
: i > N SECRET -
, . . . L (Bhon Filles trv o ]
i - SECTION vV CONTINUED FOe Z0E 3 - ~ »
. i To T B BANRGRG INSTITUTIONS @1Ts gmeln v <AL SCCOUALS
g : NAWE OF iaSTITuTION ~ arceliss (City, {lico. Countrv) . B
Washington, D, C. L

7. MAVE YOU LVER BUEN IN, OR PETITIONIO FON. JANKRUPICYY

I T R T

O 0F YOU wAVE ANSWEREO “YEST TO QUISYION 7 A00YL. GIVE PARTICULARS, INUTLUDING COLRT AND OATR(S)

Q] SECTICn Vi

CITIZENSNIP

1. COUNYRY QF CURRENY CEITIZINSHIP

) - ) UsA

- CITIZENSHIP ACQUIRLI 3Y -~ CRACK (V) UnE-

m--.v- g ] evenran ( b coane (Sponl-vr

3. WANE YOU TAALN STLPS TO CHANGE YOUR

PECSENT CITIZUNSHAPY l::] vis Dw

4 GIVE PARTICULARS

$.

1 OYQU RAVE APPLIED FOR 1.S. CITIZUNSHIP, INDICATE PRESINT STATLS OF YOU9 APSLiATioN (Feral papers, etc.)

ECUCATION

SECTION Vii.

) R T CHECR %) RIGHEST Lavil OF T2.JATICN ATTRONED

L13a Pram HEGN 3LNOBL LRADUAYTL DAL TeL vaAss 20 L SAKUET - NO DULEIE

faiwsirets DSk

mlew VLM0OL GHBDUATYT
- Toast. #e8iNPF 1S, OF COwWMER, §at ICM(\QE 48 Al . ATE SER3aNTL ATUON LEAZINE ty WiIGMiA DIG.‘IK
X [reo rides covttar on tess wapTiecs BUSeey r [wrvn": bresty
B . ] T COLLFGE O LNIVIRSE™S STLDY .
SuBasicT Y oarEs ATTENISD DEGREE | pare |SEM/QTR MRS,
NAME AND LOCATION OF COLLEGE OR UNIVERSITY rec'd | seceo | SoMPLETLD
YT winze Feow re (Specaly)
- Math
Ut4ca, N{Physits 'Fad, $3!June 55| None
; !
i
,
3. TRADE, COMMERCIAL AND SPCI:IALIIET SONINLS
: i ! ) CATES ATTENDED TOTAL
NAVE OF SCHOOL FTUCY OR SPECIALIZATYISN i . HOURS
. : .
Central City Business Institute Accounting (2 years) [Fedb, 1955 Feb, 1957
4. MILITARY TRAINING (Full time duty an aproralized achools svc™ as Cednance. Iatrilagence., Communicationy, efc.)
) . . CATES ATTENDED YorAL
. NAME Of SCHOOL STUDY OR SPECIALIZATIOY EERS
wreos - 180w te
Ft, Belvoir Engineer School electrician April 1949 |June 1949 8

3. OTmi® lDL’CA'l:\.AI. TRAINING NOT INDICATES ASOW: At pms‘e!-‘t tmnz a course at m mpt of m‘
‘Title - Elegpentary Federal Coverrment Accounting

SECRET
3
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. s CWhen Filled In) i
- 9 &(cno. viit . “GEOGRAPHIC AREA RNOWL-EDGE |
TOLUSY SELTE ANY FLOLICA BECIONS Of COUNTRIKY OF mlcn YOU ®AYE RNOBLIDGE GAINID 48 A RESULT -OF WUSIDENCE. TRAVEL,
STLUY R wORR ASSICAULNT ovnu Ty OWCENIZATION EXPERIENCE.“ UNOER COLuMN *Tveg or Incuunn AROWLIDGE. * 1IN
RigaYE TrFE OF - l"l&'gsl I;,(n AY '(linb-!L~§(>A‘[v;L HARDORY yntLHl!‘ RALROADY '%‘L![ﬁ'll pqgu;ug PARY (1 g u
- - L]
. . . _oates or ANCELEDGE ACQUIRLD O
®ANL .OF REGION OF COUNTEY TYPL OF "SPECIALIZED KNOWLEDGE LILIT nesi. . voRK
LA -, - - - ’ TRAVEL, €TC. oIme reavin | sruov fassion-
o - L1494 B wEnt
- - T n |
. R - . 3 |
Cicipava , 6/49 to 3/51 X
s
2. INDICATE InE PURPOSE OF VISIT, RESIOINCL OR TRAVEL FOR EACHM OF THE AEGIONS OR COUNTRIES LISTED fDOVI
‘ ‘:
.
3 LIST DILOW ANY FOECISHY RFGIONS OR COUNTRILS OF WHICH YOU NAVE GAINED KNOWLEOGE A3 A RISULT OF ORGANIZATION
AISICAMINT OR ACTIvsTY. !
) i N XKNOWLIDGE ACQUIRLD BY
R s . . oatLs OF ho® £ AcQu T
NAME CF ALGICY Ok COyUntay TYPE OF SPECIALI2ED KKOWLEDGE AESIDENCE, HOQTS rigL0 TRAIN-
TRAVEL, €YC. ASS) GNMENT ASS)CnMENT| ING
- ”
T
|
i
© | SECTIOn 14 TYPING AND STENOGRAPNIC SKILLS
- TYRing (9.P.M. 2. sucnmmu('-’~'-)! 3. SHORTHAND SYSTFW USED « CHECR (X) APPROPRIATL I1TEM
‘00 { rcn(r.cl lsnrovunma[ IsrmovvﬂI [omtn (Specily):
4. INDICATE OTHER BUSINESS MACHINES WITH ®HICH YOU #AVE HAD OPERATING EXPERIENCE CR YRAINING (Coaptometor, Mizeos
graph. Ceerd Punch, etc.
’ _National Bookkeeping
T OISECTion X SPECIAL QUALIFICATIONS
. 1. L1157 ALL HOBBIES ARD SPORTS IN WHICH YOU ARE ACTIVE OR MAVE ACTIVELY PARTICIPATED. (INDICATE YOUR PROFICIINCY
N EACH
Chess « Fair, Football - falr
2. INDICATE AwY SPECIAL GUALIFICATIONS, RESULTING FROW EXPERIENCE OR TRAINING, BWNICH MIGHT T1T YOU FOR A PARTICULAR
20S1TION QR TYPL OF #ORK
US Dept of Agr. Oraduate School - Elementary Federal GQovernment Accounting
3. ERCLUDING EOQUIPMENT NOTED N SECTION X, L1ST Any SPECIAL SKILLS YOU POSSESS RELATING YO OTNEQ EQUIPWENT OR MA-
CHINES SUCH AS OPERATION OF SHORTWAVE RADIO, MULTILITH, TURRET LATNE, SCIENTIFIC AND PROFESSIONI DEVICES, €FC.
Raticnal Bookleeping machines, comptometer, caloulator
@ 1F YOu KRE A LICENSED OR CERTIFIEC WEMBER OF ANY TRADE OR PRO1ifsion (Pilot, Blectrician. Redio Opsrator, Teacher,
Lawver. CPA, Wodicel Yachnician, etc.), INDICATE THE KIND OF LICINSE OR CURTIFICATEY NAML OF 1SSUING STATE, anD
REGISIRY AUMBER, IF EndWy.
Kons -
S. FlASY LUICENSE OF CERTIFICATE (Yoar of 1save) 6. LATEST LICENSE OR CERTIFICATE (Year ol issue)
; - L SECRET -~
. . L) ~—
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. o . - (o ’§Eg$F’L fos ’ -~

3

© SECTICN X CONTIAUED FROM PAGE 8 . .
v -;Do not subesl copiee unless requedted),

CATST OANY SIGNIPICANT FUDLISHID WATERIALS ©F -au1CH YOU ANg tut AUGTwOR . L
INDICATE THTRE, PURLICATION DATE, 4n0 TVYPE OF W) TiNG (VYone ficliom, siaentific artecles. genocal intereat sud.
2050, novels, dhart eteriee, #tc.)

Kone

SITATE ANV OEVICES WHICH YOU WAYE INVINTED AND STATE WniTwiA OR NOT THEY ARL PATENVTLD

.

$. LIIT ANY PUSLIC SPLAKING AMD PUBLIC NELATIONS LXPERIINCE | .

Rodie

10. LIST ANV PROFESSIONAL, #CADIMIC OF MONOMARY ASSOCIATIONS O 3OCICTITS IN WHICK YOU ARE NOW OR SCRE FOMEEALY A
MEWOER.  LIST ACADIMIC NONORS YOU WaVL RECLIVLO. -

SECTION XI_ ORGAN1 ZATION WORX EXPERIEACE - SIACE LAST COMPLETION OF A PERSORNEL QUALIFICATIONS QUESTIONNAIRE
!l» INSLUSIVE DATCS (Frome and To-) 2. CRADE| 3. CFFICE/CIVISION/BRANCH OF ASSIGNMCNT
i 3/20/57 to 2/15/58 5 [Flscal DAv. Accounts Rranch

4. MO, OF EWPLOYEES UNDLR vOUR DIRECT [ 9. OFFICIAL POSETiON TITLE

surervision  None
§. CESCRIFYION OF DUTIES

Acocunting Clerk

OFFICC/DIVIZION/BRANCH OF ASSIGNMENY

| 2/35/58to Present | 5 |Finance Div. Tax and Compensation Branch
{4 MO, 0F EMPLOYEES UNDER YOUR DIRFCT | 3. OFFIiCIAL POSITION TITLE

§ SUPERVISION | Nong Payroll Clerk

;8 DESCRIPTION OF OUTIES *

g Preparation of payroll documents considering base and premium pay and allowances,
! Maintaining of leave records, Conduct liaison with area division on payroll problemﬂ

Application of Agency pay regulations,

1. INCLUSIVE DATES (FProms and To-) 2. GRADE | Y,

i
;‘ Fosting of financial transactions to. Allotment ledcers
' - N .

y -
A INCLUSIYE DATLS (Froe- and ra') Lx Gﬂlﬂ('! SEFICE/LIYISION/ BRANCH OF ASSIGNMENT

}y OFFICIAL POSITION FITLE

4. NO. OF LMPLOYLES UNDER YOuR O13fcCt

SUPERYISION -

3¢
J 8. DESCRIPTION OF DUTIES
1
H
§|. INCLUSIVE, OATES ( From~ and Jo-) 2. GRADE[3. OFFICE/OIVISION/BRANCH OF ASSIGNMENT
14 NO. OF EMPLOYELS UNDER YOUR O} RECT 3. OFFICIAL POSLTION TITLE
SUPERVISION
4
4. DESCRIPTION OF DUTIES
1. INCRUSIVE DATES (Fron- and To-) L GRADE | 3- OFFICE/DIVISION/BRANCH OF ASSIGNMENT
4. MO, OF EMPLOYEES UNDER YOUR OIGECTY | 3. OFFICIAL POSETION TITLE
] SUPEAVISION . .
§- OESCRIPTION OF DUTIES
. - .
(Use additionasl pagss sl reguired)

SECRET
s

-
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Al . ) / .
. - SECREY -
N . rE LY ’,‘II--I In, . o
O § MCTIOR X1} . CHILOREN AnD OYNLR CEPERDINTS . 1 e
S3. mpmMste ‘0r ¢miLongn(Imciudiny Hontlnld:on . | CTOTIE ‘?1-(- oUPinnraty (Jncivding spovee,
and odoptod cMildren) pup anm a . Lperente, o epparents, sisfer, elc
Guota 21 vians o m: D ‘:(“::' “':f_‘ TP T A CYPenargw You S0V AT LEasT 208 OF :
SUPPORTING ‘ T 1R QURPORT, OB, CHILDNI» OVIm 2t rgismy M
- - .9 AGL, 0 ANL NQT SELNsBUPPURI{NG. M
9. PROYIDL tut FOLLOMING IRPORUATION FOR ALt rnnoll{ mt) ?F'-ﬂ;l"'s PRI .
] 7 CRTTIY "
LE 14 llLlNDhlnl' T VEAN OF QINTH - " CITLZENSMIP aApbetse

PRSP

ADDITIONAL COMMENT AND/OR COMTINUATION OF PRECIDING ) TiMD

P feel that my instruction at the Dopt, of Agr, Oraduate School is giving me a

good foundation in governmental accounting and I sincerely hope it will be , _

considered in future assignmonts,

: = 3
— 2
N = -
' R s
) 3
. | . . 'J
: . wr 2
-
- -
- i [ 1] ;
H H i B
. ;
L ) :
: H N
) - ! L ] «
DATC COMPLETED [snmu..u of Leiovee .. -,
. 4///§ /5}' Lsrcee X7 g o™ &0 )
. . - © . 'SECRET - .
s X s — K
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-Jot government expense, overseas duty, retwn 1o tesidence upon separation, and for povudmg currentresidenceond dependencymlol- :

oENCE T A 3&'}:’4’ Y )
1a. j ) : MARITAL STATUS (Check ane) .
SNGLE ArnIan -] [ecanarco . | ovonceo | ] vioomso I Jawnuireo

\ >' ’ ".‘ :> / 7
. ‘ ) CONFIDENTIAL L /0?/

Gbhey Friled o) . . -
Coaiplote 1a duplicate. The dato recudcdo« thes formis esséntiol in dejérmining lwv'l expensesd allowoble 1n connection w.lhlowe

mohon requiredin the event of an omployee emergency. The original of this formwill be filed in'the employee’s official personnel folder]..

NAME UP EMPLOTEE  (Lost) . (Firet) _ (Midie) :
Wil el S [Tkepts JE

.. S . B . RESIDENCE DATA .
PLACE O' RESIDENCE 'NEN INITIALLY APPOINTED LAST PLACE O' REIID!NCE N CONYIN!N!AL .3 ﬂl appotinted
abdos

| Sycricwese, ALY

PLACE IN CONTINENTAL U.8, DE’IONA"D A3 PERMANENT RESH

MOME LEAVE REIIDENCE

w MAHRIID. FLACE or MARRIAGE DATE OF YARRIAGE

£/ 50 4N » /g e K

17 OIVORCED, PLACE OF DIVORCE DECRER DAYE OF DECREE

DATE BPOUSE DIED

17 WIDOWED, PLACE $POUSE DIED

IFf PREVIOUSLY MARRIED, INDICATE NAME(S) OF SPOUSE, REASONIS) FOR TERMINATION, AND DATELS)

3. ¥ ____MEMBERS OF FAMILY -

NAME OF SPOUSE ADDRESS (No., Streal, Clty, Zone, State) TELEPHONE NO.

FLS/E  Lowrse Coto Breon, ALY

NAMES OF CHILDREN ADDRESS

sreven’ JrHES Cosld Bweer KV 36/59

3EX DATE OF DIRTH

NAME OF FATHER (Or male guardian) ADDRESS TELEPHONE NO,

| TS Brrastd fHedlCl)  cmnmank)
TELEPHONE NO,

NAME OF MOTHER (Or *evale guardian) ADDRES3

| G £STHCL S hulD_ W el S S/E LTpIEENFA DE _Lolicrt 27V

WitAT MEMABERIS) OF YOUR FAMILY {F ANY, 'S—DECN YOLD OF YOUR AFFILIATION WITH THE ORG ANIZA"ON tF CONTACT IS RE-
QUIRED IN AN FMERGENCY.,

4. PERSON 70 BE NOTIF!ED IN CASE OF EM[PGENCY e
NAME (M, Mre., Niow) (Laat-Firat-Nichtle) RELATIONSWIP
OCrLQINE. _ FRIRCIS AICsrel . | \3/S7EL&
HOME TELEPHONE NUMDER

HOME ADORESS (No., Stroer, City, Zone, State)

| /570 _ Bl ser i . s //)/

BUSINESS ADDRESS (No., Street, Clty, Zono, State) AND NAME OF EMPLO'ER, iF APPLICABLE

ODUSINESI TELEPHONE 8 EXTENSION

15 THE INDIVIDUAL NAMED ABOVE WITTING OF YOUR AGENCY AFFILIATION? ({f "No® give name and sddrene of organiza-
tron he delicves you work for.) YES
NO v~

US Ly

IS THIS INDIVIDUAL AUTHORIZED YO MaAXE DECISIONS ON YOUR BEHALF? (If *No® dive name and adire ss of person, if YES
any, »ho can make such docialony in case of omorgncy.)
v |/
s

OOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED AS YOUR EMERGENCY AVDRESSCET (I anancr is "No® YES
explann why i ttom 6.) '
¥s 0

The persons named in item 3 above may also be notified in case of 2mergency. If such notification is not desirable because of
health or other reasons, please so state in itera 6 on the reverse side of this form.

CONTINUED ON REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT

14}

'OQ“ 6] USE PREVIOUS CONF‘DENT'AL

HOITIONS. .
—_— e
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R " . COMFIDENTIAL

N o ) tWhen Frited In)

VOLUNTARY ENTRIES - .

5 ;%um%éo A Lut witb Auo TESTAMENT? D YES Kl NO. (11 ®Yeos® where fe documeit located®) . N

Expérience in lhc handling of omp'oy« emergencies es has shown that t the absence of certain personal data often delays. 7. ond codplie
cotes the settilement of estote and financiol matiers. The information requested in this section.may frove very uselvl o your ftauy

or attorney in theevent ‘of your duabnhty or'death and will be dizclosed only when circumstonces wairant.
INGICATE NAME AND ADORESS’ ° BlN!INO INSTITUTIONS WITH WNHICH YOU NAVE ACCOUNY‘ ANRD THE NAME S (N ‘NICN TrE AC-
COUNTS ARE CARRIED. § .
(I TLEAS AN < HRRYLAAD : -
&eecoale, /%{ # g0 -1 -5 A

HAVE YOU PREPLANNED AN ARRANGED GUARDIAN!N“" OF YOUR CHILOREN IN CASE or COINON OISASTER YO BITN PARENTS?
= vee m NO. (It *Yeo® give name(a) and address)

D YES Kl NO. (11 ?Vea® who posscss the power of attomey®)

HAVE YOU EXECUTED A POWER OF ATTORNEYT?

LI . ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITEMS

I

,l/ /o 1 94 OATE ~ . ) b
/;/4-’/ wﬂ‘ew_\, 19 C o5 2pnal 2657, y///x//' f [//m

72 CONFIDENTIAL B ¢
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. . o
) Y= s

ST L " ° MATEMENT OF PRIOR FEDERAL CI' N AND MILITARY SERVICE

Rh‘!l’.! slrn:\uuma -
ok e e ' . AND DETERMINATION OF CUMPETITIVE STATUS

g . TROWTI L AL AR .

’ IMPORTANT. The lnfotmnlon on thh form® will, bc und (1) in ddnmmmg creditable service for leave purposes and retention
R credits for'reduction in fotce. and’ (2) in recoiding‘agency determination 6f competstzve status. The employes
: N shoutd complete‘l’urt 1 lnd m Pﬂmml Office -hould compkte Parta 11 thruugh' V. , '

o - eEe i T ’ PART H.—THIS COLUMN IS
oAt '-"f.{?""r‘"??’.’ \‘?"‘,’_‘»mf LT | *OR PERSONNLL OFHICE USE
o e oA oF BiRTM 9. RETENTION GROUP

1. NAME (Laat, Arst, crsddle initiaf)

aes Red ‘ ' - = X
o  WILCOTT, -JAMES BIRNARD, JR. - 27 Sept. 1931 Jo nccstates [Jos [
- : © |3 UST THE FOLLOWING INFORMATION, CONCEANING ALL FEDERAL AND DISTRICT OF COLUMBIA SERVICE YOU HAYE HAD B TYPE OF PRESINT
PRIOR TO YOUR PRESENT AFRCNTMENT (Do not include inilitary servios.) L APPOINTMEINT
’ FROM-— To— Treg ~» 11. SERVICE
RANE AND LOCATICN OF AGONCY ~ = - e APRCIN T WENT :
. . YEAR | MONTH | DAY | YEAR | MONTH | DAY XL N LY YIAR MONTN . . DAY
Nowe ' : - e L

4 LIST PERIODS OF ACTIVE SERVICE I ANY BRANCH OF THE ARMED FORCES OF THE UNITED STATES  IF YOU HAD MO ACTRE
MILITARY SERVICE WRITE “NONE.~
fROM— To—
.. orscance
. . RARCH
: YOAR | NCWTH | DAY | YEAR | mowt | pAy | (Hon o dishon.?)

- Ll S. ,9,‘,,'“1 7ye¥] Veed 13 [1753] /7v7. o] Mo
N t
. - p3 |08 |08

'2. TO TAL SERVICE

3-c5-08

EM N DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS ASSENCE

5. DURING PERIODS OF EMPLOYMENT SHOWN INIT
G ANY ONE CALENDAR YEAR? [ vEs [ ] o

WITHOUT PAY, INCLUDING PERIQDS OF MERCHANT MARINE SERVICE, DURIN
13. NONCREDITABLE SERVICE

. IF ANSWER 1S ~YES,” LIST FOLLOWING INFORMATION,
N - = (Loave purpuses only):
TYPC (F XNOWN FROM~ e TO— TOTAL
(LWOP, Futl, Susp. AWOL, Mer Mar) voan | wowrd | ooar | oviar | oscomu | oar vuks[ms s
| 4, hINWTCEDITABLE SEAYICE
i (RI¥F purposss oniy).

5. DURING THE FEDLRAL SERVICE LISTED IN ITEM 3, DlD YOuU A\.QJIRE A FLAMANINT COUPETITIVE CIVIL SEQVICE STATUL?
15. REEMPLOYMEINT RIGHTS

Oves Owo
(17 anawor @ “*Yoa,"” in what ay were you layod at tho time status was acquired?) EJ YES D NO
16. REJENTION RIGHTS
1. ARE YOU: v [Jmw
' 17. EXPIFATION DATE CF RETEN-
TION RIGHTS

A THE WIFt of A brsasen vereran? [] ves »

B. THE MOTHER oF A DECIASED OR DisamLEp veTErAN [ ] vis  [g] w0

<. Tug ynrenarmzo moog oz AveTeran [ Jves K] wo

& TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.

I swear (or amnn) that the above statements are true to the best of iny knowledge and b:hd

7 o
aambe w7 gl ///Z?"

L March 1957 "
(BATD 3 © TRy
Subscribed and sworn to before me on thu Lth day of. Lar_chz.ui? t Was..in"q:v D [‘
Lo T (STATE)

8RAL . " C,, < @&ccg,,(.

ippointzent Clerk

NOTE: If oath i3 taken bdefore a Notary Public, the date of expiration of his Commuss:on should be skown.
1 tolder i diately before o1 after the pencanel

. 10—00es0-8

INSTRUCTIONS:  File this !or:':» the permanent side of tha employee's offidal p

acHon lavo

(OVER)
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.

7' Quited by
evidence:

T

l:’ari' 111.~-DETERMINATION OF COMPETITIVE STATUS. (Complete for noncompetitive hires Based on co:npatitive status as re-
dnstructions in FPM Chapter S2.)° Empliysc hasa competitive status. This determinatson is based upon the fullowing

NAME OF AGENCY Sl(;NATURE AND OFFiv AL TITLE DATE
N
) o
A \q\\:\\
PARY IY. _DETERMIRATION OF CREDITASLE SERVICE AND SCTVCE CCN"UTATION DATE FOR LEAVE PURPOSES )
| e | omemes | apmee | amseen | s | s
(Item 1) (Iterm ID (Loave Purposes) | (Present Agancvd | (Leave Pyrposes) | (Leave Purpased)
Years n3 / o3 s 7 o3 &3
Months cd / of o3 es C6
Days r& - / 0; e 0@/ ‘ H6

loave purposes.)

PART V.— DETERMIMATION OF CREDITABLE SERVICE AND SERVICE COMPUTATION DATE FOR REDUCTION IN FORCE PURFOSES. (Complets only in

thoso cases w hen the amount of creditable servica for recuction in force purposes diferafrom tha amount creditable for

. / . NONCRED:TABLE CREDITABLE ENTRANCE ON LESS CREDITABLE SERVICE CON-
el TOTAL SERVICE SERVICE SERVICE DUTY DATE SERVICE PUTATIGH DATE®
/ \ (Trom 22) (feem 1Y (RIF Purpacses) (Prosent Agoncv) (RIF Purposes) (RIF Pi:- noses)

Months

Days

* Eater as the “Skrvice Computatipn Da‘e™ o4 the employre’s “Service Record Curd,” 8P 7

REMARKS:

. \

lo=—e0ceo-3

; T

~4

B S GOreasEERT Perarind CAPMS

T e
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| ) e
\ i . Y CONFIDENTIAL vl
Vo . (When Filied In) . . o
1 g g . . . ' -
i . ' SECURITY APPROVAL
! . . DATE : 20 November 1965
H YOUR

REFERENCE:  Memorandum'dated 18 November 1965

CASE NO. : 109301

T : Director of Fersonnel

ATTN :

SUBJECT : WILCOTT, James B., Jr.

i 1. This is to inform you that Subject has been approved for the
appointment specified In your request under the provisions of
Headquarters Regulations 10-3 and 20-5 including access to
classified informatloa through TOP SECRET as required in the
performance of duties.

i 2. Unless arrangements are made within 60 days for entrance on duty
within 120 days, this approval becomes invalld.

3. As part of the entrance on duty processing:

:] A perscnal interview in the Office ol Security must be arranged.

A personal interview is not necessary.

[: Please advise Chief, Clearance Branch, extension 5620
when Subject enters on duty,

. This is a conversion case,

R

Twe

FOR THE DIRECTOR OF SECURITY:

Sl FHbo gy

teven L. Kuhn R
Chlef, Personnel Security Division

. ("t ]
WL MTI R e CONFIDENTIAL L »

i
3
'
1
s
5
1
i
3
4
»
§

e e
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. N r"‘l :
CONFIDENTIAL
R L 0ven Falled In)
.« . STAFF AGENT CLEARANCE : :
- = = > )
DATE T 19 April 1965

YOUR ‘REFERENCE: 32273

CASE 0. : #109301

Chief, Contract Personnel Division

T
AtTi. + Staf’f Agents Branch

Alenl ; et B

SySJECT :

ty clearance lis brnntcd for the employ-

1. This {s %0 sadvise that a selur
L 3-07, by DDP/WH in the cspacity of

rent 6f the Suble

[P
C] rh

“Fiseal Acct. Asst., at JMAVE.

’esire at a later date to change the status or

2, If your orfice should &
O Tover any propo"ed change should-be subzitted

use ¢ the SubJject, a regues
this office.
rance on duty within

~

. .
3. Unlesas arrangemenls sre =ale within 60 da,s for ent

120 days, this Approval becores Imvalid.

e

L.As a part of entTance on daty rrocessing:
A rersonal interview in the Oflice of Security must he arranged by
your office.

XY} A personal interview is not recessary.

]

b(//’cw'»c-—;

Qom s yesin

ervs Ziwiatas. a3

casgr, D;l|a--|s 1 ¢, 2

t{3.40)

Tore 1989 CONFIDENTIAL
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et CONFIDENTIAL
- SECURITY l.'°8“17|°~
- SECURITY APPROVAL,;
" Date: 9 Hovember 1956
T 10: . Chhf, Reéords & Sorvicea Mviuon Your Referen~c:C~5841 Compt, S
o= T . ; " Personnael Offics . . - . )
. : . " FROM: Chief JSecurity Division © Case Number: 109301

. Parsennel A .
SUBJECT: WILCOTT, Jamea Bernard, Jr, ‘ : : .
1. This is to advise you ot gecurity action 1n the subject case as indicated
below: .

Security approval is granted the subject person for access to clasaified
Iaformation. -
Provisional clearance for full dufy with CIA is granted under the provisions

of Paragraph D of Regulation 10-9% which provides for a terpomry appoint-
ment pending completicn of full aecuriw investigation,

The ﬁirector of Central Intelligence has gr&nied a prevlslcnalnela'arance
for 11 duty with CIA under the provisions of paragraph H of Regulation

10-9. -

Unless the subject person enters on duty within 60 daqré from the above
date, this approval tecomes invalid. -

Subject is to be polygraphed as part ot ECD prooeduros.'

(/Uu’ /75““

%"“ S

" CONFIDENTIAL

A FORM NO. 38101
FEB 1939




